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Child’s Name (please print)

__________________________________
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Contract for day care services 
(revision effective February 2009)
Names of Parties to the Contract
Child Care Provider:
Mily Cortez (Miriam Cortez)
Address:
21561 Cormorant St., Crest Hill, IL  60403
Phone:
815-730-0450
Cellular Phone:
815-690-5790
E-mail:
CortezMily@yahoo.com 

Name of Parent/Legal Guardian:



Address:



Home Phone:

 
Work Phone:



Cellular Phone:



E-mail:



Name/Address of Employer:



Name of Parent/Legal Guardian:



Address:



Home Phone:



Work Phone:



Cellular Phone:



E-mail:



Name/Address of Employer:



Name of Child:



Date of Birth:



Hours of Operation

Monday – Friday, 6:30AM - 5:30PM

Hours of Service

The first day of care will be __________________________________.  ___________________’s hours of care will be from ___:___AM - ___:___PM, on (please circle):    Monday    Tuesday    Wednesday    Thursday    Friday


Parent/s initial here please: __________/__________

Note:
FULL TIME RATE APPLIES FOR 25 HOURS OR MORE OF SERVICE UNLESS OTHERWISE 

STATED BY PROVIDER HERE: ________________________________________________________________

NO deduction from the full or part time rate will be allowed for the following circumstances:

· Child arrives late or departs early.

· Child does not require service for ANY REASON.  This includes make-up days.

Since the service is available five days a week, the applicable full/part time rate will be charged whether the child is present or not.  This rate includes full pay for legal holidays and absent days unless a “family prorated day” is taken.


Rates are guaranteed to Mily’s World Home Child Care.  Payment for the current week is due on Monday.  Parents pay when the child is on vacation or ill unless provider states otherwise.


Payments & Fees

All payments must be kept up to date, and are to be paid on one of the following: 

· Weekly, Monday of each week service is rendered
I/We plan on making (please initial one): ____ Weekly payments; or
____ Monthly IDHS CCAP payments with monthly co-pay of: $___________
For more information on Illinois Department of Human Services Child Care Assistance Program, please go online to: 
http://www.dhs.state.il.us/ts/ChildCareDevelopment/CCD/CCAPText.asp

Personal checks or cash payments are accepted. 
Checks should be made out to: Mily’s World Home Child Care.  
Receipts of your payments will be provided to you weekly for your childcare tax deductions.  In the event of illness or being closed (i.e.: holidays, sickness, or staff taking a professional development day), payment can be made the next business day with no late fee being applied.

If payment is not made on time, a $10.00 late fee per each day late shall apply; please make arrangements for payment if you will be away for vacation, illness, or any other reason.

If at any time a check is returned for insufficient funds, the amount of the check plus a $30 banking fee must be paid IN CASH within two days of notification of the returned check.  If more than one returned check is received from the same party, this will require a cash only basis. 

Holidays & Closings

Mily’s World Home Child Care will be closed on the following holidays each year:

New Year’s Eve; New Years Day; Good Friday; Memorial Day; Independence Day; Labor Day; Columbus Day; Thanksgiving Day, and the day after; Christmas Eve; Christmas Day; Mily’s Birthday June 23rd.


Closing at 4:00PM day before Thanksgiving, day before Christmas Eve, and day before New Year’s Eve.  

You will pay the regular rate for holidays.  If a holiday falls on a Saturday, we will be closed on the Friday before.  If the holiday falls on a Sunday, we will be closed on the Monday after.

Vacation Time

We may take up to 15 days of unpaid vacation time per year.  You will be given a minimum of two weeks notice prior to any vacation.  Please notify us in a minimum of two weeks prior to any vacation time when your child will not be requiring day care services.

Sick Leave

We will accrue a total of five paid sick days per year which will not rollover to the following year.  If more than five sick days are needed, there will be no charge for the sixth sick day on.

