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ENVE Alumni Chapter
Bylaws

ARTICLEI —NAME
Section A: Name

Thenameof thisorganizationisthe Environmental Engineering Alumni Chapter (hereafter
referredtoas” ENVEAlumni Chapter”), analumni chapter affiliated withtheCalifornia
Polytechnic StateUniversity Alumni Association (hereafter referredtoas” Cal Poly Alumni
Association”).

ARTICLE Il —=MISSION STATEMENT AND PURPOSE
Section A: Mission Statement

Tosupport and promotethestudent activitiesand goal sof the Civil and Environmentd
Engineering Department through organi zational effortsof the ENV E a umni.

Section B: Purpose

TheENV E Alumni Chapter isorganizedto promoteand support theinteraction betweenthecivil
and environmental engineeringindustry and thestudentsand goals of the Civil and

Environmental Engineering Department, to coordinateactivitiesthat encourageinteractionand
information between alumni and students, to promote networking, to promoteaspirit of
fellowship and social well-being between alumni and students, and to coordinate fund raising
activitiesthat will support environmental engineering student activities.

ARTICLEIIl —AFFILIATION STATUS
Section A: Educational Purpose

The ENVE Alumni Chapter isorganized and operated exclusively for educational purposes
withinthemeaning of Internal Revenue Code Section501(c)(3) and Section 23701(d) of the
California Revenue and Taxation Code.

Section B: Prohibition of Political Activities

No substantial part of theactivitiesof the ENVE Alumni Chapter shall consist of carrying on
propaganda, or otherwisetoinfluencelegidlation, andthisgroup shall not participateor intervene
inany political campaign (including the publication or distribution of statements) on behal f of

any candidate for public office.
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Section C: Dedication of Chapter Property

Theproperty of theENV E Alumni Chapter isirrevocably dedicated to educational purposesand
no part of the net income or assets of thisgroup shall ever inureto thebenefit of any director,
officer, or member or to the benefit of any private person.

Section D: Distribution of Assetson Dissolution

Uponthedissolutionor winding up of theENVE Alumni Chapter, itsassetsremaining after
payment, or provision for payment of all debtsand liabilities of thisgroup, shall be distributed to
one or more non-profit corporationsor entitiesorganized and operated for the benefit of
CdliforniaPolytechnic StateUniversity, San L uisObispo, or thestudentsthereof, andwhichis
tax-exempt under Internal Revenue Code Section 501(c)(3) and Section 23701(d) of the
CaliforniaRevenueand Taxation Code. Such corporation or entity shall be selected by
(university support group) with the prior consent of theBoard of Directorsof the Cal Poly State
University Alumni Association.

Section E: Prohibition of Generation of Unrelated Business Taxablelncome

TheENVE Alumni Chapter shall conduct noactivitieswhichwill generateUnrelated Business
TaxableIncomeasthat termisdefined in Internal Revenue Code Section 511. In the event the
ENVE Alumni Chapter generatesUnrel ated Business Taxablelncome, thisgroup shall
reimbursetheCaliforniaPolytechnic State University Alumni Associationfor any tax liability
imposed on such Unrelated Business Taxable Income.

ARTICLEIV —FISCAL YEAR

Section A: Fiscal Y ear

Thefiscal year will coincidewiththe Cal Poly Alumni Associationfiscal year (July 1- June 30.)
ARTICLEV —MEMBERSHIP

Section A: Membership

The alumni of the Civil and Environmental Engineering Department at CaliforniaPolytechnic
State University constitutethemembership of the ENV E Alumni Chapter.

Section B: Active Status

Any individual who haspaid duesinthecurrent year shall be considered an active member and
has the right to vote.

Section C: Dues/Minimum Contribution

Thecurrent duesstructurewill be set by the Board of Directorsand communi cated tothegeneral
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membership on ayearly basisby written notice.
ARTICLE VI —BOARD OF DIRECTORS (not required for all chapters)

Section A: Board of Directors

Thegoverning body of theENVE Alumni Chapter isthe Board of Directors. TheBoard of
Directorsshall haveeight (8) members, of whomfour (4) shall beel ected officersof thegroup.
These memberswill be elected in accordance with procedures set forth bel ow.

Inadditiontoadditiontothee ected officers, thefollowing memberswill beappointed yearly by
thePresident: EventsDirector, Webmaster, Student Representative, and Staff Representative.

The Board of Directors shall have one ex-officio member, theimmediate Past President (alsoa
voting member of theBoard). All eight (8) membersof theBoard of Directors, aslisted below,
areeligibleto vote.

