2
Lesson 6
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6 How to use infinitives & -ing forms (2)


LESSON 6

· How to use infinitives and –ing forms (2)

· How to write letters
In this lesson, we will continue discussing the following sentence structures:

S V (N) to-infinitive... 
S V (N) bare infinitive... 
S V (N) wh-to-infinitive...
S V (N) –ing...

Then we will discuss the differences between to-infinitives and –ing forms. 
A
HOW TO WRITE A SENTENCE

A1
SENTENCE STRUCTURE  =  S + V…  =  NOUN PHRASE  +  VERB PHRASE

A2
Different verbs fit different verb patterns. A verb may have more than one verb pattern.
A3
If you want to ask questions, you will need to change the pattern. 

A4
The most important linking verb is BE.

S V N


Football is my favourite sport.
S V adj.


The manager is busy.

S V prep….

The children are at the zoo.
A5
S V to-infinitive... 
I want to ask you a question.

S V wh-to-infinitive...
I don’t know what to say.

S V N bare infinitive...
I saw him take the dictionary.

S V –ing...

I enjoy dancing.

Table 5.1 Verbs that are followed by to-infinitive, bare infinitive and –ing 

	(a)

V + to-infinitive
	(b)

V + basic form
	(c)

V + -ing 

	afford

agree

appear

arrange

ask

attempt

bear

beg

begin

care

choose

consent
	dare

decide

determine
expect

fail

forget

happen

hate

help

hesitate

hope
	intend 

learn

like

love

manage

mean

neglect
offer

prefer

prepare

pretend
	promise 
propose
refuse

regret

remember

seem

start

swear

trouble

try

want

wish
	will, would
shall, should

can, could
may, might
must

do, does, did
had better

would rather

can do nothing but

cannot but

cannot help but

cannot choose but

can but
	acknowledge

admit
anticipate

appreciate

avoid

celebrate

consider

contemplate

defer

delay

deny

detest

dislike 
doubt
	endure
enjoy

escape

excuse

face

fancy

finish

forgive

imagine
include

involve mention

mind

miss
	pardon

postpone
practise
recall

recollect
report

resent

resist

risk

save

suggest
tolerate

understand

	V + N + to-infinitive
	V + N + basic form
	be any/some/no use/good V-ing…
burst out crying/laughing
can’t help V-ing…
can’t stand V-ing…
feel like V-ing…
go swimming/shopping
keep (on) doing some thing
prevent somebody (from) V-ing…
spend time/money doing something
waste time/money doing something

	advise

allow

ask

bear

beg

cause

command

compel

encourage

expect
	forbid

force

get
hate

help
instruct

intend

invite

leave
like
	mean

need

oblige

order

permit

persuade
prefer

press

recommend
	request

remind

teach

tell

tempt

trouble

want

warn

wish
	make
let
see
watch, notice, observe 
hear
feel
smell

	


Table 5.2 Forms of to-infinitives and –ing forms

	1.  to break

2.  to be broken

3.  to be breaking

4.  to have broken

5.  to have been broken
	1.  taking

2.  being taken

3.  having taken

4.  having been taken




TO-INFINITIVE

PERFECT INFINITIVES have the same kind of meaning as perfect or past tenses.

I’m glad to have left school.

(= I’m glad that I have left school.)

She was sorry not to have seen Bill.

(=… that she had not seen Bill.)

We hope to have finished the job soon.

(=… that we will have finished…)

I seem to have annoyed Anne yesterday.

(= It seems that I annoyed Anne…)

EXERCISE 1
Rewrite these sentences using perfect infinitives.
1. I’m glad I’ve met you.

2. I was sorry I had disturbed him

3. I expect I’ll have passed all my exams by June.

4. It seems that you made a mistake. (You seem…)
5. I’m happy that I’ve had a chance to talk to you.

6. I was disappointed that I had missed the party.

7. It seems that she’s got lost.

8. She was pleased that she had found the house.

INFINITIVE WITHOUT TO 

Infinitives without to is used after certain verbs and idioms [See Table 5.1(b)].
I saw him open the window.
They make him pay back the money.
It’s raining: we’d better go inside.

He’d rather try and fail than give up.
-ING FORMS 

-ing forms may be used after:
(a) certain verbs and phrases [See Table 5.1(c)]
She enjoys reading.

The actress avoids being seen by the reporters.
It’s no use complaining now.

He could not help laughing.
(b) prepositions
She is interested in reading.

I look forward to seeing you soon.
( I’m thinking of changing my job.

( I’m thinking to change my job.
(c) worth and busy
The book is well worth reading.

She is busy doing her homework.
EXERCISE 2
Choose the correct way of completing each sentence.
1. Has she told you about her decision (to go / of going?)

