
HOW TO WRITE (1)

How to write a sentence

A
SENTENCE STRUCTURE

S + V…  =  
  NOUN PHRASE   +  
 VERB PHRASE

Douglas

 is singing. 
A fat old woman 
gave me a gold bracelet. 

She


gave me a diamond ring. 
Helping the poor
makes us think life is meaningful. 
What they said
was nonsense. 
	S (Subject) is always a noun.
	There are different patterns of V….


B
Different verbs fit different verb patterns.


A verb may have more than one verb pattern.




Examples:
I enjoy watching good films.
 ( 

I enjoy to watch good films. 
 ( 
I like swimming.


 ( 

I like to swim.


 (
A good dictionary, which shows you how to use a verb, is essential to learning English. 
If you do not have a good desk dictionary, like Oxford Advanced Learners’ Dictionary, you should buy one now. 

EXERCISE

Which of the following sentences are correct?
1. I want to be alone.

2. I wish to be alone.

3. I want a cup of tea.

4. I wish a cup of tea.

5. I want that I was young.

6. I wish that I were young.

EXERCISE

Tick the correct sentences.
1. We reached to our destination earlier than we had expected. ___
2. We should discuss about the question with somebody. ___
3. The accident was happened yesterday. ___

4. The driver was died instantly. ___

5. She makes me to cry. ___
6. We had better hurried as it is getting dark. ___

C
The main verb (V) may be in one of the 12 tenses:

Simple present

He likes it.

Simple past

He told me a story ten years ago.

Simple future

He will tell us the truth tomorrow.

Present progressive

He is watching television now.

Past progressive

He was watching television while I was sleeping.

Future progressive

He will be watching television this time tomorrow.

Present perfect

I have just finished it.

Present perfect progressive
I have been doing it for about two hours.

Past perfect

I had finished it when Mum returned home.

Past perfect progressive
I had been doing it for about two hours when Mum returned home.

Future perfect

I will have finished it when Mum returns home next week.

Future perfect progressive
I will have been doing it for about two hours when Mum returns 



home.


The main verb may be in either active or passive voice. (See Table 1)
Table 1 Forms of main verb

	1

2

3

4

5

6

7

8

9

10

11

12
	V(s)

V-ed

will* V

has/have V-ed

had V-ed

will* have V-ed 

is/am/are V-ing

was/were V-ing

will* be V-ing 

has/have been V-ing

had been V-ing

will* have been V-ing 
	ACTIVE

PASSIVE

take(s)


is/am/are taken
took


was/were taken
will* take 

will* be taken 
has/have taken

has/have been taken
had taken

had been taken
will* have taken 

will* have been taken
is/am/are taking

is/am/are being taken
was/were taking

was/were being taken
will* be taking 


---
has/have been taking

---
had been taking


---
will* have been taking 

---


	* In general, modals follow the same pattern as will.


( Are the following sentences correct?

(a) Class was consist 20 girls.

(b) All them promoted to Secondary 5.

HOW TO WRITE A SENTENCE [See 1]

	Sentence structure
	Lesson

	SV
	10

	S V N 

S V N N
S V N N/adj.

S V N prep….
	10

10

10

10

	S VL N/adj.

S VL prep….
	4

4

	S V to-infinitive…
S V N to-infinitive…
S V wh-to-infinitive…
S V N wh-to-infinitive…
S V bare infinitive…
S V N bare infinitive…
S V –ing…
S V N –ing…
S V past participle

S V N past participle
	5

5

5

5

5

5

5

5

11

11

	S V that-clause

S V N that-clause 
S V wh-clause

S V N wh-clause
	12

12

12

12
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(
ALWAYS check your sentence.

1. Subject

(a) Is it a noun? How many subjects are there?

(b) If it is a singular countable noun, is there any determiner (e.g. the, his, etc.)?

2. Verb
(a) How many verbs are there? How many conjunctions?

(b) Does the verb agree with the subject? (Subject-verb agreement)

(c) Tense? Voice? Modal?

(d) Verb pattern? (Look it up in your dictionary if you are not sure.)
3. Spelling and punctuation

HOW TO WRITE (2)

How to write a paragraph

First sentence: 

Introduce the topic. Usually the first sentence in a paragraph is the topic sentence.

Middle sentences: 

· Explain

· Add supporting information

· Give examples

Last sentence: 

Try to make a summary or some other kind of conclusion, and point the way to the next paragraph.

Example:

Thingyan is the Burmese New Year Water Festival and usually falls around mid-April. It is celebrated over a period of four to five days culminating in the New Year. The dates of the Thingyan festival are calculated according to the traditional Burma calendar and hence have no fixed Roman calendar equivalent although it often coincides with Easter. The dates of the festival are observed as the most important public holiday throughout Burma and are part of the summer holidays at the end of the school year. Water-throwing or dousing one another from any shape or form of vessel or device that delivers water is the distinguishing feature of this festival and may be done on the first four days of the festival. However, in most parts of the country, it does not begin in earnest until the second day. 

( Are there any connectives used in this paragraph?

LINKING ADVERBS xe "linking adverbs"
Conjunctions are used to link clauses, whereas linking adverbs can connect complete sentences. 
	
	
	
	

	
	LINKING ADVERBS
	
	CONJUNCTIONS

	
	
	
	

	
	Moreover

Further(more)

In addition

Besides

Also

… too

… as well

Two men were killed in two separate accidents in Kowloon yesterday. Moreover, six people were injured on Hong Kong Island, two of them seriously.


	
	And
Two men were killed in two separate accidents in Kowloon yesterday, and six people were injured on Hong Kong Island, two of them seriously.



