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 ASSISTANT DISTRICT DEPUTY GRAND HIGH PRIEST 

CHAPTER VISITATION CHECK LIST

Inspection Date 




Chapter Name & #


                          Ex. High Priest Name











1. How often do you open and close your Chapter ritualistically in long form? 

2. Do the Chapter have a training/study program?

3. Does your Chapter have the latest version of the Grand Chapter Constitution?

4. Do you have written By-Laws?

5. Have your By-Laws been approved by the Jurisprudence Committee?

6. Does each member have a copy of the By-Laws?

7. Do the By-Laws cover the following items as a minimum?

a. Attendance

b. Dues per month and charges 
c. Special assessments (building fund/special taxes, etc).

d. Meeting dates and times

8. Is a copy of your last audit available?

a. Is the Audit broken out by month?

b. Does the Audit show monthly income and expenses?

9. Are new candidates briefed on their obligations including:

a. Dues and assessments

b. How was companion attendance at Chapter meetings, Grand Convocation, Semi-Annual Workshop, Zerubbabel Day and Chapter Anniversary?

c. Grand Chapter Benevolent fund?
10. Did the Chapter register the principal 3 officers for the Grand Convocation?   Did they attend?

11. Did the Chapter register the principal 3 officers for the Semi Annual Workshop?  Did they attend?
12. Do the Chapter minutes reflect a record of all monies received and disbursed?

13. Are all bills paid by check for record purposes?

14. Is the Charter properly displayed?
15. Does the Chapter have the proper regalia and is it in good condition? 
16. Are Grand Chapter communications read each meeting as directed?
17. Are Grand Chapter reports sent out correctly & timely?   (If NO, please specify the situation and resolution)
18. Does the Grand Chapter have any outstanding obligations to the Chapter such as Certificates, Rituals, or Dues Cards?

                 Assistant District Deputy Grand High Priest Signature  
Note: Leave 1 Copy with the Chapter Inspected