Field Trips

Separate permission slips are required for all by-vehicle field trips and special visitors to the daycare.  If there is an admission fee, payment must be made in advance of the planned outing.  Parents will be responsible for their own child/ren’s admission fee and providing a car seat or booster if applicable.  Please see our Policy Handbook for more information on field trips.

Emergency Care

The daycare is licensed for nighttime care in case of emergency: such as death in the family, car accident, or severe weather.  Care will be provided for your child/ren after hours if needed up until 11:59PM that evening at the cost of $5.00 per hour per child.  Abuse of this convenience is cause for termination without notice.
Family Vacations & Prorated Days

Each family is awarded five prorated days that may be used Monday through Friday, including paid holidays mentioned above.  These five prorated days do not include emergency care.  We require at least 14 days notification of a family taking a prorated day.

For teachers and those who work on a seasonal schedule, one week’s tuition is due per month child/ren are absent to hold their spot in the program (i.e.: when a preschooler is absent June-August, tuition would be due in June for $495 ($165 X 3)).
Normal payments will resume on the Monday of each week service is rendered.
Overtime Charges

If the parent informs the provider and provider agrees, the child/ren may stay overtime at the rate of $10.00 per 30 minutes per child.  If the parent has not informed the provider that s/he will be arriving later than the agreed upon time, the rate will be $1.00 per 1 minute, payable at the time of pickup. Five minutes after the agreed time to pick up the child will be charged $10.00.
All children must be picked up no later than 5:30PM unless prior arrangements have been made.

*** Note:  Being habitually late can be cause for termination without notice. ***

Termination

Early Termination Fee

When either party decides to terminate this agreement, they must provide the other party sufficient notice.  Length of notice varies per family pending on how many children are enrolled.

· A minimum of two (2) weeks notice is required when one child is enrolled.

· A minimum of three (3) weeks notice is required when two children are enrolled.

· A minimum of four (4) weeks notice is required when three children are enrolled.

· When four or more children are enrolled, eight (8) weeks notice is required.

Unless you provide such notice, your normal ___________ week payment must be made before the last date of care.

Trial Period
There will be an initial trial period of one to four weeks from the beginning date the child/ren start, ending with either a phone, e-mail, or scheduled conference after the trial period is over.  Either party may terminate this contract within the trial period without being subject to the termination fee stated above.

Aggressive/Disruptive Behavior

Any child/ren with exaggerated aggressive or disruptive behavior such as biting, kicking, slapping, spitting, pinching, or bullying, which is not controlled by using behavior guidance as stated on in the Policy Handbook, may be terminated at anytime without notice.

Medication

Secretly medicating your child/ren for any symptoms and/or illnesses prior to dropping off for day care is cause for termination without notice.
Signatures of the Parties

By signing this contract, you acknowledge that you have read the contract and policies and agree to follow them.  Amending contract and/or policies may be done at any time by giving you a new copy at least two weeks before they go into effect.

If failure to enforce one or more of the terms of this contract it does not waive the right to enforce any other terms of this contract.

I have received a copy of the policies and rates and agree to follow these rules and pay according to the rate schedule.  Termination voids this contract.

Parent’s Signature 

Parent’s Signature 




Date 


Date 



Provider’s Signature 



Date 


Policy Handbook 
(revision effective February 2009)
About the Program

Our Child Care Philosophy

Mily’s World Home Child Care believes self esteem is the critical component to optimal growth in your children.  In order for a child to develop high self esteem, we focus on developing the socialization and self-help skills needed to succeed in other areas of development.

Just how well children learn to get along with others depends, to a large extent, on how they feel about themselves.  If the adults who care for them have helped them to feel they are valued and competent, children are likely to be relaxed and friendly with others.  Play is the way children learn about their world, themselves, and others, and the way develop the skills and knowledge they will need to succeed in their lives.  All children learn and grow in their own special way.
“Kids will be kids, and to be a kid they have to play, to play the sometimes get dirty, when they get dirty it means they are having fun, and when they have fun I have done my job!” ~Mily
Qualifications

Mily Cortez is a Mother of three children, experience with working with Early Childhood Programs for ages 3-5years, certified teacher’s assistant, 3 years of college (CPA) 60 credits, infant/child/adult CPR and First Aid certified.  Mily has been working with children since 1988, and has experience with children of all ages starting as a Mom in Cicero, working as a beautician, then in Early Childhood Education.  Mily is the primary caregiver for the children at Mily’s World Home Child Care.  

