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Contact:  Glenn Rice at grice@BridgePharmaceuticals.com
Bridge Pharmaceutical Incorporated (“Bridge”) is a US-based (San Francisco Bay Area, CA) company, focused on FDA-compliant biopharmaceutical drug development in Asia for US clients, as well as for domestic clients in the U.S. Bridge Pharmaceuticals is currently establishing facilities for preclinical testing of drug development candidates in Asia. Bridge will leverage significant Asian government R&D support to selectively acquire and develop its own drug pipeline.  
See below for the job descriptions for positions open in Beijing, PRC
Study Director 
Senior Director/ Vice President of Toxicology
Director of Pharmacokinetics and ADME

Director of Safety Pharmacology 

Senior Director of Regulatory: Preclinical
Director of Operations

Formulations/Analytical Director 

Veterinary Pathologist 

Director of Laboratory Animal Medicine Department 
LAMD Manager 

Pharmacology/Safety Pharmacology Tech
Toxicology – Biological Technicians 

Bioanalytical/Analytical Analyst 

Histopathology Technicians 

Preclinical Formulation, Dose/Solution Prep Technicians

Animal Care Technicians
Clinical Pathology

Manager, Business Development 

Senior Project Manager/Scheduling 
Contract Manger 
Information Technology 
Facilities Manager 
Driver
Security

Human Resources Manager 

Purchasing
Administrative Assistant

Study Director – Beijing, PRC

The Study Director has the overall responsibility for the conduct of preclinical studies and is the single point of study control. The responsibilities of the Study Director include assuring that the protocol is approved and followed, all data is recorded and verified, unforeseen circumstances are noted and corrective action is taken and documented, test systems are specified in the protocol, GLP is followed and documentation is archived. The Study Director must assume full responsibility for the GLP compliance of all activities within the study, and he/she must document compliance at the end of each study in a dated and signed compliance statement. The Study Director must be aware of all occurrences that may influence the quality and integrity of the study, to judge their impact and to oversee corrective actions, as necessary.
Responsibilities will include:
· Design, implement and interpret preclinical studies 

· Monitor studies for assigned projects and assure studies are properly conducted

· Resolve study-related problems in collaboration with internal departments

· Monitor data collection and formulation

· Assist in preparing and auditing reports for regulatory submissions

· Responsible for scientific contents of study reports

· Ensure contents of reports accurately describe the studies

Qualifications and Experience: 

· Degree in biological sciences or related field

· Experience in preclinical studies: BS + 10 years experience, MS + 5 years experience or Ph.D. + 2 years experience

· Animal experience in toxicology, pharmacology, pharmacokinetics

· Knowledge of GLP, U.S. FDA, SFDA and ICH guidelines

· Bilingual Mandarin Chinese/English a plus

Senior Director/ Vice President of Toxicology - Beijing, PRC
This is a senior level position, positioned in Beijing, who will oversee a large group of scientists in Asia as well as project managers in the US and Asia.  The individual will develop and execute appropriate SOP driven toxicology programs for preclinical development of drug candidates. This person will also provide technical support for a CRO sales force in the US.  This person will determine appropriate toxicology strategies for drug candidates, design and implement toxicology studies, monitor studies, and review and approve study protocols and reports.  Studies will involve rodent, rabbit, canine and primate models and involve both toxicology and efficacy testing.  Experience with safety pharmacology models, reproductive toxicology, genotoxicology, carcinogenicity and immunotoxicology is also an asset. This person will help establish a GLP-compliant toxicology group in Asia with the regulatory group and technically interact with a Director of the Analytic Services and Pharmacology.  The Senior Director  will develop the appropriate toxicology strategy in support of IND filings and Phase I clinical trials for both an internal pipeline as well as external client drug candidates.  

Other responsibilities:

· Interact and support a US-based CRO sales team including providing pricing guidance

· Manage both Asia-based and US-based medical writers, project managers, and data coordinators

· Assess new opportunities in Asia, including new technical capabilities

· Help develop a complete SOP-driven outsourcing model including data management capability

· Write toxicology sections for all regulatory submissions and to provide support to Regulatory on all FDA interactions involving pre-clinical information. 

