Digital Portfolio
How to develop and maintain a digital portfolio for Mr. Sutphin’s Parables in Action class



Timeline for Getting Your Digital Portfolio Up and Running:

January 9,10

Introduction to the process.  
January 11

You will be responsible for making sure your account is up and running by this date.  You will need this completed so you can do the first assignment, which will be due on Saturday night by 11:59 pm (all of your work will be time stamped).

January 12

First graded assignment due by the end of the day.  

How to Start Your Own Digital Portfolio (DP)
1. Create a gmail email account.  

Log onto gmail.com and create your own gmail account.  This gmail account will give you a certified google account, which is necessary to create a blogger site.  This blogger site will host your DP.  Make sure that you write down your user name and password.  This will be your dedicated email account for corresponding with the instructor and other students in the class.  

2. Create a Blogger Account 

Log onto the website blogger.com.  Click on the giant orange arrow which states: “create your blog now.”
a. Because you already have a gmail account (which is a google account), you won’t need to fill this page out.  Simply click on the blue hyperlink in the upper right that reads, “sign in first.”

b. Sing into your gmail account and hit return
c. Your email address and name should come up on the screen.  Type in your first and last name in the Display Field.  Don’t make up a display name or use any nicknames.  Check the acceptance of terms box and hit the orange continue button.
3. Name you Blogger Site 
In the blog title field type the following: Your Student ID + Digital Portfolio.  So my blog title would read 1648Digital Portfolio.  In the blog address field type the following: parables + your student ID, all in lowercase.  So my blog URL would read parables1648.

4. Choose Template

In an effort to create uniformity and simplicity, please choose the first template, which is called Minima.  It is already selected so all you need to do is hit the orange “continue” button.

5. Start Posting

Your first post will be entitled: DP #1: Why We Tell Stories.  Follow this title description exactly as I have written it.  This post should be around 250 words and you need to do it today in the library.  If you are doing this at home, please complete by Friday.  The assignment includes two parts: Briefly tell the one story that your family or friends tell about you over and over.  Second, explain why you think they tell this story. 

6. Go to Dashboard

Once you’ve posted your story, you’ll need to figure out how to manage your site.  To do this click on the orange icon in the upper left hand corner of your screen.  This will take you to something called Dashboard.  This give you access to and control over your content and your site.  From here you can create new posts, edit posts, alter settings and layout, etc.  Take some time now and poke around to familarize yourself with the Dashboard.

7. Log Off and Log Back On

Now that you have a rudimentary understanding of Blogger, click on the “Sign Out” button on the upper right hand of your screen.  Now sign back in.  Your user name is your full gmail account, first and last name and @gmail.com, or whatever name you ended up using.  Then enter your password and hit sign in.

8. Give Me Your Account Info

Once you’ve completed the process, see me in the library with your account info so I can load into my blog feed (it’s the way your work gets pushed to my desktop.
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