License Information

Illinois DCFS License #: 470728-01, expiration date: 12/18/2010
Licensed Days/Hours from DCFS:

6:00AM – 12:00AM, Sunday - Saturday

Approved by DCFS for:

8 Children (0-5 years) throughout the year between the hours of: 6:00AM - 5:59PM

4 School-Age Children (full day kindergarten - 6th Grade) on school holidays/breaks 
between the hours of: 6:00AM - 5:59PM, and

4 Children (0-12 years) between 6:00PM - 11:59PM

Please note: Child capacity and hours licensed by Illinois Department of Children and Family Services (DCFS) is the maximum allowed and are not Mily’s World Home Child Care's business hours or classroom size.

Our licensor’s name is Daney Cortez; she can be reached at the Joliet DCFS office: (815) 730-4000.

Insurance Information

State Farm Liability Insurance is renewed annually.
Insurance information is kept on file for use in an emergency.  Please ask if you would like to view Mily’s World Home Child Care’s insurance information.

Mandated Reporter

Due to working with children, all staff of Mily’s World Home Child Care are mandated reporters of child abuse and neglect.  A mandated reporter is an individual who holds a professional position (as of social worker, physician, teacher, or counselor) that requires him or her to report to the appropriate state agency cases of child abuse that he or she has reasonable cause to suspect.  For example, if any staff has reason to suspect that a child is being abused or neglected, they must report the abuse and/or neglect even if allegations cannot be proved.

All staff is educated on child abuse and neglect signs and symptoms.  For more information, please go to: 

http://www.childwelfare.gov/pubs/factsheets/signs.cfm

Provider, Substitutes & Employees

Mily’s World Home Child Care is owned and operated by Mily Cortez & Ove Diaz  As Mily’s World grows with the community, assistants and helpers will be sought.  The only helpers Mily has at Mily’s World is her husband, Ove Diaz, an accountant; Emily Diaz, Mily’s daughter; and Angel Diaz, Mily’s son.

A substitute or assistant may be hired in the event of an emergency or if there is an appointment that must be held within business hours.  The substitute or assistant will meet all state child care regulations.  If possible you will be notified at least a week in advance.

Permission to Share Information

The first priority is to protect your child/ren’s health and safety.  To ensure that we are operating with your full understanding and agreement, we ask that you grant permission to conduct the following activities.  
Please initial each item for which you consent:
_____ Placing photos of your child/ren around my home.

_____ Giving copies of photos of your child/ren to other families in my care.

_____ Placing photos of your child/ren in photo albums that are viewed by prospective 
clients and other families in my care.

_____ Using photos of your child/ren in my marketing flyers.

_____ Using photos of your child/ren on the day care’s website.

_____ Posting artwork and craft activities signed by your child around my home.

_____ Occasionally involving any neighborhood children in the indoor and outdoor activities 
with the children in my care.

_____ Using an electric monitor to listen to your child/ren in another room.

Privacy Policy

Please know that we do all we can to protect your family’s privacy and will follow Illinois privacy law.  All records and information about your child/ren and your family is private and confidential, unless I have your written permission to reveal specific information.  Please respect the privacy of our family by not sharing any information you learn about my family without our written permission.  Please feel free to contact us directly with any questions pertaining to our privacy policy.

Equal Opportunity

We do not discriminate against any child, parent, or family for reasons of race, color, sex, age, disability, national origin, sexual orientation, or public assistance status.

Rules

Structure with easy to follow rules lets children feel their environment is stable.  There are three simple guidelines everyone, including adults, follows at Mily’s World: Respect one another because everyone deserves respect; Try your best; and Have fun since this is an exciting place to be!

