

Dear Human Resources Dept.: 

Your ad for a Housekeeper in the Baltimore Sun newspaper on caught my eye. I have several years of housekeeping and director of housekeeping experience, and I believe that I have the necessary skills for the position. My resume is enclosed for your consideration. 

Your company has an excellent reputation in the community as a quality employer, and my skills perfectly match the requirements. Having been a housekeeper and director of housekeeping for over four years, I do all of my own assignment of duties and inspections. I also have experience as supervisor with the Sheraton Hotel. This includes assigning and inspecting housekeepers’ daily chores such as: bed making, cleaning, vacuuming, dusting, laundry, washing walls, and sanitation of bathrooms. I am known to be extremely reliable, efficient, organized, and a good team worker. 

It would be beneficial for us to meet to discuss the position and my qualifications in greater detail. I will contact you on soon to determine when a convenient interview time might be arranged. Please feel free to contact me in the interim at the number shown above. Thank you for your time. I look forward to talking with you soon. 

Sincerely,
Lori Ann Burgess


1816 St. Paul Street – Apt. 101


Batomire, Maryland 21202


(443) 799-1754