2. I have difficulty (to read / in reading) quickly.
3. We have no hope (to arrive / of arriving) in time.
4. I hate the idea (to leave / of leaving) you.
5. Is there any need (to tell / of telling) Peter?
6. She has a plan (to spend / of spending) three years studying.
7. I won’t get married: I dislike the thought (to lose / of losing) my freedom.
8. It’s time (to go / for going) home.
9. I have no wish (to meet / of meeting) him again.
-ING or INFINITIVE?
1
Some verbs may be followed by either to-infinitive or -ing form, but the meanings will be different.

(a) Remember, forget, regret

I shall always remember meeting you for the first time.

Remember to go to the post office, won’t you?

I forget visiting Jean. (You did visit her but you forget.)

I forget to visit Jean. (Perhaps I may visit her later.)
I regret making that remark yesterday.

I regret to tell you that your application is unsuccessful.

( Which structure is used to talk about things people did, and which is used to talk about things people are/were supposed to do?
(b) Stop

I really must stop smoking.

Every hour I stop work to smoke a cigarette.
( Which structure says that an activity stops, and which gives the reason for stopping?
(c) Go on
She went on talking about her illness for hours.

She went on to talk about her other problems.

( Which structure is used for a change to a new activity, and which is used for continuation of an activity?
(d) Allow, advise, forbid, permit
Sorry, we don’t allow smoking in the lecture room.

We don’t allow people to smoke in here. 

 (e) Try
Please try to understand. (attempt)
I tried sending her flowers but it didn’t have any effect. (experiment)
He tried to open the champagne bottle but he did not succeed.

He tried opening the door several times after oiling it to see if it still creaked.
(e) See, watch, hear

When I glanced out of the window, I saw Mary crossing the road.

I watched him step off the pavement, cross the road, and disappear into the post-office.

(() I saw him getting out of his car.

(() I saw his getting out of his car.

 (f) Deserve, need/want/require
These flowers need watering.

= These flowers need to be watered.

2
Some verbs may be followed by either to-infinitive or -ing form, and the meanings are about the same.
(a) Love, like, hate, prefer
I love lying / to lie on my back and staring / to stare at the sky.

I like swimming but I don’t like to swim on such a cold day.

I like walking in the rain.
(b) begin, start, continue, cease, can’t bear, be accustomed, propose, attempt, intend, plan
The baby continued to cry / crying even after it had been given milk.

I was beginning to get angry. (NOT: getting)

EXERCISE 3 — Apply a gerund or an infinitive in the place of the verb in brackets according to the meaning of the sentence.
1.  Do you remember (meet) her at my house last year?

2.  Please remember (wipe) your feet before coming in.

3.  I completely forgot (lock) the front door last night.

4.  Don’t forget (bring) your bathing suit with you.

5.  That was a memorable occasion. I shall never forget (meet) the Prime Minister at your house.

6.  These stockings need (mend).

7.  Do you really need (buy) all that stuff?
EXERCISE 4
The use of the correct verb forms demands a good mastery of the tenses, the infinitives, the gerunds and the participles. Fill in the following blanks with the words given. Use the appropriate verb form.

fall
call
know
ring
wait
hurt
walk
shake
catch
fasten

1.  Please wait for me; you ___ too fast.

2.  Our next-door neighbour ___ Meryl Streep.
3.  The robbers ___ by the police yesterday.
4.  The little boy could not ___ his shoelace.

5.  I ___ John for over ten years.

6.  She kept me ___ for thirty minutes.

7.  The thunder was so loud that it ___ the house.

8.  He ___ from a great height and hurt himself.

9.  Before she could answer it, the telephone stopped ___.

10.  Nobody ___ in the accident yesterday.

EXERCISE 5 — Fill in each blank with the correct form of the verb in brackets.

I think noise (1) ___ (be) wonderful, for it always (2) ___ (mean) something (3) ___ (excite). I (4) ___ (be) the only member of the family who (5) ___ (like) noise and who (6) ___ (make) it. Ever since I (7) ___ (be) a child, I (8) ___ (love) noise.


My dog (9) ___ (like) noise too and it (10) ___ (be) very clever, so I often (11) ___ (teach) it (12) ___ (sing.) Once I (13) ___ (play) the harmonica and it (14) ___ (begin) to howl. My mother (15) ___ (think) that it (16) ___ (do) so because it (17) ___ (not like) the noise, but I (18) ___ (know) very well that it (19) ___ (try) (20) ___ (sing).
Infinitives & -ing forms

Choose the best answer from the choices given.
1. I ___ breaking the vase.