· Knowledge of AAALAC requirements

· Familiarity with predictive toxico-informatics capabilities

Requirements:

· Ph.D, Toxicology including a Diploma, American Board of Toxicology

· In-depth knowledge of FDA toxicology  requirements and guidelines required

· CRO experience or large company preferred

Director of Pharmacokinetics and ADME – Beijing, PRC
This is a director level position, located in Beijing, PRC, which will oversee a large group of scientists in Asia. The Director of Pharmacokinetics and ADME will support the preclinical development by designing protocols, supervising PK and metabolism studies. The Director of Pharmacokinetics and ADME, along with the regulatory group, will help establish a GLP-compliant laboratory in Asia, and will interact technically with the Directors of the Analytical, Bioanalytical, QAU, Pathology, LAMD, Pharmacology, and Operations. 

Responsibilities will include: 
· Design and oversee preclinical PK/ADME studies, in vivo and in vitro
· Coordinate high throughput screening studies as well as full PK, DM and ADME studies 

· Draft reports summarizing results of DMPK studies 

· Analyze the data and report study results at both internal and external forums, as necessary  

· Participate in the planning, implementation and organization of regulatory filings and presentation of data for U.S. and other regulatory agencies

· Conduct the preclinical evaluation of due diligence efforts for potential in-license candidates 

· Manage laboratory personnel as well as providing leadership in the design and conduct of DMPK/ADME studies 

· Responsible for quality of PK analyses and for ensuring analyses meet regulatory/GLP guidelines

· Pharmacokinetic parameter modeling
Qualifications and Experience:
· Ph.D. in Pharmacokinetics, Pharmacology or related field

· 10 years of experience in pharmaceutical or life science environment; industry-related PK/PD and/or PK modeling is required
· 5 years management experience in PK/ADME or related area
· Experience in designing/conducting various aspects of preclinical PK evaluations of drug molecules, basic knowledge of drug development principles

· Experience in PK analysis software such as PCNONLIN program

· Must possess speaking and writing skills and be able to provide clear ideas, arguments, and rationales for study designs and analyses 

· Must be capable of engaging in scientific dialogue among large groups including scientists, senior management, and regulatory authorities

· Knowledge of spoken/written Mandarin a plus

· Experience working with Asian pharmaceutical companies and CRO’s preferred

Director of Safety Pharmacology – Beijing, PRC
This is a director level position, located in Beijing, PRC, which will oversee a large group of scientists in Asia as well as project managers in both Asia and the US. Responsibilities include directing the pharmacology research and managing the pharmacology organization, including in vivo, in vitro, cellular, molecular, and electrophysiology both for clients and for an internal pipeline. The Director of Safety Pharmacology along with the regulatory group will help establish a GLP-compliant laboratory in Asia, and interact technically with the Directors of the Analytical, Bioanalytical, QAU, Pathology, LAMD, Pharmacology, and Operations. The individual will be an integral contributor to safety evaluations for new drug candidates and will design integrated preclinical safety strategies for these candidates. The Director of Safety Pharmacology will also be involved in submitting regulatory filings. This position reports to the Director of Toxicology.

Responsibilities will include:

· Provide scientific leadership and strategic support across all areas of pharmacology and drug discovery

· Conduct core battery CNS, Respiratory and Cardiovascular profiles

· Conduct Supplemental battery (follow up) studies as necessary: 

· CNS evaluations include behavioral pharmacology, learning and memory,    ligand-specific binding, neurochemistry, visual, auditory and/or electrophysiological evaluations

· Cardiovascular evaluations include cardiac output, ventricular contractility, vascular resistance, effects of endogenous and/or exogenous substances on cardiovascular responses

· Respiratory System evaluations include airway resistance, compliance, arterial pressure, blood gases, blood pH

· Renal/Urinary System evaluations include volume, specific gravity, osmolality, pH, fluid/electrolyte balance, protein content, cytology, blood chemistries (BUN, creatinine, Plasma protein, etc.)

· Autonomic Nervous System evaluations include agonists and antagonists in vivo and in vitro, direct stimulation and measurement of cardiac responses, baroreflex, heart rate

· GI evaluations include secretion, transit time, injury, bile secretion, in vitro contraction, gastric pH

· Other evaluations as dictated by the pharmacological target organs including ion channel safety testing such as hERG assay screening of compounds and evaluation of drug-induced LQTS 

· All safety pharmacology assays are to be conducted in accordance with GLP and ICH guidelines

· Evaluate Study Reports for safety pharmacology data

· Review and edit study reports

· Serve as in-house expert for issues related to safety pharmacology

· Manage multiple scientific products and make judgments based on data generated

· Author pharmacology sections for all regulatory submissions and provide support to Regulatory on all FDA interactions involving pre-clinical pharmacology information  

