Capture and Record Your Screen Using Windows Media Encoder

Sometimes the best way to teach someone how to do something is to show them. Using Windows
Media Encoder you can do just that. Here’s how...

Start the software program or open the web page you want to demonstrate. Get it to the point where
you want to start recording. It helps simplify things if all other windows are closed.

Start Windows Media Encoder.

New Session
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Caphure screen images from this computer

Sen live event i video and save them to a ‘Windows Media file.

Select Capture SCreen . s
Click OK.

Show thiz dislog box at startup
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Select what part of the screen you

want to record_ Screen Capture Session

Select the portion of the screen that you want to capture.

Specific Window — lets you record what
happens inside one of the windows you e
currently have open.

("1 Specific window
Region of the Screen — will let you click
and drag to select the area of the screen
you want to record. (Or you can type in (@) Entire screen

coordinates.)

("1 Region of the screen

. . Capture audio from the default audio device
Entire Screen — No selection necessary. It

records everything.
If you want to record your voice to e
explain what your are doing on the
screen, check the Capture Audio
box. Usually the default device is

the microphone. Click Next. S

If you capture a specific window, the window must be open before you zet
up the screen capture session,




Give your video file a name and select
where you want to save it.

For my example, | clicked Browse and
selected the My Videos folder. Then |
named it “make a video”.

You can name and save yours
wherever you want. (But don't forget
where you save it.)

Click Next.

Select the quality settings.

| think Medium works best. If you
select Low, the text on your screen
may not be readable. If you select
High, the file size may be too big.
Medium seems to be just right.

Click Next.

New Session Wizard

Output File

Frovide a name and location for the 'Windows Media file that will be created through
thiz seszion.

File: narme:

Tip
The fle name extengion [ wma or wme] will be appended automatically to
the file nare.
I_ < Back ” Mext »

Mew Session Wizard

Settings Selection
Chooze the zetting that meets your needs for the content pow are encoding.

What setting do you want to use?

(T Low

Select if a smaller output file iz most impartant,

=) Medium

Select if you want a balance between the size and quality of the output file.

() High

Select if the quality of the output file is most important.

9

‘r'ou can view more detailz about the settings on the Session Properties pangl
after you finish the wizard.
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Mew Session Wizard

Digplay Information
Specify information about pour content [optional). The infarmation iz digplayed during

The next screen contains optional info e AR A AL
about the video you are about to capture.

Title: | |

You can fill this out if you want to. Authar. | |

Copyright: | |

i . R ating: | |
Click Next. A screen will appear DR

confirming your settings. Click Finish.

New Session Wizard

Settings Review
Review settings for this session. Click Firish to set up the sessian or click Back to
change seftings. - " i 5 : "
muzt enable captions inWindomws Media Player o view thiz

Eict.
Action: Screen capture images from screen
Type: Capturing the entire windaow
Audio Input: Capturing audio from default audio device
Output file: C:\Documents and Settings\Dennis Grice\My Documentsihiy L - ]
Prafile: Screen Yideo/Audio Medium [CBR) [ < EaCk ] NEHt : I. FInISh ] [ EEHCE|
Title:
Authar:
Coppright:
Rating:
Description:
L[ £l

Begin capturing screens when | click Finish

The encoder WII’IdOW Wl” & Untitled - Windows Media Encoder

appear’ Indlcatlng you are File  Wiew Contml—%Tools HBS : -
. e Session | | Propertigs art Encodirn Stop. QL Pause

ready to start recording.  paarmie=e 2 b o Q Sincedng © 1 O

¥ideo

When you click S_tart Zoom: Display: Preview: | 123 Kbps (1024 1 768
Encoding, the window

will minimize and your
screen recording will
begin.

If you want to pause or
stop the recording, bring
back media encoder
window by clicking on it
down in the toolbar.

General Statistics

Whenever you bring up
the media encoder
window, recording will
pause. If you are done
recording, click Stop.




After you click stop, a screen will & Actior; Capture file ~
appear W|th the results Of your Sources used: [default audio device)
) Screen Capture .
recording. | .
Output files: C:\Docurnents and SettingzhDennis Gricek
Content duration: 00:00:00:17 [dd:hh:mm:zz)
If you Want to see What you recorded’ Session duration: 00:00:00:12 [dd:hkemm:sz)
CIICk Play OUtpUt Flle Sgilsti::;ancoded[total]: 150.87 KB
Bit rate [expected): 116.02 Kbps
A A Bit rate [average): 93.54 Kbpz
After you watch your video, click i g
Close. < | s

Show thiz dialog box when encoding finishes

“I MESSED UP. CAN I DO IT AGAIN?”
No problem. To record it again just click Start Encoding. You will be asked of you want to
overwrite your old file. Click Yes.

“IT'S PERFECT. I'M DONE.”

Great. When you exit the Media Encoder, it will ask if you want to save the current session. This
isn’t really necessary. Your video file is already saved. Saving the session is not the same as
saving the video.