Parent/Guardian Responsibilities

Partnership

It is expected that we will work together to ensure that your child/ren have the opportunity to develop to his or her fullest potential.  I expect that we will communicate often about your child’s physical, emotional, social, and intellectual growth.  Please inform me of any changes in your child/ren’s schedule, routine, or home environment.  We will do the same for changes in my child care business that affect your child/ren.

It is required that parents provide any special instructions in writing for eating, sleeping or napping, allergies, health issues, toilet training, etc.  Parents must also provide the day care with information such as an I.E.P. (Individual Education Plan), guidance on your child/ren’s needs, and any other assessments needed for quality child care.

Parents may be asked to participate in yearly evaluations, grant proposals, or other important issues relating to the growth and development of Mily’s World Home Child Care.
Records for Your Child/ren

The following records will be kept on file for each child enrolled in the program:

· Phone numbers for child’s parents/guardians, doctor, dentist, and emergency contacts

· A list of persons authorized to drop off and pick up the child

· A signed and completed admission and arrangement form

· Any special instructions from the child’s parents/guardians

· A copy of child’s birth certificate as required by the State of Illinois

· Immunization records (required by the State of Illinois) that are updated:

· Every 6 months for infants

· Annually for preschoolers

· Every 3 years for school-aged children

· A signed consent form to obtain emergency medical care or emergency dental treatment

· Written permission to transport the child

The state of Illinois Department of Children and Family Services and the Association for Child Development require the following forms be completed on all children being enrolled in this home day care program:

Consent Forms:
Four forms from DCFS includes consent for Emergency Medical Care; Administer Prescription Medicine; Administer Patent Medicine (over the counter medicine); Child Pickup; Trips, Excursions, and Public Park Facilities; Swimming

Medical Report:
A medical report, on forms approved by Illinois Department of Human Services, shall be on file for each child, on the first day of care, and shall be dated no earlier than six (6) months prior to enrollment (form may be provided by your Pediatrician or Mily’s World Home Child Care)
Licensing Standards:
This pamphlet will be given to you at our initial interview and the receipt form must be signed stating that you did in fact receive the pamphlet (provided by Mily’s World Home Child Care)
Child Registration
A form for the Child & Adult Food Program through the Association for Child Development (provided by Mily’s World Home Child Care)
You must notify me as soon as possible if any of this information needs to be updated.

Backup Child Care Arrangements

You are responsible for finding backup care for your child/ren when the day care is closed due to vacation, provider becoming ill, or closing for any reason.  You are also responsible for finding backup care if your child is ill.  If you need the names of some caregivers who may be able to provide backup care, please feel free to ask.

Bad Weather Closings

You must notify us as soon as possible if your work closes early or is closed for the day.  You will be notified as soon as possible if the day care is closing or will be closed due to inclement weather.

Grievance Procedure

When complaints about our program arise, please discuss them with me as soon as possible.  If you have a serious complaint that you feel we are not addressing, you may wish to contact my licensor.

Child Care Program

Birthdays & Holiday Celebrations

At Mily’s World Home Child Care we celebrate your child/ren’s birthday and last day.  We may also have special parties for Valentine’s Day, Halloween, Thanksgiving, and Christmas for the children or families.  If you do not want your child/ren to participate in holiday parties or birthdays please inform me in advance or have your child/ren take an absence so that they do not feel left out.
Activities/Curriculum

Curriculum is based on child/ren’s age/s.  We use Child Care Land Curriculum for toddlers and two-year-olds.
Below is a sample of how a typical day is at Mily’s Word.  Please keep in mind that our program is structured, not strict (i.e. we are learning shapes as a group activity, and the children are fascinated with construction work, and have trouble paying attention.  We use this opportunity to have the children find shapes within the construction area which they are watching).