Qualifications and Experience: 

· Ph.D. in pharmacology, physiology or related field or veterinarian

· 5 years of drug discovery and development experience with small and large molecules in a pharmaceutical company and/or CRO

· 5 years management experience in pharmaceutical industry or related field 

· Strong track record of achievements and publications

· Detailed understanding of preclinical efficacy, safety, and ADME, bioanalytical, clinical, and regulatory issues

· Knowledge of spoken/written Mandarin a plus

· Experience in preclinical animal studies

· Knowledge of regulatory requirements

· Experience working with Asian pharmaceutical companies and CRO’s preferred

Senior Director of Regulatory: Preclinical – Beijing, PRC
This senior position will interact with Bridge’s Beijing laboratory to supervise QAU personnel and review the work performed by the Asian QAU group. This position will oversee preclinical all duties required by the QAU group as specified in the GLPs and cGMPs.  The Senior Director will also interact with clients for IND consulting and regulatory submissions involving both Pharmacology and Toxicology and CMC sections of the IND.   This position includes assisting the Beijing laboratory to set up training courses and monitor compliance.  This person will coordinate facility inspections by regulatory agencies and study sponsors, as well as conduct independent inspection audits of GLP data and reports.  The Senior Director will oversee maintenance of the Master Schedule, calibration management system, computer validation and SOPs and SOP archives for the Beijing laboratory, and provide regulatory input to the Bridge management and clients in the US.  

Requirements:

· M.S,, PhD, or M.D. in a relevant field

· In-depth knowledge of FDA toxicology pharmacology and CMC  requirements and guidelines required

· CRO experience or large company drug development experience a prerequisite

Director of Operations – Beijing, PRC

The Director of Operations will lead Bridge Pharmaceuticals’ preclinical operations group in implementing preclinical studies at high quality and in a time and cost-effective manner, in accordance with U.S. FDA and SFDA regulations. The Director of Operations is responsible for providing leadership to cross-functional teams. The candidate will provide timely and accurate communication of key project issues and events to senior management. 
Responsibilities will include:
· Define, establish and drive decision making in order to provide recommendations for continuations or termination of projects as appropriate

· Provide guidance to project managers and CRO’s in analyzing and resolving issues related to safety, compliance, study design and/or study conduct

· Manage the allocation of operations staff

· Contribute to the preparation of study reports, annual reports, etc.

· Develop overall cost estimates and budgets for studies; overall leadership of business development functions

· Oversee facilities, maintenance, security, purchasing, human resources and administrative functions

· Coordinate with IT manager to ensure availability of computer systems and information security 
Qualifications and Experience: 

· BS or above in biological sciences or related fields

· 10 years experience in clinical or preclinical operations, including at least 5 years supervisory/management experience

· Extensive experience with compliance issues; strong understanding of FDA regulations

· Proven ability to successfully lead cross-functional teams

· Bilingual Mandarin Chinese/English a plus

Formulations/Analytical Director – Beijing, PRC

This is a director-level position responsible for developing formulations for preclinical trials. The candidate will be part of a group of scientists working in the development of preclinical formulations. The Formulations/Analytical Director must be experienced in using analytical techniques to perform pre-formulations and formulation development experiments. Must be capable of troubleshooting drug discovery challenges. The Formulations/Analytical Director will analyze, plan and execute experiments designed to lead to the production of new therapeutics. 

Responsibilities will include:
· Perform pre-formulation and formulation development experiments

· Present experimental findings to project teams

· Develop solutions to technical problems to keep projects on schedule

· Collaborate with Directors of Bioanalytical, Toxicology, PK/ADME to evaluate formulations

· Manage the development, and method transfer of pharmaceutical development projects

· Support the maintenance of safety and regulatory compliance

· Perform validation for analytical methods per FDA Guidelines

Qualifications and Experience: 

· MS in chemical or biological science or related field

· 5 – 10 years experience in formulations

· Knowledge of FDA requirements for method validation

· A strong background in dosage form testing requirements and understanding of the drug development process

· Prior preclinical experience with animal models

· Experience with regulatory submissions and regulatory agencies a plus

Veterinary Pathologist – Beijing, PRC

Review and evaluate histological slides for abnormal lesions and supervise necropsy operations under a GLP compliant environment.

