Daily Notes and Newsletters

As everyone knows, there is no substitution for verbal communication on a daily basis with your daycare families. However, there are times that you would like to inform parents of something that happened during the day, upcoming events, themes of the week, field trips, or a timely article on raising kids. So what’s the best way to disseminate this information? 

One method is daily notes. A daily note can contain information about the child’s day, attitude, eating and sleeping habits, or something special that happened. It doesn’t have to take a lot of time if you just jot down a few lines. Or you can set up a checklist format. 

Samples:

Building Blocks Family Daycare

Name:
Janie

Date:
 8/1/01

Breakfast:
Oatmeal and Juice

Lunch:   
Meatloaf, green beans, peaches, dinner roll

Snack:

Apple slices with warm peanut butter dip

Theme of the Week:  Back to School

What we did today: After breakfast we played outside. We talked about safety rules on the playground. Came inside and colored a “fun in the sun” worksheet. Janie is getting better at coloring in the lines! Played with playdough. Janie was making sun faces today. After lunch we had naptime from 12:30-2:30. This afternoon we sang “The Wheels on the Bus” and then danced to kids songs on a CD.

Building Blocks Daycare 

Name:   Janie                Date: 8/1/01

Today we played:

 FORMCHECKBOX 

Outside
 FORMCHECKBOX 

Inside

 FORMCHECKBOX 

Did crafts
 FORMCHECKBOX 

Music

______________________

Janie shared (colors, scissors, toys):

 FORMCHECKBOX 

Very well
 FORMCHECKBOX 

Okay

 FORMCHECKBOX 

Didn’t wish to share today

Today Janie ate (menu: meatloaf, peaches, green beans, dinner roll):

 FORMCHECKBOX 
 Seconds
 FORMCHECKBOX 
  Cleaned her plate
 FORMCHECKBOX 
  Ate most of everything   FORMCHECKBOX 
 Tried _____________

You can include as much or as little as you wish. But it gives parents a better sense of what their child has done during the day, especially if pick-up time is hectic and you don’t have time to talk. 

Daily notes may also be quite helpful to parents of infants. Napping and eating patterns can be hard to recall at the end of the day, but if you write it on your note, the parent has the pertinent information.  Notes may also spark a conversation starter with older children. We’ve all asked our kids what they have done during the day and gotten the response “nothing.” So if parents can lead off with “Did you try eating peaches today?” the child may have an opening to discuss something that happened during lunch.

Another thing I’ve found useful is a monthly newsletter. It also doesn’t have to take a lot of time or computer expertise. It’s not the format that counts, it’s the content!  A few articles or comments about happenings in daycare, an update on policies, a summary of events or field trips, or an attached article from the Extension office can make for a nice newsletter. Newsletters convey that you have the family’s interests at heart and are keeping up on current information in your field.

 In December of each year, I write up a summary of how the kids have grown and changed over the past year, their changing interests or new abilities, etc. Parents may want to keep these in a scrapbook. It also helps parents get to know others in your daycare because they may only see each other briefly during the day. 

Still not convinced of the benefits of notes or newsletters? Start small. Try it for a week or so and then get your daycare familys’ input. If you don’t have time for daily notes, try sending a weekly note.  Not in to newsletters? Then keep a journal of happenings, cute sayings or events in daycare throughout the year. In December, print them out on nice paper and include a picture of their child for a quick Christmas present. 

I have found that parents usually enjoy getting notes from daycare. When they are not with their kids all day, it can make them feel more connected. Plus, they will think you are a great provider for being so thoughtful by recording those little sayings or events that go into their child’s scrapbooks!