	Morning
	Afternoon

	06:30AM - Free Play or TV show
 

07:50AM - Potty Break/Personal Hygiene

 

08:00AM - Breakfast

 

08:45AM - Potty Break/Personal Hygiene

09:00AM - Free Play or Outdoor Activity
09:30AM - Music Time


10:30AM - Circle Time (calendar, weather, activity/craft)
 

11:30AM - Clean Up & Prepare for Lunch
11:45AM - Potty Break/Personal Hygiene

 
	12:00PM - Lunch

 

12:45PM - Potty Break/Personal Hygiene

 

01:00PM - Nap/Quiet Time Starts

 

02:00PM - Quiet Play (puzzles, reading, etc) or Activity 
(for school age children who do not nap)

03:00PM - Potty Break/Personal Hygiene

 

03:10PM - Afternoon Snack
 

03:45PM - Potty Break/Personal Hygiene

 

04:00PM - Outdoor Play, Educational Computer Game, Reading Time, Activities (play-dough, etc.), or Game
 

05:15PM - Prepare children to go home (coat, shoes, etc)


Please note: the above schedule is only a sample.

Common activities include:

Outdoors
Weather permitting: I have a back yard with a play ground, see-saw, balls, sprinklers, and more.  Also, there is a park near my home that will be visited quite often; the park is about two blocks away (please see “field trips” at the end of this handbook for more information).

Indoors
Our play room is located in the front of our home equipped with toys for various age groups.  
I have puzzles, dolls and doll clothes, books for all age groups, art supplies and accessories, educational toys, trucks, tractors, and much more.  There is also a table where we create our craft projects and a dining room table for those needing a studying period.

TV Time
We only allow limited and selected TV watching during “free time” or “quiet time” when the weather is bad or for a special occasion.  I have Disney animated movies, children’s movies, Dora the Explorer, Barney, and some recent releases.  We are always open to parent’s preferences of TV shows or movies.

Clothing & Supplies

Please have your child/ren dressed appropriately for weather conditions.  An extra change of clothing should be provided to the daycare for your child/ren in case of an accident or messy project.

Please dress your child in clothing that is appropriate for the activities they will be doing while in my care.  When children play outside, their clothing has a tendency to become soiled.  Children who do not have the proper outerwear (i.e.: coat, hat, gloves, boots, snow pants, swimwear, etc.) will not be allowed to participate in outdoor activities.

	Items to be supplied to the daycare by parents:
	Items supplied by daycare:

	· Extra change of clothes (incl shirt, pants/shorts, underwear, and socks)

· Seasonal Items (i.e. snow pants, boots, winter or sun hat, scarf, gloves/mittens, rain coat, swim suit, etc.)

· Diapers/Training Pants if applicable

· Diaper Rash cream if applicable

· Baby Wipes
· Baby Formula and Food if applicable

· Sunscreen

· Any special diet foods (i.e. soy or rice milk, or meals if allergic to foods served)

· Any Medication (incl droppers and/or measuring instruments, inhalers, etc.) 

· Medical Supplies (incl nebulizer, wheelchair/walker, glucometer, etc.) if applicable
	· Breakfast, Lunch, and Afternoon Snack if applicable

· Baby Food (cereal and finger foods only)

· Laundry Detergent (Tide) and generic Dryer Sheets to wash bedding (clothes soiled will be sent home to be washed)


All items supplied to Mily’s Word Home Child Care by parents must have child/ren’s name and any instructions for use (if needed) clearly printed on each item
Food & Nutrition

Meals are served at regularly scheduled times; Breakfast at 8AM, Lunch at 12PM, and Afternoon Snack at 3:10PM.  
The children will be offered the food and encouraged to try any new food item.  Any child who chooses not to eat a particular food will not be forced to do so.  However, the child will not be served food until the next scheduled meal/snack.  Water will be available to children at all times.  Milk/juice will be served at every meal/snack.  A daily meal calendar will be posted at the daycare, giving parents the advantage to detect and prevent any food allergies.  
To aid in this, menus will be planned based on information provided by parents concerning the child’s eating habits, food preferences, or special needs.

Please refrain from sending candy or snack foods with your child unless you have discussed this with me first.  For birthdays or special treats for the entire group, please discuss arrangements with me at least FOUR WEEKS in advance.

