Accents in Word:

é  = ctrl + apostrophe then release and type e (or other letter where you may need an acute)

è = ctrl +grave (top left of keyboard) then type your e (or a)

ç = ctrl + comma then c

ê (wee hat) = Ctrl + shift + ‘wee hat’ – above number 6 - all together then e (or other)

ñ = Ctrl + shift then n

¿ = shift + ctrl + Alt + ?

¡ = shift + ctrl + Alt + !

Try 



on the English keyboard for with “a” to get “á”
If all else fails
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To add a command to a toobar: select a categary and chag the
command out of this dislog bosx to a toobar.
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