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1.
About the Task:

You are required to use a spreadsheet program to generate a weekly salary report of a company.
2.
Objectives

After completing the task, the students are expected to 

a) Enter formulae to perform calculation
b) Understand the function of Auto calculate feature
3.
Duration
= 1 cycle
4.
Procedures
In ABC company

The weekly salary 
= (Number of hours) x (salary per hour) + (Overtime) x (Overtime salary)
	Position salary

	
	salary per hour
	Overtime salary per hour

	Manager
	$100
	$20

	Clerk
	$30
	$10

	Engineer
	$50
	$12

	Secretary
	$45
	$10

	ABC Company (Weekly Report)

	Employee
	Total Hours
	Overtime Hours
	Position

	James
	38
	4
	Manager

	Harry
	40
	0
	Manager

	Don
	25
	2
	Manager

	Gerome
	40
	6
	Clerk

	Marchette
	36
	10
	Engineer

	Johann
	33
	6
	Secretary

	Joanna
	40
	0
	Clerk

	Jane
	35
	2
	Secretary

	Henry
	40
	15
	Engineer

	Yvonne
	35
	5
	Clerk


1) Present the weekly salary with a chart.
2) If the salary per hour of engineer and clerk change to $60 and $40 respectively, show the changes of the weekly salary report.
Is your report convenient for the above changes? If not, how to improve the report?
3) Save the report and Upload to your homepage
5.
Method of submission:

The report should be uploaded to intranet.
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