Any food brought into the facility must meet standards of nutrition and shall have a label showing the child’s name, date, and type of food.

Naps & Quiet Time

Every child in care during the scheduled nap/quiet time takes a nap or has quiet time.  All children lie down during this time.  Each child has his or her own clean and separate bedding.  According to DCFS, children who nap must sleep in an appropriate ‘unshared’ sleeping area (i.e. basinet, crib, pack ‘n play, cot, or bed).  If an infant or child must sleep in what DCFS considers an inappropriate sleeping area (i.e. swing or bouncy-seat), a note from the child’s pediatrician must be kept on file at the daycare.  We graciously accept special sleeping areas when required by the child’s doctor.

Children under the age of one will be put to sleep on their backs to reduce the risk of Sudden Infant Death Syndrome (SIDS).

Infants who require more than one nap a day and are not tired during the scheduled nap time are not forced to take a nap.  Instead, they are cared for either in a separate area so as not to disturb the other children.

Toilet Training

Toilet training usually begins when the parents feel that they and their child are ready to start.  Toilet training in a cooperative effort; during a child’s toilet training, please communicate with us what works at home as we will share with you what works at the day care.

The following methods will be used to help children learn to use the toilet:

· Giving the child incentives (stickers, etc.)

· Bringing the child to the toilet instead of asking if they need to go

· Using different methods to help the child get excited about using the toilet (dripping food coloring into the water, a piece of cereal, etc.)

· Telling stories and watching videos about learning to use the toilet

Toys

Your child is welcome to bring a special “security blanket” or “special toy” for nap/quiet time only.  These items will not have to be shared with the rest of the children.  However, if your child wants to bring general toy items, please help your child understand that it is normal for the other children to want to play with them.  If you feel this might pose a problem, please explain to your child that it might be better to keep those toys at home for a special playtime there.  Please remember, though, that I cannot be held responsible for any possible damage done while these items are at my day care.

We do not allow toy weapons or imaginary toy weapons into the program (play guns, swords, etc.).  Each child is taught to help pick up toys at the end of play time.

Children with Special Needs

Children with special needs are welcome in the program.  We have experience and skills in caring for children with the following disabilities:

· Down Syndrome

· Mild Autism

· Cerebral Palsy

· Learning disabilities

· Developmental delays

Behavior Guidance

My disciplinary goal is to help the child/ren develop self-control and assume responsibility for their actions.  They are encouraged to respect property and other children.

My disciplinary method is of time out based on age of the child (i.e.: if the child is three years old, the time out is for three minutes; if the child is five years old, the time out is for five minutes, etc.).  I also couple the time out with a “time out chair” method.  This means that at the end of the time out, I ask the child what they could have done differently.  This is done to focus on one’s own self-control and accepting responsibility for one’s own actions rather than placing the blame on “the other guy”.  Example: If two children were fighting over the same toy, both would be placed on time out.

At the end of a time out, I would speak with each child separately asking what he/she could have done differently hoping and guiding the response to: “Share the toy,” or, “Play with a different toy until ______ was finished playing with the other one.”  I do this with the hope that children will learn that only they are responsible for and have control over their actions.

Illness, Health, & Safety Policies

Sick Child Policy

We are not willing to provide care for your child/ren if s/he is ill.  Children are not sent home with a common cold unless it is accompanied by a fever or other symptoms.  If your child becomes ill during the day, your child will be isolated from the other children and you will be called to pick up your child.  It is expected that you pick up your child within one hour of the phone call.  Families will be notified of any exposure to contagious illness, disease, or infection in the program within 24 hours of when we become aware of it.

In the event of head lice, the child must be treated and nit-free before returning to the day care.  If a case of head lice is found in the program, all parents will be notified and everyone will be checked.

