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Lesson 12
1
12 How to report what others say


LESSON 12

· How to report what others say
A
HOW TO WRITE A SENTENCE

A1
SENTENCE STRUCTURE: 
S + V…  =  NOUN PHRASE  +  VERB PHRASE

A2
Different verbs fit different verb patterns. A verb may have more than one verb pattern.
A3
If you want to ask questions, you will need to change the pattern. 

A4
The most important linking verb is BE.

S VL N
Football is my favourite sport.
S VL adj.
The manager is busy.

S VL prep….
The children are at the zoo.

A5
S V to-infinitive... 
I want to ask you a question.
 S V N to-infinitive…
They advised me to take a rest.

S V wh-to-infinitive...
I don’t know what to say.
 S V N wh-to-infinitive…
Dai taught me how to draw a picture.

S V bare infinitive…
You had better listen to me.

 S V N bare infinitive...
I saw him take the dictionary.

S V –ing...
I enjoy dancing.
 S V N –ing…
I can hear someone knocking on the windows.

Table 5.1 Verbs that are followed by to-infinitive, bare infinitive and –ing 

	(a)

V + to-infinitive
	(b)

V + basic form
	(c)

V + -ing 

	afford

agree

appear

arrange

ask

attempt

bear

beg

begin

care

choose

consent
	dare

decide

determine
expect

fail

forget

happen

hate

help

hesitate

hope
	intend 

learn

like

love

manage

mean

neglect
offer

prefer

prepare

pretend
	promise 
propose
refuse

regret

remember

seem

start

swear

trouble

try

want

wish
	will, would
shall, should

can, could
may, might
must

do, does, did
had better

would rather

can do nothing but

cannot but

cannot help but

cannot choose but

can but
	acknowledge

admit
anticipate

appreciate

avoid

celebrate

consider

contemplate

defer

delay

deny

detest

dislike 
doubt
	endure
enjoy

escape

excuse

face

fancy

finish

forgive

imagine
include

involve 
mention

mind

miss
	pardon

postpone
practise
recall

recollect
report

resent

resist

risk

save

suggest
tolerate

understand

	V + N + to-infinitive
	V + N + basic form
	be any/some/no use/good V-ing…
burst out crying/laughing
can’t help V-ing…
can’t stand V-ing…
feel like V-ing…
go swimming/shopping
keep (on) doing some thing
prevent somebody (from) V-ing…
spend time/money doing something
waste time/money doing something

	advise

allow

ask

bear

beg

cause

command

compel

encourage

expect
	forbid

force

get
hate

help
instruct

intend

invite

leave
like
	mean

need

oblige

order

permit

persuade
prefer

press

recommend
	request

remind

teach

tell

tempt

trouble

want

warn

wish
	make
let
see
watch, notice, observe 
hear
feel
smell

	


Table 5.2 Forms of to-infinitives and –ing forms

	1.  to break

2.  to be broken

3.  to be breaking

4.  to have broken

5.  to have been broken
	1.  taking

2.  being taken

3.  having taken

4.  having been taken




A6
A transitive verb needs a noun to follow it. The object becomes subject in the passive.
S VT N
Everyone enjoyed the show. 

(
The show was enjoyed by everyone.

S VT N N
He gave me the letter.
(
The letter was given to me.

(
I was given the letter.
A7
S V past participle…
They were arrested.

They got arrested.


S V N past participle…
I’ll have the letter typed at once.
I’ll have my hair cut.

I’ll get my hair cut.
A8
In this lesson we will talk about noun clauses and indirect speech. 
NOUN CLAUSES are used in 
INDIRECT (or REPORTED) SPEECH.
· Indirect statement
S V that-clause

S V N that-clause
· Indirect question
S V wh-clause

S V N wh-clause
· Indirect command/request
S V N to-infinitive…
 XE "indirect statements" 
INDIRECT STATEMENT

1(a)
The conjunction that in the noun clause can sometimes be omitted.
Direct statement:

He said, “I like ice cream.”

Indirect statement:

He said (that) he liked ice cream.

1(b)
Change of tense in indirect speech:
	 present 
( past

	 past 

( past perfect

	 past perfect
( past perfect


(i) present to past


He said to her, “I love you.”


He told her that he loved her.
(will, shall, can, may are changed into would, should, could, might respectively.)
(SAY TO is not used in indirect speech.)

(ii) past to past perfect


She said to me, “I met you when you were a boy.”


She told me she had met me when I was a boy.
(The tense in the adverb clause is unchanged.)

(iii) past perfect to past perfect 

He claimed, “I phoned you yesterday to find out if Aaron had arrived.”


He claimed that he had phoned them the previous day to find out if Aaron had arrived.
1(c)
No change in tense is required
(i) if the verb is “says” instead of “said”.

My mother always says to me, “You are very careless.”