	
	
	
	

	
	Alternatively

Otherwise

You may write to us. Alternatively, you may telephone us direct if you wish.


	
	Or
You may write to us, or you may telephone us direct if you wish.

	
	
	
	

	
	However

Nevertheless

Nonetheless

Yet

Even so

Still 

All the same

It was raining. However / Nevertheless, we went for a walk. 
On the other hand

On the contrary

In/By contrast

In Britain the hottest month of the year is usually July. By contrast, July is usually the coldest month of the year in Australia. 

	
	But

Although

Though

Even though

It was raining, but we went for a walk.

Although / Though / Even though it was raining, we went for a walk.

But

While

Whereas

In Britain the hottest month of the year is usually July, but / while / whereas in Australia the coldest month of the year is usually July.

	
	
	
	

	
	
	
	

	
	Therefore 

Thus

Consequently

Hence

As a result

He worked very hard. As a result, he passed the examination with five credits. 

	
	So

With the result that

So… that

Such… that

He worked very hard so he passed the examination with five credits.

Because

As

Since
He passed the examination with five credits because he worked very hard.



	
	
	
	

	
	Then

After(wards)

Dai delivered a lecture on phonetics and phonology. Then/After(wards) he gave them a very difficult test.


	
	After
After Dai delivered a lecture on phonetics and phonology, he gave them a very difficult test.

Before
Dai delivered a lecture on phonetics and phonology before he gave them a very difficult test.



	
	Meanwhile

I think we have to wait for the laboratory report. Meanwhile, I will give you a prescription for some pills.
	
	

	
	
	
	

	
	
	
	

	
	First/firstly

Second/secondly

Then

Last/Lastly 

Mary was going to give a party. First/Firstly, she made a list of the guests to be invited to her party. Second/Secondly, she wrote the invitation letters. Then, she posted the letters early so that they could reach her friends in time. Last/Lastly, she made another list of the food to be served at the party.


	
	

	
	
	
	

	
	For example

For instance 

There are many things that money cannot buy. For example, time that has been wasted cannot be bought back with money.
	
	

	
	
	
	


HOW TO WRITE (3)

How to write an essay

GENERAL PRINCIPLES

1. Use active vocabulary.

2. Use simple words whenever possible.

3. Your opening and your conclusion are of the utmost importance for creating a favourable impression on your reader.

4. Avoid the obvious. 

5. Avoid making vague statements and sweeping generalizations, e.g. Everybody knows that …

6. Avoid abbreviations, colloquialisms and overworked words.
7. Do not use words and phrases like go, get, thing, nice, on a certain day, in olden times. Think of suitable alternatives.

To speak as we write could be pompous;

To write as we speak may be slovenly.

THE INTRODUCTION consists of one paragraph of about seven lines and certainly of not more than twelve. Never write a paragraph of one sentence.

METHOD OF STARTING

· by explaining what the title means.

· by stating your opinion about an issue.

· by starting straight away on the subject.

· by saying how you are going to deal with the subject.

THE BODY OF THE ESSAY consists of three or preferably, five or more paragraphs. If you find you have only one or two ideas, enough for one or two paragraphs, choose another essay. 

THE CONCLUSION is the most difficult. 

METHOD OF ENDING

· Reaching a decision.

· Repeating the words used in your opening paragraph.

· A prediction about possible future developments.

· Using a quotation.

· Suggesting ideas for the reader to develop.

· Reaching a climax, especially in a story.

WRITING IS REVISING 

Revision is the most important step in writing. Always revise your essay! Again and again!
IELTS Task 1

	The chart below shows how many people visited three local attractions in a Canadian town during 2006. 
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	The chart below shows how much water is used, on average, in several daily domestic chores. 
[image: image2.png]Anount of Vater Used in Domestic Activities, in
Gallons

¥ashing hands

Brushing teeth

Washing Dishes in the Dishwasher

Washing Dishes by Hand

Using the Laundry Nachine (Full
load of clothes)

Taking a bath (full tub)

Taking a S-ainute Shover

Flushing the toilet





	


	The chart below shows how many hours, on average, workers spend at work every week in a European country. 
[image: image3.png]Number of Hours Spent at Work Per Week





	


	The table below gives information about changes in modes of travel in England between 1985 and 2000.
Average distance in miles travelled 
per person per year, by mode of travel
	

	
	
	
	
	
	

	
	
	1985
	2000
	
	

	
	Walking
	255
	237
	
	

	
	Bicycle
	51
	41
	
	

	
	Car
	3,199
	4,806
	
	

	
	Local bus
	429
	274
	
	

	
	Long distance bus
	54
	124
	
	

	
	Train
	289
	366
	
	

	
	Taxi
	13
	42
	
	

	
	Other
	450
	585
	
	

	
	All modes
	4,740
	6,475
	
	

	
	
	
	
	
	


References:
http://www.englishonline.org.cn/en/learners/ielts-preparation/mock-papers/writing/attractions# 

http://www.englishonline.org.cn/en/learners/ielts-preparation/mock-papers/writing/water# 
http://www.englishonline.org.cn/en/learners/ielts-preparation/mock-papers/writing/work-hours#
Cambridge IELTS 6: Examination papers from University of Cambridge ESOL Examinations: English for Speakers of Other Languages (2007), Cambridge University Press



HINT! Want and wish have similar meanings, but they fit different patterns, and they each may fit more than one verb pattern. 





want [with object], [with infinitive], etc. 


wish [with infinitive], [with clause], etc.



























































like





to read





reading





that I can read





enjoy









