Preportfolio Exercises

Purpose:  These exercises are designed to stimulate critical thinking. They provide an opportunity for you to reflect upon the skills that you have developed though both your academic and outside experiences.  They also provide you with the opportunity to visualize your future academic and career goals. And they facilitate your planning to meet those goals.

These exercises should produce some useful ideas and concepts that can help guide your future studies as well as provide input for your online portfolio.  Additionally, they provide an opportunity for you to interact with your classmates concerning issues that you have in common.  
Requirements:  Over the course of the semester, you will work through several structured exercises and write several short, informal, journal-style assignments. You will either post your work into your project notebook or into your online portfolio.  Each article should reference one, or more, online sources. Note, for the length of the course, you will need to maintain both your class notebook and your online portfolio. Periodically you will be required to turn-in the project notebook for evaluation. At the end of the term, the online portfolio will be evaluated.
Length/Style: Unless otherwise stipulated, each journal article should be between 200 to 500 words. Articles need to be readable and easy to understand. While the tone of the article may be informal, the articles must employ correct grammar and spelling.
Evaluation:  Assignments are graded on a scale similar to: outstanding 90% to 100%; very good 80 to 89%; meets assignment requirements 70 to 79%; doesn’t meet assignment requirements 60 to 69%; insufficient engagement with the course or other major problem 59% or less.   

Offline Project Notebook

	Number
	Topic
	Notes

	One
	Self-Assessment

Step 1
	At the University of Waterloo’s Career Development eManual, begin Step 1 Self-Assessment. Place a 20 to 25 item Pride List in your project notebook. Also complete Step 1.4 Analyzing Your Skills. Add the completed Analyzing Your Skills form to your project notebook. (Use either the PDF or the Word format form.)

	Two
	Self-Assessment

Step 1
	At the University of Waterloo’s Career Development eManual, finish Step 1 Self-Assessment. From the University of Waterloo’s Career Development eManual, download the PDF forms “Understanding Your Career Interests” (Step 1.51), “Your Knowledge & Learning Style”(Step 1.6), and “Integrating Your Self-Assessment” (Step 1.8). Complete the forms and place them in your project notebook. (Note that the Personality Checklist and Understanding Your Values forms are optional.)

	Three
	Research

Step 2
	At the University of Waterloo’s Career Development eManual, finish Step 2 Research. From the University of Waterloo’s Career Development eManual, download the “Occupational Research” Chart form. Complete the form and place it in your project notebook. (Note that the Information Interview Form is optional.)

	Four
	Decision Making

Step 3
	At the University of Waterloo’s Career Development eManual, complete Step 3 Decision Making. From the University of Waterloo’s Career Development eManual, download the PDF forms “My Career Personal and Community Service Objective”, “Learning Plan Chart”, and “Goal Action Form”. Complete the forms. Place them in your project notebook. (Note that the Information Interview Form is optional.)

	Five
	Job Research
	Find three job listings that would be of interest to you after graduation. What skills do they require? What skills are common to each job? Create a skills listing. Place it in your project notebook.

	Six
	What skills does your future job require?
	Take the jobs listed in Step Six. Analyze the skills that are common to them. Place that list in your notebook.


Journal Articles

	One
	What is IT?
	You may want to refer to: http://info.acm.org/education/curricula.html#IS97 http://site.it.rit.edu/

	Two
	What is an online portfolio?
	http://www.angelfire.com/tx/netessentials/smplurl.html

	Three
	Model Instructor’s Web Site
	Find an online website that you think is well done. Note that it may be from any school. In your journal article explain what makes you like that particular site.

	Four
	Model Student Online Portfolio
	Find an online website that you think is well done. Note that it may be from any school. In your journal article explain what makes you like that particular site.

	Five
	Your Portfolio
	Who is your audience? What are you trying to communicate? How will you employ graphical elements?
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