To upload and link documents to your portfolio

1. Create document and save to your secondary storage device*

*Make sure to not have spaces in your title.

2. Log on to your geocities account and launch page builder

3. Click file than upload files and images….

4. Browse to your file and upload it. Make sure you read the messages confirming the upload.

5. Open the page you want to link the file to.

6. Insert a textbox and type what you want to link the file to. Link this file to October 9, 2006 on Journal entries. 

7. Select the text click the link change source to my file choose file from list 

8. Save changes and preview 