Responsibilities will include:
· Review research and GLP study protocols

· Consult with client representatives

· Perform gross and microscopic examinations

· Evaluate and report of results of laboratory studies conducted under GLP regulations 

· Interact with clinical veterinarians

· Closely work with toxicologists and other scientists in a team environment in the conduct of nonclinical safety assessment projects and studies
Qualifications and Experience: 

· DVM or equivalent 

· In depth training and experience in anatomic pathology.

· 5 years or more experience performing toxicologic pathology assessments in the pharmaceutical industry or CRO’s under GLP environment.

· Previous experience with in carcinogenicity studies is highly desirable 
· Experience in the computer data collection system is highly desirable 
Director of Laboratory Animal Medicine Department – Beijing, PRC
This is a director level position, located in Beijing, PRC, which will oversee the Laboratory Animal Medicine Department in Asia. The Director of Laboratory Animal Medicine will head the IACUC committee and ensure that the program is consistent with current US Department of Agriculture (USDA) and Public Health Service (PHS) regulations, AAALAC standards, and company guidelines. Responsibilities include monitoring ongoing in vivo research projects, providing veterinary health care for laboratory animals and advising staff regarding the care and maintenance of laboratory animals. Laboratory studies will include rodent, rabbit, canine and primate models and will involve both toxicology and efficacy testing. The Director of Laboratory Animal Medicine will help establish an AAALAC accredited facility in Asia with support from the regulatory group, and will interact with the Toxicology/PK, Bioanalytical, QAU, Pathology, Pharmacology, and Operations departments.  

Responsibilities will include: 

· Perform physical/neurological examinations of laboratory animals as indicated in protocols and SOPs

· Direct and oversee new animal drug delivery, pharmacology, pharmacodynamic and pharmacokinetic models

· Perform ophthalmic exams

· Evaluate electrocardiograms

· Provide scientific expertise on animal health, biology, physiology, and research methodology to staff

· Manage staff of animal care technicians

Qualifications and Experience: 

· Veterinary medicine degree from an accredited College of Veterinary Medicine in a relevant laboratory medicine training program along with a license to practice veterinary medicine 

· 5-10 years experience in veterinary medicine

· 5 years management experience in LAMD

· In-depth knowledge of and hands-on experience in AAALAC and USDA requirements and guidelines 
· Bilingual Mandarin Chinese/English a plus

· Experience working with Asian pharmaceutical companies and CRO’s preferred

LAMD Manager – Beijing, PRC

Under the direction of the Director of LAMD, the LAMD Manager will serve as the primary laboratory animal clinician for a diverse preclinical program consisting of an inventory of animal including rodents, rabbits, dogs and primates. The LAMD Manager will provide guidance for a staff of Animal Care Technicians and provide expertise and veterinary clinical support for animal biosafety. The individual is expected to contribute knowledge in issues involving health management, environmental health and safety, emergency response, biohazardous waste and biological validation. 

Responsibilities will include:
· Perform surgeries, advanced technical research support and anesthetic intensive care

· Comply with AAALAC and ICUC requirements

· Design and oversee a program of veterinary care including clinical care, operation and maintenance of surgery suite and laboratories and all aspects of animal medicine

· Advise on issues of animal welfare, husbandry and care and facilities operation

· Review protocols and advise investigators
Qualifications and Experience: 

· Veterinarian

· 2 – 5 years experience in laboratory animal medicine under AAALAC and/or ICUC guidelines 

· Capable of performing animal surgery in support of research projects

· Experience in GLP preclinical environment a plus

Pharmacology/Safety Pharmacology Tech – Beijing, PRC

The Pharmacology Tech will comply with GLP, ICH and other guidelines, adhere to Bridge Pharmaceutical SOP’s and maintain departmental standards to ensure the integrity of study safety data. Under guidance from the Director of Pharmacology, the individual will respond to information learned from ongoing preclinical studies and provide assistance in summarizing results of pharmacological studies.