My mother always tells me that I am very careless.

(ii) if what is said is a permanent truth.

“The earth goes round the sun.”

Galileo proved that the earth goes round the sun.

(iii) for must, ought to, used to, would, should, could and might. But had to may be used instead of must.
“You must relax.”

The doctor said you must (or had to) relax.
(iv) if a definite past time is mentioned.

She said, “I was born in 1964.”

She said that she was born in 1964.

1(d)
Other changes:

	this
(  that

	these
(  those

	here
(  there

	now
(  then  or


(  at that moment

	today
(  that day  

	yesterday (  the previous day  or


(  the day before

	tomorrow (  the next day  or


(  the following day

	the day before yesterday

(  two days before

	the day after tomorrow


(  in two days’ time


They said, “This is our favourite record.”

They said that that was their favourite record.

EXERCISE 1 — Turn the following sentences into indirect statements.
1) He said, “I like detective stories.”

2) “I’ve told Jack to get everything ready by noon tomorrow,” he said.

3) Loretta said, “My father sold his old car last month.”

4) “Life is hard,” the poor old man says again and again.

INDIRECT QUESTION


2(a)
For WH-questions, the WH-words are used as conjunctions. 

“Where are you going?”

He asked her where she was going.
“When do you get up in the morning?”

I asked him when he got up in the morning.
2(b)
For yes/no questions, if or whether (or not) is used. 

“Is it raining?”

The old lady asked if it was raining.

If is not used after prepositions.

I wonder if/whether she’s happy.

I’m worried about whether she’s happy.
2(c)
Question marks and inversion are not required in indirect questions.

“Do you have any stamps?”

I asked him if he had any stamps.
(() “What time is it now?”
(() “Could you tell me what time is it now?”  
(() “Could you tell me what time it is now?”  
(() He asked her if she could tell him what time it is now.

2(d)
Say/said is not used in indirect questions.

“Are you hungry?” he said. “Yes,” she replied.

He asked her if she was hungry and she replied that she was.
She said, “Do you want me to help you?”

She asked if I wanted her to help me.

 XE "if/whether" 

 XE "whether (or not)" 
 XE "indirect questions" 
 XE "indirect commands/requests" 
EXERCISE 2 —Turn the following sentences into indirect questions.
1) “How are you going to tell your 
mother?”


I asked her ___

2) “Where did you put the key?”


My mother asked me ___

3) “Which way leads to the beach?”


The driver wondered ___

4) “Is this pen yours?”


The teacher asked her ___

5) “Will you bring her letter here the day after tomorrow?”


We asked James ___

INDIRECT COMMAND/REQUEST

3
Infinitives are used in indirect command, order, request, advice, etc.

“Give me the money.”

He told/ordered me to give him the money.
“Come in, please.”

The manager asked me to come in.
“Don’t sit there!”

I told you not to sit there!
“Don’t worry.”

I advised her not to worry.

A complete clause can also be used.
“Meet us again a month later!”
I suggested that he (should) meet us again a month later.

EXERCISE 3 — Turn the following sentences into indirect commands or requests.
1) “Give me that book.”


He told us ___

2) “Please come in,” Mr. Dai said.


Mr. Dai asked us ___

3) “Tell your brother we are expecting 
him at the party tonight.”


She asked me ___

4) “Don’t talk in class.”


The teacher told the children ___

Summary

Conjunctions used in noun clauses include:

(i)
that
(ii)
WH-words (what, who, whom, whose, where, when, why, how).

(iii)
whether or if 
Nouns, including noun clauses, are used:
(i) as subjects

(ii) as objects

(iii) as complements

(iv) after prepositions

When she will get married is still out of sight.
I don’t know whether he is telling the truth.
That is not what I intend to do.
Joseph is never satisfied with what he has achieved.
 XE "noun clauses" 
EXERCISE 1 — Replace the noun clauses with nouns.
Example:

Joseph is never satisfied with what he has achieved. 
Joseph is never satisfied with his achievements.
1.  He wants to know where you live.
2.  That is not what I intend to do.
3.  When she will get married is still out of sight.
4.  Can we be sure that he is honest?
EXERCISE 2 — Rewrite these sentences as directed.

1.  The author of this book is not known. 

(Begin with “Who”.)

2.  Her words have wounded my pride.

(Begin with “What”.)

3.  That he is generous is known among his friends. 

(Begin with “His”.)

4.  There was a stranger. No one knew him. 

(Combine and begin with “No one knew”.)

5.  I doubt whether the report is true. 

(Use “truth”.)

6.  He denied knowing anything about the conspiracy. 

(Use “that”.)

7.  Nothing has been mentioned as to the source of the news. 

(Use “where”.)

8.  Her health was deteriorating but she was not aware of it. 

(Begin with “She was”.)

9.  She feels confident of passing the examination. 

(Use “that”.)

