January 12, 2005

2788, East 41st Avenue

Vancouver, BC   V5R 2X1

(604) 253-7618

Mr. Paul Johnson

Manager

Human Resources Dept

Hyatt Regency

1050 Burrard Street

Vancouver, BC   V6T 1Z5

Dear Mr. Johnson:

RE: Clerk

I saw this ad in the classified section while reading The Vancouver Sun newspaper on November 24, 2004.  I was interested by the ad, I want to apply for the clerk position.

I can organize paperwork in a short amount of time and I am very focused on the things that needed to be accomplished. (as identified in my resume)

I have taken keyboarding course in grade 9 and have an average typing speed of 80 words per minute.  I have good communication skills and I participate in many activities.

Thanks for reading my cover letter, I will be looking forward to learning from you.

Yours truly,

Chenda Lin

Enclosure