A.  am to be blamed for

B.  was blamed for
C.  admitted to having
D.  denied against

2. The man ___ smuggling heroin into Hong Kong.

A.  charged with

B.  was accused of
C.  was sentenced with
D.  imprisoned for

3. Who is responsible ___ the news?

A.  to spread

B.  spreading

C.  for spreading

D.  of spreading

4. He insisted ___ the bill.

A.  on paying

B.  in paying

C.  to pay

D.  paying

5. The house requires ___.

A.  to decorate

B.  to be decorated

C.  being decorated

D.  decorated

6. She dislikes ___ waiting.

A.  to keeping

B.  to be kept

C.  with keeping

D.  being kept

7. She closed the door gently because she was afraid ___ the baby.

A.  to wake

B.  to waking

C.  of waking

D.  she will wake

8. Mr. Tam makes a living by ___ newspapers.

A.  sold

B.  to sell

C.  sells

D.  selling

9. She ___ her brother’s resigning.

A.  did not consent to

B.  did not agree
C.  refused to
D.  declined to

10. I don’t ___ her giving up the plan.

A.  approve
B.  approve of
C.  see eye to eye to
D.  oppose to

11. Have you got accustomed ___ shift duties?

A.  working
B.  to working
C.  with working
D.  in working

12. What was the ___ her rejecting the offer?

A.  cause for

B.  reason for

C.  point for

D.  sue for

13. The new site officer hasn’t much experience ___ such a situation.

A.  to handle

B.  in handling

C.  with handling

D.  to handling

14. Mrs. Tam ___ tears when she heard that her husband had been killed by a falling pillar at the demolition site.

A.  burst out

B.  burst into

C.  shed into

D.  broke down with

15. Mother is still in the kitchen. She hasn’t finished ___ the dinner.

A.  to cook

B.  to cooking

C.  cooking

D.  in cooking
16. She told him the truth to avoid ___.

A.  to misunderstand him

B.  to be misunderstood

C.  from misunderstanding him

D.  being misunderstood

17. She suspected ___ her.

A.  the shopkeeper cheat

B.  the shopkeeper cheating to
C.  the shopkeeper’s cheating to
D.  the shopkeeper of cheating

18. The publicity is aimed ___ boosting sales.

A.  at
B.  for
C.  to
D.  by

19. Miss Tong is ___ with the results of the examination.

A.  far from satisfied
B.  far from to be content
C.  far from being satisfied
D.  far from pleased

20. We should give him help and encouragement instead ___ cold water on him.

A.  to throw

B.  throwing

C.  of throwing

D.  we threw

21. The escaped convict is thought ___ Taiwan a week ago.
A.  to reach

B.  to be reaching

C.  to have reached

D.  reaching

22. I’m going ___ this afternoon. Would you like to join me?

A.  riding

B.  for riding

C.  to ride

D.  for ride

23. Anyone ___ difficulty in getting the application forms is advised to contact Mr. Lee or ring 2277 6122.

A.  with

B.  has

C.  of

D.  having

24. ___ next week, two more deluxe buses will ply between the airport and the Star Ferry.

A.  Starting

B.  Started

C.  To be started

D.  To be starting

25. I missed ___ that film

A.  seeing

B.  see

C.  to see

D.  saw

26. ___, the landslide killed twenty people.

A.  Horrible to relate

B.  Horribly to relate

C.  Horrible relate

D.  Horribly relating
ANSWERS

Infinitives & -ing forms (Lesson 5) (ans.):

1-10
ADADC CAADB


11-20
DCDBB ACDDC


21-30
DCCBD DDDCD

31-40
BCCDB CDADD


Infinitives & -ing forms (Lesson 6) (ans.):

1-10
BBCAB DCDAB


11-20
BBBBC DDACC 

21-26
CADAA A

Exercise 4
1. are walking, 2. is called, 3. were caught, 4. fasten, 5. have known, 6. waiting, 7. shook, 8. fell, 9. ringing,10. was hurt

Exercise 5
1. is, 2. means, 3. exciting, 4. am, 5. likes, 6. makes, 7. was, 8. have loved, 9. likes, 10. is, 11. teach, 12. to sing, 13. played, 14. began, 15. thought, 16. did, 17. did not like, 18. knew, 19. was trying, 20. to sing

HOW TO WRITE LETTERS

Writing informal letters

Informal letters are personal letters to people we know, such as friends or family members.

Informal letters use an informal register and tone. This means you may use:

· simple words, e.g. so instead of therefore, like instead of such as
· contractions, e.g. I’ll, she’d
· abbreviations, e.g. TV instead of television
· short sentences and questions, e.g. Hello!, How are you?
· exclamation marks to show humour and excitement, e.g. She’s crazy, Then I saw Tony Leung!
· friendly and personal language, e.g. How lovely to hear from you!
Writing formal letters

Formal letters are letters that we write to businesses or officials.

Formal letters have a formal register and a direct but polite tone. This means you should use:

· formal words and phrases, e.g. However, Therefore, Yours faithfully, Yours sincerely
· full forms of words, e.g. I will, you are, we have
· serious and professional language, e.g. I am writing concerning…, I have enclosed my Curriculum Vitae…















































































