It is expected that parents notify the day care the evening before or as soon as possible if a child will not come to the day care due to illness, contagious disease, or any other reason.  If a child has any of the symptoms listed below, s/he will not be permitted to attend care until 24 hours after the last bout of fever, vomiting, or severe diarrhea or until 24 hours after medical treatment has begun as prescribed by a physician:

· Fever (oral temperature of 100°F or higher, prior to giving medication for elevated temperature)

· Skin Rash (other than diaper rash or prickly heat).  The child will not be allowed to return to the program without a written statement from a doctor that the rash is not a communicable condition.

· Diarrhea (increased number and water content of stools that cannot be contained within the child’s diaper)

· Vomiting two or more times in a day

· Parasitic Infestation (lice, scabies, worms, etc.)

· Chicken Pox (the child may not return until all blisters have dried and formed scabs, usually about 7 days after the onset of the rash)

· Any infectious, contagious, or communicable illness (i.e.: pink eye, large amounts of colored mucus coming from nose, mouth and/or eyes, productive cough, the beginnings of a cold)


According to the Illinois Department of Children and Family Services (DCFS) regulations, children with the above symptoms and/or illness cannot be accepted into a child care home unless a doctor’s note states that the child/ren are NOT contagious.
Do not knowingly ask me to care for an ill child.  If your child becomes ill while in my care, I will contact you.  Please make arrangements for prompt pickup of your child.

Administering Prescription Medication

Children who are on prescribed medication are welcome into the program as long as a doctor indicates that they are no longer contagious.  Before dispensing medication while your child is in our care, a signed release from the doctor and a written request from you are required for each medical prescription.  The medicine must be in its original container, labeled with the directions and child’s name.

Immunizations

It is required by DCFS that your child/ren’s immunizations be current.  A copy of your child/ren’s immunization records must be kept on file at the day care.  All parents will be notified immediately if a child within the program does not have the proper immunizations.  All children’s immunization records must be updated annually or as needed per DCFS.

The Chicken Pox vaccination is required by Illinois State Law.  Please check with your physician for the appropriate age requirement.

Developmental Screenings

Developmental and behavior screenings are done annually or as needed pending on the provider’s and/or parent’s discretion.  These screenings usually take place prior to each school year in the late spring or summer and are done on all children enrolled in Mily’s Word Home Child Care.  Screenings are done by one or more of the following:

Caregiver Connections – Child Care Resource & Referral (815) 741-1163 ext. 266 
Early Childhood Mental Health Consultants for Will, Grundy, Kendall, & Kankakee Counties

Child and Family Connections 1-800-323-4769 
CFC is the entry point for Early Intervention services (for children ages 0-3) in Illinois.

Early Intervention – Illinois Department of Human Services 1-800-323-GROW 
Illinois' Early Intervention program's mission is to assure that families who have infants and toddlers, birth to three, with diagnosed disabilities, developmental delays or substantial risk of significant delays receive resources and supports that assist them in maximizing their child's development, while respecting the diversity of families and communities.

Risk Management & Emergencies

In the event of an emergency (fire, severe storm or natural disaster, power outage, or accident) there are procedures which are followed as stated below:

Fire
In case of fire, everyone in the daycare is evacuated and meets at the mailbox in the front yard.  Phone calls are made to the local fire department and families to notify them of the emergency by a neighbor’s phone.  If no neighbors are home or if the situation is considered unsafe, the staff and children will go to the closest Fire Department off of Weber Road and will remain there until it is safe to reenter the daycare.

Severe Storm
In case of severe storm or natural disaster (i.e. tornado), everyone in the daycare stays in the basement bathroom until considered safe to come back upstairs.  There is a land line, flashlight, fire extinguisher, first aid kit, and other necessities to wait out any storm.

Power Outage
In case of power outage, ComED is notified and any necessary steps as ComED suggests are taken to regain power.  If the situation is considered unsafe, everyone in the daycare is evacuated and meets at the mailbox in the front yard.  Phone calls are made to 911 and families to notify them of the emergency by a neighbor’s phone.  If no neighbors are home, the staff and children will go to the closest Fire Department off of Weber Road and will remain there until it is safe to reenter the daycare.

