Teacher Technology Self-Assessment Check Sheet
Set-up (For all lesson plans)

Do you:
___ understand basic computer functions? (Including but not limited to: turning the computer on, using the mouse and keyboard, and logging in)

___ have all the equipment necessary to complete the lesson plan? (Including but not limited to: enough computers, printer, correct software (Word, Excel, etc), internet connectivity, document camera, and/or LCD projector)

Computer and Internet Ethics (For all lesson plans)
Can you:

___ identify and locate technology resources and evaluate them for accuracy and suitability?

___ model and teach legal and ethical practice related to technology use?

___ apply technology resources to enable and empower learners with diverse backgrounds, characteristics, and abilities?

___ identify and use technology resources that affirm diversity?

___ promote safe and healthy use of technology resources?

___ facilitate equitable access to technology resources for all students?

Go through each of the checklists that apply to the particular lesson plan you wish to accomplish.
Word Processing (such as Microsoft Word)
Can you:
___ open a new or existing document?

___ create, edit and save to an appropriate folder a word processing document?

___ format fonts, paragraphs and create a numbered or bulleted list?

___ insert page numbers, page breaks, and symbols?

___ create and manipulate tables?

___ merge information from one document to another?

___ use drawing tools, clip art, word art and import pictures?

Spreadsheet (such as Microsoft Excel)

Can you:

___ open a new or existing document?

___ create, edit and save to an appropriate folder a spreadsheet document?

___ create and manipulate tables?

___ add, multiply, and/or average numbers in a series?

___ create a chart or graph?

___ manipulate disaggregated data?

Presentation (such as Microsoft PowerPoint)

Can you:

___ open a new or existing document?

___ create, edit and save to an appropriate folder a spreadsheet document?

___ format fonts, paragraphs and create a numbered or bulleted list?

___ use drawing tools, clip art, word art, sound and import pictures?

___ insert page numbers, date, forward/backward arrows and other items to all slides?

___ create non-linear presentations by using links?

Internet Usage
Can you:

___ open a web browser (such as Internet Explorer or Firefox) and type in a web address?
___ use a search engine (such as Google) to find websites?
___ send email with and without attachments?

___ create and maintain a webpage and/or blog?

