PRASAR BHARATI

(BROADCASTING CORPORATION OF INDIA)

OFFICE OF THE CHIEF ENGINEER (SZ)

ALL  INDIA RADIO & TELEVISION

Swami Sivananda Salai, CHENNAI-600 005

No.CESZ/SMT/GD/2005-06                                                                                6.4.2006
CIRCULAR

Sub : Annual Administrative Report 2005 – 06  reg.

Kindly refer the Zonal office (Email) Circular No No.CESZ/SMT/GD/2004-05, dated 28.3.2005 reg.  Annual Administrative Report for the year 2004-05 which is attached to this email. The same is also available in Geocities website under April 2005 subhead.

The same procedures and condition for sending the report by POST and Email may pl. be adhered to while sending the Annual Administrative Report for the year 2005-06.


The due date for the receipt of the report by this office is 15 May 2005.
R. JEYAKUMAR,

Dy. Director(E)

For Chief Engineer(SZ) 

Copy to : 

The Superintending Engineer / Station Engineer / ASE / AE, All  India  Radio, 

Adilabad, Alappuzha, Ananthapur, Avadi, Bangalore, Bhadravathi, Bijapur, Brahmavar, Calicut, Chennai, Chitradurga, Coimbatore, Cuddappah, Devikulam, Dharwad, Gulbarga, Hassan, Hospet, Hyderabad, Kannur, Karaikal, Kurnool, Karwar, Kavarati, Kochi, Kodaikanal, Kothagudam, Madikeri, Madurai, Mangalore, Markapur, Mysore, Nagercoil, Nizamabad, Ooty, Pondicherry, Port Blair, Raichur, Tirunelveli, Tirupathi, Thrissur, Trichy, Trivandrum, Tuticorin, Vijayawada, Vizag, Warangal, Yelahanka

PRASAR BHARATI

(BROADCASTING CORPORATION OF INDIA)

OFFICE OF THE CHIEF ENGINEER (SZ)

ALL  INDIA RADIO & TELEVISION

Swami Sivananda Salai, CHENNAI-600 005

No.CESZ/SMT/GD/2004-05                                                                                28.3.2005

CIRCULAR

Sub : Annual Administrative Report 2004 – 05  reg.

The Annual Administrative Report for the year 2004-05 is to be sent by 15/5/2005 without fail.

 
The Annual Administrative Report should be in proper proforma. ( Dte. had returned the reports that were NOT as per proforma last year)


Three copies are to be sent to Zonal Office ( No Letter / Report should be sent to Dte directly ), well  bound / stitched  with plastic  cover ( Comb or  Spiral bound ).              ( Some stations are simply sending stapled sheets.)


Only very important OB’s / Repairs / Service done by the station may be reported. ( Some stations send information of all the OB’s covered , rewiring  done and every petty servicing done at the station.) 


Under the heading “ Points to be brought to the note of the Dte” full history of the case should be given with particular reference to the Station’s letters / Zonal office recommendations already sent to Dte / SECS, etc. 


The report may be sent by E-mail also with the subject line ANNUAL ADMINISTRATIVE REPORT 2004-05 and filename <stationname_aar_2004_05>. If the file size is more than 500 kB, zip the file,  with the same file name ( extension will change to .zip). 

G. Natarajan,

Director(E)

For Chief Engineer(SZ) 

Copy to : 

The Superintending Engineer / Station Engineer / ASE / AE, All  India  Radio, 

Adilabad, Alappuzha, Ananthapur, Avadi, Bangalore, Bhadravathi, Bijapur, Brahmavar, Calicut, Chennai, Chitradurga, Coimbatore, Cuddappah, Devikulam, Dharwad, Gulbarga, Hassan, Hospet, Hyderabad, Kannur, Karaikal, Kurnool, Karwar, Kavarati, Kochi, Kodaikanal, Kothagudam, Madikeri, Madurai, Mangalore, Markapur, Mysore, Nagercoil, Nizamabad, Ooty, Pondicherry, Port Blair, Raichur, Tirunelveli, Tirupathi, Thrissur, Trichy, Trivandrum, Tuticorin, Vijayawada, Vizag, Warangal, Yelahanka

AIR Manual

Vol III                                                                                                                          Part II

ANNEXURE 1 TO SECTION XXV

ANNUAL ADMINISTRATIVE ( ENGINEERING ) REPORT

Section 1: Introductory remarks.  This should contain a brief note describing the station and giving a review of the progress during the year under review.

Section 2: An account of the working of the equipments in the Control room and Studios including the Recording equipment.  Reports on outside broadcasts and other outdoor activities should form a part of this section.

Section 3: An account of the working of the Transmitter and aerials and other associated equipment.

Section 4: An account of the working of the Receiving Centre with particular reference to Relays of All India importance.

Section 5: Report on the working of any other equipment not included in the above.  This section may also include an account of the activities of the Technical Staff with regard to designing of a new equipment or improvements and modifications to the existing set up.

Section 6: An account of the Maintenance of buildings and lands including the Fire Fighting equipment.

Section 7: A report on the working of Non-Exchange lines and Trunk lines.

Section 8: A report on the Engineering stores and Technical Library.

Section 9: A report on any installation work, dismantling work or renovation work done during the year.

Section 10: Staff position during the year.

Section 11: A summary of various points in the report which are required to be particularly brought to the notice of  the Zonal Chief Engineer.

     In addition to the above report the following statements may be attached in the form of appendices:

(i) Summary of annual breakdown report during the last 3 years.

(ii) Summary of Outside Broadcasts during the last two years.

(iii) Relays of  All India importance.

(iv) Summary of annual, Half Yearly and Quarterly Reports.

(v) Any other graphs, Photographs and charts intended for information and record only.

* * * * *

