	

	Shaw University

College of Graduate and Professional Studies

Department of Computer Information Science
CIS 101 Computer Concepts  
Fall, and Spring, 2003-2004

Dept Chair: Dr. W. Johnson, Professor
Office: 3 Office Phone: 546-8383 E-mail: wjohnson@shawu.edu
Instructor’s Name---------------------------


Class Time: ----------------Class Room: ---------------------

Office Hours: --------------------
Other times by appointment

Text: Microsoft Office XP, Introductory Concepts and Techniques, 2002 edition,  Shelly, Cashman, and Vermaat, Course Technology publishers

Prerequisites: Email address (Free from Hotmail.com or Yahoo.com ) 

Course Objectives:

The objectives of the course are to meet student’s needs to use and
understand microcomputer systems. Each student will be come 
familiar with hardware components, binary numbers, use application
software packages, explore the cyberspace through hands-on 
activities, and learn computer terminologies. After the exposure
to the material covered, student should be ready to sit at any
microcomputer system with confidence.

Course Description:

This course provides the student with the knowledge and skills to
understand and use microcomputer systems for professional, home, 
and small business tasks. Application software packages are used
to create various types of documents, and cyberspace exploration.



Topics:

 
Ø Windows NT Fundamentals
Ø Internet, WWW and email
Ø Computer Systems
Ø Hardware/Software, Binary numbering systems
Ø Word Process (MS Word)
Ø Spreadsheet (Excel)
Ø Database (Access)
Ø Presentation (PowerPoint)

Tests: 

Test will be given during the class period on the dates scheduled, and they will 
Cover both the assigned reading and material covered in class. Make-up tests
Will not be given unless serious illness or injury prevents taking the test.
In the later case, certification by authorized personnel will be required.

Evaluation: 
Class participation 10%
Assignment/Lab activities 20% 
Tests (100 pts. Each) 50%
Final Examination 20% 

Grading Scale: 90 and above A
80-89 B
70-79 C
60-69 D
Below 60 F

Attendance policy: Shaw University attendance policy as described in the University’s current catalogue. The student assumes
responsibilities for class attendance and tardiness. Consequences
For non-attendance or tardiness are:
A) Loss of points on the assignments
B) Withdrawal from class with falling grade
C) Lowering of grade 
REMARKS:
The department reserves the right to alter any part of this syllabus without the consent of the students or school authorities. 
Cell phones must be in silent mode during class period
Students are not permitted to surf the Internet or play with the mouse when lecture is in progress unless directed by the Professor. Violators will be seriously dealt with.


