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Charlotte J. Bachus


           3575 Yokley Cove ( Memphis, TN 38109 ( 901-789-3272 ( cjbachus@earthlink.net

September 16, 2002
Dear Sir / Madam:

If you take the time to review my enclosed resume, you will see that I have the skills and

experience required to assist your company reach its stated goals in the near future.

I have been searching for a position that allows me to grow in my career and advance in

learning and responsibility.  I believe the skills you have stated in your advertisement are

a perfect match for my professional strengths.  My salary requirements are negotiable and I do not anticipate encountering a problem in reaching a mutually agreeable figure.
If you are seeking a candidate with my qualifications, I would welcome a personal

interview and will make myself available at your convenience.  I will contact you in the

near future to schedule a possible interview.  Thank you for your consideration and time.

Sincerely,

Charlotte J. Bachus

Enclosure

