PRASAR BHARATI
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OFFICE OF THE CHIEF ENGINEER(SOUTH ZONE
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5, SWAMI SIVANANDA SALAI,CHENNAI-600 005
==========
 All Engineering Heads are requested to follow these 10 points in regard to all their interaction with Zonal Office. Kindly develop all necessary attitudes and give full attention, on your own behalf and on behalf of the station for the betterment of the Organization.
	1. Please Check your E mail box thrice daily.
2. Please visit http://www.geocities.com/diravm_sz/ at least twice daily
      All instructions are always available there for you and for ever !!
3. Respond to zonal office letters / circulars within specified due date.
4. Follow all Instructions on Applying Leave / Tour / Headquarters leaving.
5. Automatically include in the body of  all the delayed reports / replies , the reason for delay.
    Use all alternative methods available ( E mail from browsing centers & speed post) 
     to  send reports / replies in time, and inform  us over phone ( before due date and time)
6. Always include name and designation of the signatory in all E mail reports and replies.

7. Be communicative with Zonal Office.

8. See that your station does NOT exceed set defaults limit of 10  in an Assessment Year,      which is updated and sent / kept at http://www.geocities.com/diravm_sz/
9. Kindly always show consistent and convincing improvement, even if YOU have    already   exceeded the limit of 10 nos. of defaults.

10. Follow all instructions in regard to Nomination for Training. Pl. send feed back report 
     from trainees  / comments from Head Of Eng. Section to CESZ within 15  days 
     of completion. of training. 




 V. Appakutty
Chief Engineer (SZ)
23/08/2005

