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ONLINE FACULTY DEVELOPMENT PROGRAM

MODULE 1 (SECTIONS 2 THROUGH 5) & MODULE 2 (SECTIONS 2 THROUGH 5)

COMPLETION GUIDE

Module 1 (Sections 2 through 5) & Module 2 (Section 1):

Work on these sections as required by the system, in order to prepare for the postassessment test.  All additional elements such as reflection questions, checklists, surveys and research are voluntary, based on your interest and needs.  You do not need to submit any additional paperwork.
Module 2 (Continued). 
Work on sections 2 through 5 as required by the system, to prepare for the postassessment test.  Only the documents listed below are required.  If you teach several subjects, select only one as a source for all reports.  Any additional documents and activities are optional, based on your interest and needs.
Section 2:

Complete and submit the Learning Environment Checklist (page 14).  If applicable, complete and submit the Lab Checklist (page 19).
Download the Instructor Improvement Plan (page 24).  Complete and submit pages 2 and 3 only.
Section 3:

Complete and submit the following documents:  Textbook Evaluation Checklist (page 9), Attendance Policy Checklist (page 17), and Syllabus Checklist (page 21).

Section 4:

Complete and submit the First Day Goals Worksheet (page 9).

Section 5:

Complete and submit the Last Day Goals Worksheet (page 15).
Documentation of usage, preassessment and postassessment tests, as well as certifications will be obtained by the Corporate Director of Education through the Administrator’s website.