Responsibilities will include:
· Participate in investigation of pharmacology/efficacy and safety pharmacology studies

· Carry out safety pharmacology and efficacy studies

· Provide data and analysis for safety pharmacology reports

Qualifications and Experience: 

· BS or MS in pharmacology, physiology or related field or veterinarian

· BS + 5 years experience, MS or veterinarian + 2 years experience in pharmacology

· Experience in preclinical animal studies

· Experience in safety pharmacology and/or toxicology/efficacy studies

· Knowledge of regulatory requirements 

Toxicology – Biological Technicians – Beijing, PRC
The Toxicology – Biological Technicians will conduct GLP animal studies and laboratory experiments in support of research and development of candidate drug candidate. into formulations, dosage forms and delivery systems. They will assist the study director in the conduct of toxicology and pharmacology studies. Toxicology – Biological Technicians will collaborate in multi-departmental studies. 

Responsibilities will include:
· Animal handling, observation, dosing (via oral and intravenous), weighing, and euthanization.

· Follow study protocols for GLP studies

· Comply with GLP documentation requirements

· Report to Study Directors in a timely manner regarding any deviations from protocols or unexpected results

· May contribute to writing protocols and final reports
Qualifications and Experience: 

· BS or above in biological sciences or veterinarian

· 0 – 10 years experience in animal studies

· Basic laboratory skills including animal handling

The Toxicology – Biological Technicians will conduct laboratory experiments in support of research and development into formulations, dosage forms and delivery systems. They will assist in developing stability indicating assays, confirm stability of final dosage forms and characterize degradation products. Toxicology – Biological Technicians will collaborate in multi-departmental studies. 
Responsibilities will include:
· Conduct compatibility studies with pharmaceutical excipients and container/closure systems
· Process validation

· Follow study protocols for GLP studies

· Comply with GLP documentation requirements
· Report to Study Directors in a timely manner regarding any deviations from protocols or unexpected results

· May contribute to writing protocols and final reports
Bioanalytical/Analytical Analyst – Beijing, PRC

The Bioanalytical/Analytical Analyst will assist in process validation per FDA guidance, implementing and maintaining biological and bioanalytical assays and automated systems to support preclinical studies. The Analyst is expected to at times handle hazardous, biohazardous, cytotoxic and radioactive materials and must adhere to Bridge Pharmaceuticals safety standards in all aspects of the work. The Analyst must maintain GLP compliance in supporting preclinical studies and accurately document all work. The Bioanalytical/Analytical Analyst will report to the Bioanalytical Director.

Responsibilities will include:
· Provide assay support for pharmacokinetics and pharmacodynamic studies

· Preparation and qualification of new assay reagents

· Use and maintain automated liquid handling systems

· Analyze data and report results 

· Comply with all applicable GLP requirements
· Assist in the development and validating bioanalytical assays and methods per FDA guidance

Qualifications and Experience: 

· BS or MS in chemistry, analytical chemistry or related field

· BS + 5 years experience or MS + 2 – 5 years experience in biological and/or chemical analysis

· Previous pharmaceutical and GLP experience a plus

· Sound technical background in immunoassays

· Experience in assessing the quality of assay data and assay performance

Histopathology Technicians – Beijing, PRC

Histopathology Technicians participate in the technical aspects of cell and tissue-based visualization assays in support of preclinical research and development projects. They will assist the pathologist and be supervised by the head of histopathology to process histological slides for histopathologic evaluations. 

Responsibilities will include:
· Identify tissues preserved in formalin solution and trim the preserved tissues for histopathology slides.

· Prepare paraffin tissue blocks and handle the microtone instrumentation during slide preparation. Will also involve in the handling of instrumentation for dehydration and staining.

· Frozen tissue sectioning

· Immunostaining and conjugation of antibodies an and proteins with biotin and/or dyes

· Microscopy and digital imaging

· Ensure all job assignments are performed in compliance with GLP regulations

Qualifications and Experience: 

· BS or MS in biological science, preferably molecular and cell biology or biochemistry

· BS + 10 years experience or MS + 5 years experience in histology/pathology laboratory work with animal models

· Previous experience with immunofluorescence and multi-target detection methodologies preferred

· Must be able to work in small group setting

Preclinical Formulation, Dose/Solution Prep Technicians– Beijing, PRC

The Preclinical Formulation and Dose/Solution Prep technicians support dosage formulation development in preclinical studies in compliance with GLP regulations. The position involves in the preparation of dose formulations for oral, iv, topical, nasal and other doing routes. Follow through the directions given by the supervisor. Problem solving as needed.  The individual will work in multi-functional teams and report to the Formulations/Analytical Director.
Responsibilities will include:
· Follow through the design and optimize dosage formulations

· Assist in the evaluation of physico-chemical properties of doses and solutions, including solubility measurement, stability testing, crystallization, etc.