10.  This is the scene of the accident.

(Use “where”.)

11.  Her greatest worry is her son’s possible failure in the examination.

(Use “that”.)

12.  To be cast in lead roles is the greatest ambition of the new actress.

(Use “what”.)

1.  He wants to know your address.
2.  That is not my intention.
3.  The date of her marriage is still out of sight.
4.  Can we be sure of his honesty?
INDIRECT SPEECH

Choose the best answer from the choices given.
1.  The waiter nodded and said to me, “Can I help you?”

This means: he asked ___ 

A.  can he help me

B.  could he help me

C.  if he can help me

D.  if he could help me

2.  Please ask ___ and see me.

A.  to Bill to come

B.  Bill to come

C.  to Bill come

D.  Bill come

3.  Mother told the child ___ too late.

A.  not get up

B.  do not get up

C.  not to get up

D.  not getting up

4.  My uncle said that he ___ us.

A.  would visit

B.  is going to

C.  will visit

D.  has been visiting

5.  X: I have done my work.

Y: He said that ___.

A.  he has done his work

B.  I had done my work

C.  he had done my work

D.  he had done his work

6.  X: I am doing it now.

Y: He said that ___.

A.  he is doing it now

B.  he was doing it then

C.  he was doing it now

D.  was he doing it then

7.  X: I will see you 
tomorrow.

Y: He said that ___.

A.  he would see her the next day

B.  he will see her tomorrow

C.  he would see her tomorrow

D.  he would see her the day before

8.  The doctor told him ___.

A.  not smoke

B.  to not smoke

C.  not to smoke

D.  no smoking

9.  X: I met him here last 
night.

Y: He said that he had 
met him ___.

A.  here last night

B.  there last night

C.  there the next night

D.  there the previous night

10.  He asked me what I ___ doing.

A.  am

B.  was

C.  were

D.  would

11.  He said that he ___ come tomorrow.

A.  will

B.  shall

C.  would

D.  should

12.  Mother ___ she will not allow my brother to go out tonight.

A.  says

B.  say

C.  had said

D.  was saying

13.  He asked me what ___.

A.  is the matter

B.  was the matter

C.  the matter is

D.  the matter was

14.  The teacher asked me ___.

A.  why I am so late

B.  why I was so late.

C.  why am I so late?

D.  why was I so late?

15.  The teacher wanted to know where ___.

A.  they were going

B.  were they going

C.  they are going

D.  are they going

16.  He asked his friends ___.

A.  why they are staring at him

B.  why were they stared at him

C.  why have they staring at him

D.  why they were staring at him

17.  Mary said, “The sun rises in the East.”

The most appropriate indirect speech should be:

A.  Mary told that the sun rose in the East.

B.  Mary asked that the sun rose in the East.

C.  Mary said that the sun rises in the East.

D.  Mary said that the sun has rose in the East.

18.  “Did you give her the book?”

The most appropriate indirect speech should be:

He asked ___ the book.

A.  he did give her

B.  did he give her

C.  if he had given her

D.  he had given her

19.  “Shut up!”

The most appropriate indirect speech should be:

The teacher ___.

A.  told them to shut up

B.  said shut up

C.  asked them shut up

D.  shut up

20.  “May I go now?”

The most appropriate indirect speech should be:

He asked ___.

A.  he may go now

B.  if he might go then

C.  he might go now

D.  if he might go now

21.  Show me ___

A.  which bicycle is yours?

B.  which bicycle is yours.

C.  which bicycle yours is?

D.  which bicycle yours is.

22.  She told me ___

A.  do not tell him her address.

B.  did not told him her address.

C.  did not tell him her address.

D.  not to tell him her address.

23.  I wondered ___

A.  had they arrived?

B.  they had arrived?

C.  ad they arrived.

D.  whether they had arrived.

24.  She tried to find out ___

A.  where is her boyfriend?

B.  where was her boyfriend.

C.  where has her boyfriend?

D.  where her boyfriend was.

25.  I do not know ___ 

A.  what she does on Sundays.

B.  what does she do on Sundays.

C.  what does she do on Sundays?

D.  what she does on Sundays?

26.  He told me that he ___ dinner when she came.

A.  had 

B.  had had

C.  has had

D.  has

27.  Mother asked me ___

A.  had I made myself a cup of tea?

B.  what did I want?

C.  if I had made my brother cry.

D.  when would I make the bed.

28.  Please ___  I’ll buy you another doll.

A.  not to cry.

B.  not cry.

C.  don’t cry.

D.  cry not.

29.  Will you tell me ___?

A.  how to solve this problem

B.  what will you do

C.  when did he return last night

D.  where has he gone

30.  He ___ that he would not agree to my demands.

A.  emphasized on

B.  said me

C.  told

D.  made it clear

EXERCISE 1 — Turn the following sentences into indirect statements.
1. He said, “I like detective stories.”