The Board of Directorsshall consist of:
President
Vice President
Secretary
Treasurer
EventsDirector
Webmaster
Student Representative (Liason)
Staff Representative (Liason)
Ex-Officio Member (Past President)

Section B: Eligibility and Nomination

All elected membersof the Board of Directors must be active members of the Cal Poly Alumni
Associationaswell asactivemembersof theENV E Alumni Chapter. All other membersof the
Board of Directorsmust beactive membersof the ENVE Alumni Chapter.

The Nominating Committeewill submit aslate of nomineesto the Board for approval ninety
(90) daysprior totheannua meeting. Additional nominationsmay besubmittedtothe
Nominating Committee Chairpersoninwriting sixty (60) daysprior totheannual meeting.

Section C: Election
Each active member of the ENVE Alumni Chapter may vote by mail on aballot distributed to

theactivemembership prior totheannual meeting. Each activemember of theENVE Alumni
Chapter isentitled to cast only onevotefor each officer and director position.
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Section D: Terms of Office

Elected officersof theBoard of Directorsandall other Directorscommencetheir termof office
July 1, followingtheir election or appointment. Elected officersshall servetermsof officefor
two years.

Section E: Responsibilities

The Board of Directorsisresponsi blefor devel opment of the organization, direction of activities,
all record keepinginvolvingtheorganization, coordinating fundrai sing and schol arship programs
and communi cation with the membership.

Section F: Resignation and Vacancies

Any member of the Board of Directorsmay resign by giving written noticetothe President. Any
member whoisabsent from two consecuti ve meeti ngswithout reasonabl e cause may beremoved
from the Board by amajority vote of the Board members present at any subsequent meeting. A
Board member may beremoved for cause by amajority vote of aguorum of Board membersat
any duly called meeting. Any vacancy may befilledfor theremainder of anexpiredterm by
nomination of the President and/or Board of Directors and amajority vote of the Board of
Directors.

Section G: Meetingsand Procedural Rules
TheBoard shall meet at |east onceayear at such timeand placeasshall bedesignatedinthe

notice of the meeting upon call of the President or on the written request of four (4) directors.
Written notice shall be made by the Secretary to all membersof theBoard of Directors.

Section H: Minutes

The Secretary shall prepareofficial minutesof any Board of Directorsmeetingwithinthirty (30)
days after themeeting. A copy of the minuteswill bemailed to the Board of Directorsand a
copy shall beavailableto any activemember. A master filewill bekept by the Secretary.
Section|: Procedural Rules

Therulesset forthin Robert’ sParliamentary Law®© and the latest edition of Robert’ s Rules of
Order Revised®© shall governthesupport group when applicableor in mattersnot coveredin
these by-laws.

Section J; Quorum

A quorum shall consist of not lessthan 50% plus one of the voting membersof the Board of
Directorsfor thetransaction of businessat any duly called meeting.
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ARTICLE VII: OFFICERS
Section A: Membership

All officersmust beactive Cal Poly Alumni Associationmembersaswel |l asactivemembersof
the ENV E Alumni Chapter.

Section B: Election of Officers
By majority vote as set above.
Section C: Duties of Officers

President
Presidesover meetings, appointsan EventsDirector and aWebmaster, appoints
committees, performsall dutiesincident to the office of president, officially represents
theENVE Alumni Chapter and submitsafull report tothe Cal Poly Alumni Association
at the beginning of each year.

VicePresident
Assumesdutiesof president whenthepresidentisunavailable. Overseescommunication
and programming. Maintainscommunicationwith committeesand membership. May
co-chair an ENVE Alumni Chapter committee asassigned by president.

Secretary
Recordsminutesof all businessmeetings. Providesminutesto Board memberswithin
thirty (30) days of any meetings. Maintains non-financial recordsand correspondance.
Database maintenance. May co-chair an ENV E Alumni Chapter committee asassigned
by president.

Treasurer
Custodian of al funds. Maintainsfinancial recordsand preparesfinancial reports. May
co-chair an ENVE Alumni Chapter committee asassigned by president.

Events Director
Coordinatesevent asdirected by theBoard of Directors. Maintainsrecordsand
correspondencepertainingto any eventssponsored by theENV E Alumni Chapter.

Webmaster
Responsiblefor maintenance of the ENV E Alumni Chapter website. Siteshall be
updated, at aminimum, quarterly from July through January and monthly from January
through July. Servesonthe Communications/Informationcommittee.