· Participate in technical transfer to CRO’s

· Participate in study development

· Analyze formulations using HPLC, CE, FTIR and other analytical methods

Qualifications and Experience: 

· BS, chemistry, analytical chemistry or related field

· 5 years experience in formulations 

· Hands-on experience in HPLC, FTIR and other lab equipment

· Pharmaceutical/GLP experience a plus

Animal Care Technician– Beijing, PRC

Animal Care Technicians are needed to assist research personnel by performing routine care and handling of laboratory animals and basic research techniques. Animal Care Technicians will interact with a variety of positions including supervisors/managers, veterinarians, technicians and research personnel.

Responsibilities will include:
· Daily health checks, feeding, watering, changing/cleaning cages for rodents, rabbits, dogs and primates

· Sanitize equipment and facilities

· Receive animal shipments and house animals appropriately

· Document work accurately 

· Comply with all animal handling and animal welfare regulations and with regulatory requirements

Qualifications and Experience: 

· HS diploma

· Some animal handling experience

· Ability to follow written procedures

· Some lifting required

Clinical Pathology – Beijing, PRC

The Clinical Pathology position provides services to animal toxicology studies by evaluating biological fluids. The candidate is responsible for assisting in all aspects of clinical pathology such as preparation of samples, microscopic examination of blood and urine samples, complete blood cell counts, electrolyte and enzyme profiles, urinalyses, etc. from toxicological studies for the evaluation of these data. Clinical Pathology personnel work under the direction of the Director of Toxicology and/or pathology.
Responsibilities will include:
· Perform evaluation and interpretation of biological fluids from animals exposed to test materials and correlate these findings with necropsy, organ weight and pathology findings

· Communicate the significance of any findings to Study Director and Toxicology Director

· Report on serum chemistry, urinalysis and hematology findings

· Interact with regulatory agencies such as U.S FDA and SFDA as required

· Maintain legible permanent record of all results obtained together with supporting data

Qualifications and Experience: 

· Veterinarian, or MS or Ph.D. in biological science or related field

· MS + 10 years or Ph.D./veterinarian + 5 years experience in animal pathology

· Experience in pharmaceutical industry and GLP requirements

· Verbal and written communications skills

· Experience in handling biological samples

Manager, Business Development – Beijing, PRC

The Manager of Business Development will be responsible for the overall management, leadership and strategic direction of business development, outsourcing and contracts. The purpose of this position is to collaborate with internal project teams, service providers and key personnel in finance and legal as the expert single point of contact for outsourcing and contract services and to provide the processes and tools to effectively achieve business goals.

Responsibilities will include:
· In partnership with department manager, establish and execute outsourcing strategy

· Develop partnership with internal and external contacts

· Oversee development, implementation and maintenance of business processes

· Resource planning and management of departmental budget

· Primary contact person for all client relations, including contract development and client visits

· Responsible for advertising and promotions and for representing the company at trade shows 
Qualifications and Experience: 

· BS or MS in biological science, business or related fields

· BS + 10 years experience or MS + 5 years experience in service provider management, contract management, purchasing management or business operations

· Experience in CRO marketing

· Experience in client contact and strong interpersonal skills

· Strong understanding of preclinical development process

· Direct experience in an integrated outsourcing and contracts group preferred

· Experience in personnel management required

Senior Project Manager/Scheduling – Beijing, PRC

This position will involve significant interaction with all functional areas to identify and document requirements and define and deliver laboratory and information solutions. The Senior Project Manager/Scheduling is responsible for developing and executing work plans and strategies for the development, planning, staffing, scheduling, validation testing and execution of preclinical studies. This position is responsible for overseeing the preparation of IND’s and other regulatory documents in English.

Responsibilities will include:
· Manage project teams to develop and execute project plans

· Monitor status of projects toward goals and provide tracking status for projects

· Carry out periodic review of projects to assess progress towards goals and resolve outstanding issues

· Collaborate with functional groups and information technology

· Manage project budget and timeline to ensure they are delivered efficiently

· Conduct project, team and system review meetings on a regular basis to ensure work meets functional specifications

· Develop document templates to improve efficiency and uniformity 

· Supervise work of project schedulers 
Qualifications and Experience: 

· A degree in biological sciences or related field

· BS + 10 years experience; MS + 5 years experience or Ph.D. + 2 years experience with GLP emphasis

· Proven project management skills and demonstrated ability to mange multiple projects