2. “I’ve told Jack to get everything ready by noon tomorrow,” he said.

3. Loretta said, “My father sold his old car last month.”

4. “Life is hard,” the poor old man says again and again.

5. “My parents will be disappointed,” John thought.

6. “This is not the way to teach your child,” the old woman said to Mrs. Robert.

7. “I will never speak to her again,” he said to himself.

8. “We visited the Space Museum two days ago,” she told us.

9. “I’m trying to repair my quartz clock,” he said.

10. “I didn’t notice yours,” she told him.
EXERCISE 2 — Turn the following sentences into indirect questions.
11. How are you going to tell your mother?

I asked her ___

12. Where did you put the key?

My mother asked me ___

13. Whom did you meet at the party last night?

Alice asked him ___

14. Which way leads to the beach?

The driver wondered ___

15. Is this pen yours?

The teacher asked her ___

16. Will you bring her letter here the day after tomorrow?

We asked James ___

17. Is there life on Mars?

I will ask my science teacher ___

18. He said to her, “How are your parents?”

19. Mrs Lee said to her husband, “When does the last train leave the station?”

20. “Must I do the exercise again?” he asked the teacher.

EXERCISE 3 — Turn the following sentences into indirect commands/requests.
21. Give me that book.

He told us ___

22. “Please come in,” Mr. Dai said.

Mr. Dai asked us ___

23. Tell your brother we are expecting him at the party tonight.

She asked me ___

24. Don’t talk in class.

The teacher told the children ___

25. Please don’t tell my parents.

She asked him ___

26. Will you please wrap this box?

He asked the shopkeeper ___

27. “Please come again,” the waiter said to Mr. And Mrs. Lam.

28. “Take care of your little sister while I’m away,” Mrs Lau said to Alice.

29. “Don’t switch on the air-conditioner, please,” she said.

30. “Would you please sit down?” the manager said to the applicant.

Word order in indirect questions

Here are a number of direct questions. Make them indirect by using the introductory phrases given:
Example﹔
(Can you tell me) ‘Where did they go?’

Can you tell me where they went?

1.  (I should like to know) ‘Where are you going?

2.  (She wonders) ‘How often do they visit their friends?’

3.  (Tell me) ‘What do you mean?’

4.  (Have you told her yet) ‘How much do you love her?’

5.  (Please explain to me) ‘How do you perform this operation?’

6.  (She wants to ask him whether) ‘Can he help her?’

7.  (They haven’t told me) ‘When do they intend to leave?’

8.  (He refuses to say whether) ‘Will he undertake the job?’

INDIRECT SPEECH (answers)

1-10 DBCAD BACDB

11-20 CADBA DCCAB

21-30
BDDDA BCCAD

Exercise

1.
He said that he liked detective stories.

2. He said that he had told Jack to get everything ready by noon the next day.

3. Loretta said that her father had sold his old car the month before.

4. The poor old man says again and again that life is hard.

5. John thought that his parents would be disappointed.

6. The old woman told Mrs Robert that that was not the way to teach her child.

7. He told himself that he would never speak to her again.

8. She told us that they had visited the Space Museum two days before.

9. He said that he was trying to repair his quartz clock.

10. She told him that she had not noticed his.

11. how she was going to tell her mother.

12. where I had put the key.

13. whom he had met at the party the night before.

14. which way led to the beach.

15. if that pen was hers.

16. if he would take her letter there in two days' time.

17. if there is life on Mars.

18. He asked her how her parents were.

19. Mrs Lee asked her husband when the last train left the station. 

20. He asked the teacher if he had to do the exercise again.

21. to give him that book.

22. to go in.

23. to tell my brother they were expecting him at the party that night.

24. not to talk in class.

25. not to tell her parents.

26. to wrap that box.

27. The waiter asked Mr and Mrs Lam to come again.

28. Mrs Lau told Alice to take care of her little sister while she was away.

29. She asked him not to switch on the air-conditioner.

30. The manager asked the applicant to sit down.

Word order in indirect questions

1. I should like to know where you are going.

2. She wonders how of ten they visit their friends.

3. Tell me what you mean.

4. Have you told her yet how much you love her?

5. Please explain to me how you perform this operation.

6. She wants to ask him whether he can help her.

7. They haven’t told me when they intend to leave.

8. He refuses to say whether he will undertake the job.

Discussing problems and solutions
2004 HKCEE English Language Syllabus B Paper 1 Q. 2
The government wants to know what students think about the following problems they sometimes have at secondary schools in Hong Kong:

(
having no one to talk to about personal problems

(
unfair treatment from teachers

(
peer pressure from classmates

(
too much homework
You have been asked to write a report on at least two of these problems and suggest ways in which they can be solved.

Write your report. 















































































































