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· SUSPENSION FOR NON PAYMENT OF DUES-(see Constitution and By-Laws, Article XXII)

Suspend a brother for non-payment of dues when: TWO (2) QUARTER DUES IN ARREARS which is $20.00 (i.e., dues are paid on January report, you list their name on the April and July reports, leave dues column blank and on the October report you list under the Suspended Area).  NOTE: If you pay one quarter dues and list as suspended on the next quarter report, you are suspending too soon.

· WHEN TO SUBMIT A PETITION-(see Constitution and By-Laws, Articles XIII and XXI)

1. On a newly raised brother

2. On a reinstated brother (you must also pay one year dues in advance ($40.00) plus $15.00 Reinstatement and $5.00 Education fees).  A brother can only reinstate if he’s non-financial in one of our lodges.  He cannot be reinstated from another Jurisdiction.
3. When a brother Demits into your lodge from another Jurisdiction (he’s new to our jurisdiction and the proper dues, new member fee $1.50 (enrolls him into our MBA Department), and certificate fee of $.25 must be paid.  These are the same fees you submit on a newly raised brother.  If he Demits to another Jurisdiction and Demits back into our Jurisdiction then he’s considered a new member and assigned a new Certificate Number.
4. When a brother demits into your lodge from another Oklahoma Jurisdiction lodge.
5. When requested by the Grand Lodge (this is due to petitions not received with original reports).
PLEASE ENSURE ALL SECTIONS OF THE PETITION ARE COMPLETED PROPERLY
· DEMITS:  (see Constitution and By-Laws Article XIV)

1. A brother Demits in/out lodge from/to another Oklahoma lodge (give lodge name and number) 

2. A brother Demits out of your lodge to another Jurisdiction (state lodge name, number and Jurisdiction).

3. Dues must be paid/posted to a brother’s record, in the Grand Lodge, to include/cover the 90-day period of the Demit Form (i.e., you prepare/date a Demit form in Feb, his dues must be paid/posted to his record in the Grand Lodge, as a minimum, for the Apr-Jun quarter).  The lodge is responsible to ensure dues are paid and posted to the record when Demit is prepared.
4. A copy of the DEMIT FORM is now required to be SUBMITTED WITH THE QUARTERLY REPORT, WHEN GRANTED, for proper updating of record.  Original goes to member.
5. A brother Demits into your lodge from another Jurisdiction.  Submit original Demit with the petition and list as a new brother on the report.  (If the Demit Form is not attached to the Petition, then a copy of a properly addressed letter that was sent to the other Jurisdiction requesting the Demit must be attached.  This letter should be at least 30 days old.  If no response, then you send copy of letter to the Grand Lodge who will contact the jurisdiction.  The Grand Lodge will inform you when to pick up on your roll).  Both Jurisdictions are covered.  Note: you must use our DEMIT FORM, ONLY.  This is our only method/document to use.  WE DO NOT HAVE A LETTER OF DEMIT.
· Always list certificate numbers on Quarterly Reports (leave blank when number needs to be assigned by the Grand Lodge office as a new member).

· Always list names alphabetical, by last name, along with Jr, Sr, I, II etc.
ALL OVERSEAS MEMBERS are now required to ensure the member’s PERMANENT STATESIDE ADDRESS (complete address with zip code) is listed on a PETITION (it’s a good means of notification upon departure.  An APO/FPO address is not valid with the insurance company. 