· Computer systems validation experience

· Strong English language skills

· Working proficiency using MS Word, Excel and Adobe Acrobat

· Familiarity with biotechnology and/or toxicology fields 

Contract Manger

The Contract Manager is responsible for overall quality control of the contract and bidding processes. The candidate will manage internal approval process and facilitate all project-related vendor relations regarding contracts. The Contract Manager will work closely with legal and technical functions to coordinate review process and ensure adequate tracking of primary contracts and follow-up orders.
Responsibilities will include:

· Support for and direct involvement in the contract and proposal processes in the areas of negotiation, development, review and compliance

· Responsible for the entire contracting cycle with respect to various agreements and amendments

· Review contractual documents for protection of Bridge Pharmaceutical’s contractual posture and satisfaction of customer specifications

· Negotiate standard contracts as well as client specific contracts 

· Support and interact with company directors, attorneys, senior management and other team members to create, review and gain approvals for contracts

· Draft standard contracts and create RFPs, proposals, POs and payment forms

· Track and coordinatw agreements, proposal and payment activity to manage execution, filing, renewals, retention, invoice timing and other milestones for RFPs, proposals, agreements, POs, etc.

· Evaluate commercial risk to Bridge Pharmaceuticals and suggest appropriate contract structures that will provide effective risk management

· Advise management of contractual rights and obligations and provide interpretation of terms and conditions

· Develop procedures for contract review, approval and compliance

· Responsible for creating, continuously improving, maintaining and updating template agreements and other form documents and order-related policy

· Serve as primary contact person to relevant counterpart at vendor/contractor

Qualifications and Experience: 

· A Bachelors degree or above

· Minimum 2 years experience with contract preparation, budget analysis and pricing of products or services in finance, contract preparation, purchasing or a related business field 

· Graduate degree in business, finance or purchasing preferred

· Pharmaceutical experience a plus

· Experience with global projects and an understanding of the contract research industry
· Bilingual Mandarin Chinese/English required
Information Technology – Beijing, PRC

The Information Technology position has overall responsibility for all aspects of software administration, backup and recovery operations, information security and disaster recovery. 

Responsibilities will include:
· Design and manage information lifecycle management program

· Establish and maintain software system for environmental control

· Establish and maintain toxicology database by capturing, compilation and statistical software system

· Manage company-wide systems operations

· Manage day-to-day computer software and security issues

· Plan and oversee disaster recovery exercises

· Design, implement and optimize operations practices

· Facilitate work request prioritization

· Ensure minimal impact and timely problem resolution during software implementation/changes

· Develop computer systems budget
Qualifications and Experience: 

· BS in computer science or related field

· 5 years experience establishing computer systems

· Experience with establishing and maintaining environmental control software systems

· Experience with establishing and maintaining toxicology databases

· Expertise in various storage platforms

· Experience managing company-wide operations

· Proven experience in information security

· Experience in GLP environment a plus

· Knowledge of CFR Part II guidelines a plus

Facilities Manager – Beijing, PRC

The Facilities Manager has overall responsibility for establishing a GLP-compliant and AAALAC-certified preclinical facility. The individual will also oversee all major facility and capital improvement projects and will work with management to identify facilities solutions that will improve efficiency, increase productivity and ensure alignment with Bridge Pharmaceutical business goals. The Facilities Manager also has responsibility for documentation of compliance with environmental regulations. 

Responsibilities will include:
· Plan and manage project execution within the facility without impacting ongoing operations

· Act as primary contact during project execution

· Develop and implement projects including project approval, financials, engineering change orders, scheduling and environmental documentation

· Perform cost estimates and feasibility support

· Oversee operation of heating, ventilation and air conditioning (HVAC) for facility

· Ensure emergency back-up power (generators) is tested regularly and available

· Oversight of maintenance and security activities
Qualifications and Experience: 

· BS, preferably in engineering or scientific discipline

· 5 years experience managing GLP facility

· Project management skills

· Experience leading projects and/or  supervisory experience

· Strong technical background in laboratory studies as well as understanding of facilities and utilities 

· Cost estimating, construction management and quality assurance skills preferred

Driver – Beijing, PRC

Drivers are needed to pick up and deliver laboratory specimens, laboratory animals and pharmaceuticals to/from the facility.

