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O B J E C T I V E


To utilize my varied experience in management, computer technology, personnel, artistic design, public relations to contribute to an organization’s success.

E D U C A T I O N

                              
Sam Houston State University, Bachelor of Fine Arts 


Sam Houston State University Computer Services Training


Freshmen Orientation Leader Training 


Regional Leadership Conference, Tau Kappa Epsilon


Personnel Training Seminar through Kirby Vacuums

C O M P U T E R   S K I L L S


Windows 95, 98, NT, 2000, XP
Microsoft Office 98, 2000, XP

HTML / DHTML


CSS






JavaScript



Dreamweaver 4



Paint Shop Pro 5.0


AutoCAD 14

E M P L O Y M E N T


(Ongoing)
Freelance Designer, Artist and Production Assistant

· Designer for theater, television, film, and home decoration.
· Portfolio of work available.

(Aug 02 – May 04) Production Assistant / Audience, Schrodinger’s Cat Productions, Inc.

· Specialized with working with audience members, and dealing with special needs of audience members.

· Responsible for audience compensation, up to $7000 cash per day.


(July 02 – Sep 02) Continuing Education Instructor HTML / Web Design, Cy-Fair College

· Taught HTML, CSS, and DHTML design to students of various computer backgrounds

· Provided lesson plans, as well as various projects for students to complete.

(2000 – May 02) Computer Technician, Sam Houston State University, Computer Services

· Conducted troubleshooting of computer terminals.
· Replaced damaged hardware at individual terminals.
· Assisted students with individual network accounts.
· Maintained network and individual terminals to perform at optimum capabilities.
· Responsible for basic knowledge about SHSU computer systems and programs.

· Providing assistance to students and professors on varied software from word-processing to web design.

(Jan 2002)         Technical Director, Crighton Players, Conroe, TX

(Feb 2001)        Costume Designer, Sam Houston State University, Department of Theatre and Dance

(Nov 2000)       Set Designer, Sam Houston State University, School of Music

(June 2000)       Costume Designer, Huntsville Children’s Theater, Huntsville, TX

(1999 - 2000)    Laboratory Technician, LifeCell Corporation, The Woodlands, TX

· Highly specialized training in aseptic and sterile environmental conditions.

· Responsible for creating and maintaining filing system for inventory count.

· Assisted in End Phase of company relocation to New Jersey.

(1998 - 1999)    Freshmen Orientation Leader, Sam Houston State University, Office of Student Life
  
· Becoming knowledgeable of college life, numerous rules and regulations, and procedures from registration to financial aid to residence life.

· Responsible for freshmen during the three-day orientation and maintaining professional attitude during time away from supervision.

(1996 - 1998)    Student, Sam Houston State University

(1990 - 1996)    Office Manager / Personnel Director, J. B. Enterprises
· Responsible for organizing office, paperwork, recruitment, training, and staff as well as filling in management positions as needed.

· Provided service, inventory, repair, bookkeeping and sales support.
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E X P E R I E N C E  /  V O L U N T E E R   W O R K

· Currently serving as a Director for two Non Profit Organizations.

· Serving on the Board of Advisors for a Non Profit Organization.

· Served as President and Treasurer of Tau Kappa Epsilon (TKE), social fraternity.

· Served as Senator for Student Government Association (SGA) for two years.

S P E C I A L   S K I L L S

· Professional actor for stage and screen.

· Highly trained public speaker.

· Proficient in parliamentary procedure, practicing weekly. 

· Adept at conducting meetings and seminars.

· Outstanding leadership and motivational skills.

· Excellent presentation skills.

R E F E R E N C E S


References available upon request.



Design portfolio available upon request.


