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1.
About the Task:

You are required to produce a Class News with Q9 input method for your class. And send it with e-mail to friends.
2.
Objectives


By completing the task, the students can 

a) learn the skill in using a word processing software
b) design and publish a document.
c) type Chinese character with Q9 input method
d) send e-mail with attachment.

3.
Duration
= 1 cycle
4.
Procedure

(a)
Open your newsletter (task4a) with Microsoft word. This is the first story of the Class News. 

Collect stories written by your classmates in the task4a. Put them into your Class News with their names at the end of the essay.
(b)
Design your Class News with Q9 Chinese input method in any word processing software. (at least three sheets of A4 paper).

You can polish your page by:


(i)
Change the margins

(ii)
Add title of your essay
(iii) Change the format of text to two columns

(iv) Change the background / watermark
(v) Add suitable pictures
(vi) Add header / footer

(vii) Text Box, etc 
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5.
Method of submission:

The softcopy of the newsletter “s1xxxtask4b.doc” should be sent to the computer teacher through e-mail in Intranet. Also print a hardcopy to the computer teacher within one cycle.
6.
Assessment

	Criteria
	Mark

	Skill
	6

	Content, design
	4


7.
To learn more

Desktop publishing

Desktop publishing is the use of a personal computer or workstation to produce high-quality printed documents. A desktop publishing system allows you to use different typefaces, specify various margins and justifications, and embed illustrations and graphs directly into the text. 

As word-processing programs become more and more powerful, the line separating such programs from desktop publishing systems is becoming blurred. In general, though, desktop publishing applications give you more control over typographical characteristics, such as kerning, and provide more support for full-color output. 

A particularly important feature of desktop publishing systems is that they enable you to see on the display screen exactly how the document will appear when printed. Systems that support this feature are called WYSIWYGs (what you see is what you get).
(extracted from http://webopedia.internet.com/TERM/d/desktop_publishing.html)

8.
Resources:
Software: 
Microsoft Word/ Microsoft Publisher or other word processing, desktop publishing software like Open Office, Kai Office, Star Office.  Q9 chinese input software
Web sites:

1.
Online lesson for Microsoft Word :
http://teleeducation.nb.ca/it/module5/word/index.html
2. Desktop publishing and word processing
http://webopedia.internet.com/TERM/d/desktop_publishing.html
3. Q9 Input method software download
http://www.q9tech.com/b5/partners/education/edu_demo.php3
4. Introduction to Q9 input method
http://q9tech.hkedcity.net/q9.htm
End of Task 4b
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