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September 8, 2003
Ms. Vanessa Q. Guico

Acting Dean / Program Director

College of Computer Studies

Dear Madam:

Below are the expenses that we will be having for our project the “IT Seminar Series” on September 17, 18, and 20;
	Promotions Committee
	(40) T-shirts
	For: CSSC, JPCS, Faculty and Technicians; plus giveaways 

	Advertising Committee
	Posters and Banners
	Inside the university, and invited schools

	Recognition Committee
	Certificates for Participants
Plaques and Tokens for Guest Speakers
	

	Programs Committee
	Office Supplies

Stage Backdraft

Raffle Prizes, etc
	

	Foods Committee
	For: Guests, organizers, faculty, and volunteers
	Opening Ceremony Meal, Mineral Water for Speakers

	Contacts Committee
	Fax, Transportation, Miscellaneous
	4 subjects

	Miscellaneous
	Transportation, etc.
	


And on the JPCS National General Assembly on September 14, 2003:

	JPCS
	General Assembly, SPCQC
	Chapter Flag, Transportation


May we request that we withdraw a total of twenty-five thousand pesos (Php25,000.00) only for the budget on these activities.  Thank you very much.
Respectfully yours,

Lionel C. Gonzaga
President, Computer Studies Student Council