Accident
In case of severe accident in the daycare, on a field trip, or by vehicle, 911 is called and any children, parents, staff or volunteers who need emergency care receive it at the nearest hospital.  Those who do not need emergency care will meet the injured person at the hospital and remain there until all families have been notified and all children have been picked up.  
If the accident is not severe and involves a child, parents are called immediately after first aid is administered and informed of the accident that occurred.  The parents then decide if the child should remain at the daycare for the day or see a doctor.  
If the accident is not severe and involves an adult, first aid is administered and the adult then decides if they should remain at the daycare for the day or see a doctor.

To maintain the safety of people, property, equipment and materials, universal precautions are taken to ensure the property (inside and out) is clean and free of hazards.  At least on a weekly basis toys are sterilized, bathrooms are cleaned, and any laundry is washed.

As required by DCFS, all children must be signed in and out by whoever drops off and picks up the child/ren.

Other Health & Safety Issues
· There is no swimming pool on our property, and our home is not near a lake, river, or body of water.  We do allow the children to play in a wading pool in the summer.

· Our backyard does not have a fence; children are never outside unsupervised.
· No one living at our home smokes, and we do not drink alcoholic beverages during or before business hours.

· State law prohibits smoking on our property during child care hours; our home is a smoke-free environment.

Policies for Transporting Children

Field Trips

Occassional field trips are planned when weather permits.  Some of these field trips will be within walking distance (Local Park); others will require travel by vehicle.  Separate permission slips are required for all by-vehicle field trips and special visitors to the daycare.  If there is an admission fee, payment must be made in advance of the planned outing.  
I require anyone riding with me to wear his or her seatbelt since state law requires all children under the age of four years be placed in an approved child restraint system.  Parents of children under the age of four years are responsible for providing a child safety seat to anyone who transports his or her child.
Parents and families are welcome to volunteer for field trips and special visitor days.
Persons Authorized to Drop Off or Pick Up Your Child/ren

Names and photos of each person authorized to drop off or pick up your child/ren must be provided at the time of enrollment.  You must notify us beforehand if an authorized person will coming to drop off or pickup your child/ren.  Authorized persons who drop off or pick up your child/ren must have identification available.  We reserve the right to take anyone off the authorized pick up list for any reason.  If a court order limits the rights of one of the parents or authorized pick up persons, a copy of this court order must be given to the day care to be kept on file.

Pick Up & Drop Off Policy

Children enrolled in and cared for by the Mily’s Word Home Child Care staff will not be released to anyone noticeably under the influence of drugs or alcohol including authorized emergency pick up persons and parents.  Discharging of children may also be denied if pick up person transporting the child/ren does not have an appropriate car seat or seat belts in their vehicle.  These policies are for the protection of the children enrolled in the program.
Please note: Whenever a child is in potential danger from an adult, the proper authorities will be called.

According to the DCFS Licensing Standards for Day Care Homes, Section 406.12 A, “No child served in a day care home shall remain on the premises for more than 12 hours in any 24-hour period, unless the parent's employment schedule requires more than 12 hours of day care.  Regardless of the parent’s work or training schedule, at no time shall children cared for in a day care facility remain on the premises for more than 18 consecutive hours.”

DCFS Licensing Standards for Day Care Homes can be found at: http://www.state.il.us/DCFS/docs/406.pdf 

Children enrolled in Mily’s World Home Child Care may not remain at the daycare for more than 10 hours per day.
Transporting School-age Children

Transportation is only provided for by-vehicle field trips or emergency room visits.  All parents are responsible for arranging the pickup and drop off of their child/ren attending school.  School-age children will not be picked up from school due to illness.  We cannot be listed as a contact in case of illness or injury during your child’s school day.

Signatures

By signing the policy handbook, you indicate that you have read the policies and agree to follow them.  Amending policies may be done at any time by giving you a new copy at least two weeks before they go into effect.  
When revisions of policies take place, you will be provided with a copy of the revision after signing.

Parent’s Signature 

Parent’s Signature 




Date 


Date 



Provider’s Signature 



Date 


