PRASAR BHARATI

BROADCASTING CORPORATION OF INDIA

OFFICE OF THE CHIEF ENGINEER (SOUTH ZONE)

ALL INDIA RADIO & TELEVISION

SWAMY SIVANANDA SALAI, CHENNAI - 600 005.

No.CESZ/SMT/GD/ 2007-08                                                                                                                   Date : 9.7.2007

CIRCULAR

Sub: - Annual / Half  Yearly  Reports  – reg.

The annual / half-yearly reports to be sent to Zonal office, as per AIR Manual & instructions from Zonal Office and the due dates for sending these reports is shown below in Table-1.  While  Annual Breakdown / Annual Administrative reports are being received regularly and are sent to Directorate by this office after scrutiny /compilation,  other reports have not been received from many stations. 

Stations are requested to UPLOAD all the reports directly into the server as per the instructions already available, except Annual Breakdown/Annual Administrative reports,  under the section Special Reports, with the specified file-names as in Table-1, on/before the due dates. However, for this year, the reports from Sl. No. 3 to 11 which are to be submitted on/before 15 May/ 15 Jun/ 15 Jul   may be sent on or before  31 JULY, 2007.

    
Major & Critical Spares ( Sl. No. 3 ) return, is to be sent after testing  the spares in circuit and date of testing  and test result are to included in the report itself.

  
In case of Electrical Insulation / Earth Resistance / Transformer oil reports ( Sl. No. 4,5,6 ) the test result should be within limits and hence measurements are to taken well in advance and efforts made to bring all figures within limits. No reports should with figures beyond the permissible limit as these reports will be taken as un-submitted by stations.

T. PERIYASWAMY

Deputy Director (E)
For Chief Engineer(SZ)

Copy to,

Engineering Heads of all AIR stations in South Zone.

	Table 1 – LIST OF ANNUAL  REPORTS TO BE SENT BY STATIONS TO ZONAL OFFICE  ( SUBJECT  NAME /  FILE NAME )

	Sno
	Subject
	Frequency of return(s)
	Date of submission              ON/ BEFORE.
	EMAIL  Subject Name
	EMAIL  File Name

	1
	Annual Breakdown report
	Yearly
	15 Apr
	ANNUAL BREAKDOWN REPORT 2006-07
	stnname_spl_abr_2006_07

	2
	Annual Administrative report
	Yearly
	15 May
	ANNUAL ADMINISTRATIVE REPORT 2006-07
	stnname_ spl_aar_2006_07

	3
	Major & Critical Spares
	Yearly
	15 May
	MAJOR &  CRITICAL  SPARES 2007-08
	stnname_ spl_major_critical_spares_2007_08

	4
	Electrical Insulation report
	Yearly
	15 May
	ELECTRICAL INSULATION REPORT 2007-08
	stnname_ spl_electrical_insulation_2007_08

	5
	Earth Resistance report
	Yearly
	15 May
	EARTH RESISTANCE REPORT 2007-08
	stnname_ spl_electrical_resistance_2007_08

	6
	Transformer Oil
	Yearly
	15 May
	TRANSFORMER OIL 2007-08
	stnname_ spl_transformer_oil_2007_08

	7
	Surplus equipment 
	Yearly
	15 May
	SURPLUS EQUIPMENT 2007-08
	stnname_ spl_surplus_equipment_2007_08

	8
	Physical Verification of Stores
	Yearly
	15 May
	PHYSICAL VERIFICATION OF STORES 2007-08
	stnname_ spl_physical_verification_2007_08

	9
	Digital Leased / Telephone lines
	1/2 Yearly
	15 Jun / 15 Dec
	MEASUREMENT ON TELEPHONE LINES 2007-08 I / II
	stnname_ spl_telephone_line_measurements_2007_08_I / II

	10
	Special report on new equipment
	1/2 Yearly
	15 Jul / 15 Jan 
	SPECIAL REPORT ON NEW EQUIPMENT  2007-08 I / II
	stnname_ spl_new_equipment_2007_08_I / II

	11
	Fire Fighting equipments 
	1/2 yearly 
	15 Jul / 15 Jan 
	FIRE FIGHTING EQUIPMENTS  2007-08 I / II
	stnname_ spl_fire_fighting_equipment_2007_08_I / II

	12
	Water Potability
	Yearly
	15 Aug
	WATER POT-ABILITY 2007-08
	stnname_ spl_water_potability_2007_08

	13
	Mast Verticality & Guy Tension
	Yearly
	30 Aug
	VERTICALITY  &  GUY  TENSION  MESUREMENTS 2007-08
	stnname_ spl_verticality_guy_tension_mesurements_2007_08

	14
	Annual Measurement report
	Yearly
	15 Sep
	ANNUAL MEASUREMENT REPORT  2007-08 
	stnname_ spl_annual_measurements_2007_08