Student Representative
Acts as aliasonbetweenthe ENV E Alumni Chapter and the Society of Environmental
Engineersat Cal Poly. Inmost casesit will bethe current SENV E Outreach Coordinator.


http://www.clicktoconvert.com

This watermark does not appear in the registered version - http://www.clicktoconvert.com

May co-chair an ENVE Alumni Chapter committee asassigned by president.

Staff Representative
Servesasappointed by president. Will bean Environmental Engineeringteacher. May
co-chair an ENVE Alumni Chapter committee asassigned by president.

Past President
Ex-officio of theBoard of Directors. Servesasappointed by thepresident. Serveson the
Nominating Committeeand Finance/Fundraising Committee.

ARTICLEVIII: COMMITTEES

Section A: Finance/Fundraising

Rai sefundsand overseethedistribution of scholarshipsand monetary giftsfrom
Finance/Fundraisingto SENVE, under thedirection of the Board of Directors.

Section B: Communications/Information

Produceand disseminateinformationtothemembersof theENV E Alumni Chapter regarding
theorganization’ sactivitiesand meetings, at thedirection of theBoard of Directors.
Responsible for maintaining membershiproster.

Section C: Nominating Committee/Membership

Nominateaslateof officersand directorsfor approval andelection. Planandimplement
methods of recruitment.

Section D: Specia Events/Future Development/Annual Meetings

Organization of aspecial event asdirected by the Board of Directorsasneeded for special
projects. Createatask forcefor aspecific purposeasdeemed by the Board of Directors. Planan
implement annual meetingsof the organization.

ARTICLE IX: MEETINGS AND PROCEDURAL RULES

Section A: Annua Mesting

Therewill beone Annual Meeting of the general membership held each calendar year. Other
meetings or eventswill be held ascalled.

Section B: Meeting Notices

Memberswill be notified at least sixty (60) daysin advance of the annual meeting.
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TheExecutiveVicePresident of the Alumni Associationwill benotified ninety (90) daysin
advance of themeeting if support isneeded fromthe Cal Poly Alumni Association.

Section C:; Minutes

The official minutesof any business meeting shall be prepared withinthirty (30) daysafter the
meeting. A copy of theminutesshall be mailed to the Executive Vice President of the Cal Poly
Alumni Association and acopy shall beavailableto any active member. A magter filewill be
kept by the Secretary.

TheCal Poly Alumni Associationwill be provided with minutes/reportsof each meeting.
Section D: Procedural Rules

Therulessetforthin Robert’ S© Parliamentary Law andthelatest edition of Robert’ s© Rulesof
Order Revised shall governthisgroup where applicable.

Section E: Voting
V oting decisions by the members shall be made by amajority vote of the quorum.
Section F: Quorum

A quorum shall consist of not lessthan 50% plus one of the voting membersof the Board of
Directorsfor thetransaction of businessat any duly called meeting.

ARTICLE X: FUNDSAND FINANCES
Section A: Checks, drafts, deposits

Thetreasurer will maintain on deposit achecking account, withacommercial bank or other
depository, approved by the ExecutiveVice President of the CPAA. Theaccount will have
sufficient fundsto permit efficient operation of thefiscal affairsof theorganization. All checks,
draftsor ordersfor the payment of money, notesor other evidence of indebtedness, issued in the
nameof the ENVE Alumni Chapter shall besigned by at least two (2) officersof the
organization. Theofficers/Board of Directorsmay accept onbehalf of theENVEAlumni

Chapter any contribution, gift, bequest or other devisefor the general purposes or for any special
purposesof the organization. Fundsother thanthoserequired for routine operation of theENVE
Alumni Chapter will beinvested asdesignated by theBoard of Directors. TheBoard of Directors
may call for an audit at any time.

Section B: Records

All recordsshall bekept by thetreasurer or other appropriateofficer. A quarterly financial
statement will be submitted to the Cal Poly Alumni Association.
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ARTICLE XI: AMENDMENTS

Section A: Authority

These by-lawsmay be made, altered, or rescinded, inwholeor in part by amajority vote of the
quorum of theBoard of Directors. However, noamendment shall beeffectiveuntil approved by
amajority of the Board of Directorsof the Cal Poly Alumni Association.

Section B: Procedureto Amend

These by-lawsmay be altered, amended or repeal ed and new by-laws may be adopted by a
majority vote of aquorum of theBoard of Directorsat any regularly scheduled meeting, if at
least sixty (60) dayswritten/published noticeis given of intention to alter, amend, repeal or adopt

new by-laws at such meeting.

Date submitted to the Cal Poly Alumni Association Board of Directors:

Submitted by: Wendy J. Martin

___ Approved _____Approved pending corrections ______ not approved

By theCal Poly Alumni Associationon

Day Date Y ear
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