Responsibilities will include:
· Delivery of animals and materials to Bridge Pharmaceutical facility and from facility to contractors and other outside locations

· Provide transportation as needed to employees, clients and visitors

· Basic maintenance of vehicles

· Position requires handling of potentially hazardous materials and of animals
Qualifications and Experience: 

· HS diploma

· Valid drivers license; must be licensed continuously with clean driving record for at least 5 years 

· Mechanical aptitude

· Knowledge of city geography and major streets/intersections a plus

Security – Beijing, PRC

The Security Manager has the responsibility to plan, coordinate and direct the security activities for Bridge Pharmaceuticals buildings and outlying areas. The Security Manager will ensure that all buildings adhere to security policies, relevant laws and regulatory guidelines and professional standards. The individual is responsible for overall security management for the company. 

Responsibilities will include:
· Ensure compliance with policies and procedures for each building

· Perform physical security and access control assessments

· Recruit security officers as needed and supervise security staff

· Prepare and present reports regarding security operations; develop action plans as needed

· Develop ongoing working relationships with law enforcement agencies

· Develop and evaluate changes as needed for security services

· Create appropriate priorities for work assignments
Qualifications and Experience: 

· BS/BA in police science, criminal justice, business or security administration; can substitute HS degree and experience

· 2 years experience minimum in security management or law enforcement

· Experience in laboratory, pharmaceutical, veterinary or healthcare facility preferred

· Knowledge of security alarm, access control and monitoring systems
Human Resources Manager – Beijing, PRC

The Human Resources Manger is responsible for supporting all areas within Bridge Pharmaceuticals, providing strategic and operational human resources services. The Human Resources Manager will serve as the point person for operational issues such as employee and manager issue resolution, and will manage the efficient rollout of all Bridge Pharmaceuticals HR programs. The individual will serve as the key resource for personnel-related issues.

Responsibilities will include:
· Providing HR consultation and advice to management teams

· Develop and implement solutions to personnel and organizational challenges based on situation-specific needs

· Design new HR programs or processes and influence the success of HR guidelines

· Coach managers and employees to increase their effectiveness and reduce potential conflicts

· Initiate and manage HR projects

· Follow local employment law in resolving HR-related issues as needed
Qualifications and Experience: 

· BS or MS in human resources or related field

· BS + 10 years or MS + 5 years in human resources with progressively increasing responsibilities

· Demonstrated competence in all areas of human resources

· Strong project management skills

· Excellent written and verbal communication skills

· Comprehensive knowledge and expertise in legal risk assessment as well as application of employment law

Purchasing – Beijing, PRC

The Purchasing department is responsible for global planning and procurement as well as maintaining all purchase record, document and papers. Purchasing reports to the Facilities Manager.

Responsibilities will include:
· Works with departments to develop or refine demand projections and inventory system

· Provide assessment and summary of proposed material/process changes and adjust inventory plans as required

· Prepare invoices and purchase orders

· Work with vendors to develop contracts for supplies, equipment and services

· Assist in creating and revising business system item master, bills of material and routings

· Coordinate inventory priorities 

· Maintain all purchasing records and corresppondence
Qualifications and Experience: 

· BS in business or scientific field preferred, can substitute experience

· 5 years experience in accounting, purchasing and/or inventory control and materials management

· Experience in pharmaceutical or research environment

· Strong math skills; proficient with metric system

· Strong computer skills including advanced MS Office

Administrative Assistant – Beijing, PRC

The Administrative Assistant will be actively involved in company-wide administrative functions, project management and communications. The Administrative Assistant will coordinate meetings and programs with internal departments and with external customers and consultants. The individual will be in regular contact with vendors, consultants, customers and managers/employees within the company.

Responsibilities will include:
· Administer accounting and financial transactions

· Conduct routine office administration activities such as filing and document retention, copying and distribution, attendance, supplies, telephone, internal correspondence, mailings, etc.

· Prepare agendas, presentations, minutes and follow-up for meetings

· Assist with travel, registration and expense reports

· Coordinate all functions for off site meetings including location, attendees, facilities, contracts and payment

· Train and orient new administrative staff and organize orientation for new hires

· Prepare memoranda and presentations

· Convey verbal and written instructions 
Qualifications and Experience: 

· BS/BA preferred, can substitute experience

· 5 years administrative experience or equivalent combination of education + experience

· Extensive computer skills including word processing, spreadsheets, data bases, presentations

· Writing skills

· Bilingual Mandarin Chinese/English strongly preferred

