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Section 7.3

After an Interview: Following Up
Name _____________________  Period ____      Date ________________
Bell Ringer:  List 5 criteria you would use to evaluate whether or not to accept a job offer:

1. ______________ the interview, jot down some ____________ on your performance.

2. Use the notes to _________________ your next ___________________.

3. Ask ______________________: 
· Did I _____________________ ___________________?
· Did I show _______________________? 

· Did I use ________________ _________________?

· Should I have provided any additional ____________________ about ______________?
4. Send a ___________________ ________________ the ___________ day.

5. In the letter, ________________ the interviewer, reinforce how your ____________ 
can ________________ the company, and restate your ________________ in the _____.
6. Don’t forget to ________________ back.
7. You do ________ have to ____________a job when it is offered to you.

If you want to think about it, __________the employer if you can take a _________to 
_________________.
8. List the job’s ___________and _____________ before calling back to accept the job.
9. _____________ say _________ at an interview.

10. Take a day to think about it and ____________________ with other people.

11. You might ________________ your mind, or you might be able to negotiate a higher 
_____________.
12. When you call the interviewer back, give a _______________ for your answer and 
13. keep your __________________ ___________________.
14. If an employer turns you down, consider it a __________________ experience.

15. Ask ___________ you _____________ ______________.

16. Do you need ___________ _______________, or do you need to work on your 
__________________ ______________?
17. Ethics  p. 146 Do you tell the vet that you didn't handle the animals at your last job, or do you see how your first procedure goes? Explain.
18. What are some disadvantages to instantly accepting or rejecting a job?

19. Why is it important to follow up on a job interview with a phone call and  letter?

Section 7.3 Assignments
After an Interview: Following Up
· Get a partner and role-play an interview follow-up phone call.  (10 pts.)  
Role-play a realistic call in front of class.  (20 pts.)  (part time high school job)
· Computer research.  www.geocities.com/careercon2003  Go to the Career Pathways link and click on Occupational Trends.  Information also available in Occupational Outlook Handbook.  Research the five fastest growing careers to find out how many new jobs may be created within the next 4 years.  Create either an Excel spreadsheet chart of the results or a small poster.  (25 pts.)
· Assume you are a high school student and you applied for a part-time job of your choice to a company in the Columbus area.  Go to  http://ocis2004.ode.state.oh.us  User Name:  BeechcrHS  password:  ohiocis03  Click on Job Search then followup.  See the sample followup letter on OCIS and also in the textbook on p. 145.   Type a thank you letter to follow up a job interview.  Click on Tools and do grammar and spellcheck and proofread your letter.  Have another student proofread before printing one copy.  (35 pts.) 
· Submit a personal career portfolio that includes: (50 pts.)
· your typed resume (as a high school student and include a part time high school job objective),
· job application with 0 errors 
· list of 3 references (handout available)

· list of 10 interview questions and your written answers.
· Unit 3 Career Lab (pp. 150-151) or p. 149#19 Role Play  (50 pts.)  Role play job interviews in front of the class.  You are a high school student applying for a part time job in the Columbus area.  Evaluation on preparation displayed, realism, (serious) relevant job interview questions.  Applicant should have personal career portfolio completed.

· Chapter 7 Review, Page 148.  #1-15 (50 pts.)
· Go to http://www.glencoe.com/sec/careers/career_city/index.html.  Click on Common Interview Questions.  Write out questions and your answers. (50 pts.)

· On computer:  Chapter 7 Practice Test And Interactive Tutor (20 pts.)
· CHAPTER 7 SAMPLE TEST (25 PTS.) – USE NOTES OR OPEN BOOK
· CHAPTER 7 TEST (100 PTS.) – CLOSED BOOK[image: image1.png]



