EXTERNAL CLINICS APPLICATION PROCEDURE

FEBRUARY 2, 2004

A review of the external clinics application process was undertaken by a sub-committee of the Clinic Management Team in an effort to streamline and improve the process.  The current process has been too time-intensive for administrative staff as well as a burden on staff as identified by our host facilities.  Susan Robinson and Deb Kopansky-Giles reviewed the existing process and are recommending a change in the procedures for application and acceptance into external clinic postings.

Recommended Procedure

1. Applicants will be limited to one application for one or two external clinics only.  They must identify ‘first’ and ‘second’ choices in the application letter.  

2. Applicants will be required to attend for structured observation at the external   clinic(s) of their choosing.  They will be required to sign up for observations and attend for the specific time frame of that observation (two hours). They will be limited to attending for one observation at a maximum of two clinics.  On completion of their observation, they will have a brief interaction (10 to 15 minutes) with the attending clinician who will complete a standardized form, rating the student under specified criteria.  The forms will be forwarded to Anne Heathcote on a weekly basis so that the student’s attendance can be documented.  Students will be responsible to follow up that their evaluation forms have been forwarded to A. Heathcote in the clinic.  The standardized observation will be weighted 70% in the application process.  Students will be rated according to the following scale: 0=not acceptable, 1=acceptable, 2= highly acceptable.  The deadline to complete the Standardized Observation is March 31, 2004.

3. The second component of the application is the completion of a written submission.  The written submission will be completed at a one-time sitting, date to be determined (in the first week of April 2004).  The applicant will be asked to respond to several questions specific to the external clinic they are applying to.  They will be eligible to complete up to two written submissions (one for each of the clinics they have chosen) at the one-time sitting.  

The written submission will be blinded.  The top page will include student identification, however the pages for the written submission will not contain any student identifier.  Any written submission that contains student identifying information other than the top page will be excluded from the process.  Upon completion of the supervised, written submission, the submissions will be collected by A. Heathcote and a number identifier will be assigned and notated on each page of the application.  The top page of the written submission will be removed and the student information will be entered into a data base, numerically coded.

The written submissions will be forwarded to the supervising clinician(s) of the clinics applied to as well as administrative staff/faculty (up to 3 reviewers) and rated on a three point scale (0 = not acceptable, 1= acceptable, 2 = highly acceptable).  Applicant ratings will be entered into the data base to ensure anonymity.  The written submission is weighted at 30%.

4. Students will be ranked by composite score (written submission rating – weighting of 30% and observation rating – weighting of 70%) under each specific clinic.  All successful applicants and alternates will be notified no later than April 30, 2004 about acceptance into each clinic and the rotation.  Applicants rated ‘highly acceptable’ will be given first priority for acceptance into the clinic identified as their first choice wherever possible.  Should the number of highly acceptable candidates exceed the number of placements available at the clinic, the applications will be randomly drawn from that pool and any unsuccessful applications will be entered into the second choice clinic pool.  Please understand that clinic allocations may require some balancing (female to male ratio) and that Cantonese speaking interns may receive some priority for application to the South Riverdale Chiropractic Clinic and Status aboriginal applicants may receive some priority ranking for Anishnawbe (proof of status will be required).  

Successful applications will be randomly drawn for M-W-F or T-T-S rotations.  Applicants may not request a specific rotation or clinician.  Applicants who are accepted to a clinic and mutually agree (with clinician and administrative approval) to switch their assigned rotation may have the opportunity to do so.

5. Accepted candidates will be required to sign a “contract” which details their rights and responsibilities for participation in each of the external clinics.  Students will undergo orientation for each of the clinics with their respective clinicians.

6. Clinic observation sign-up sheets will be posted outside of A. Heathcote’s office on February 2, 2004.  There are a limited number of observations available at each clinic, so students will be encouraged to sign up early.  Clinicians will send in the observation evaluation forms at the end of each week.  A. Heathcote will be coordinating the applications and will be the recipient of the forms. 

