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SECTION 7.2 CLASS NOTES
DURING AN INTERVIEW: IT’S SHOW TIME

Name ___________________________  Period ____         Date ____________________

1. Many employers look for the right __________________ in a potential employee.

2. Let your _____________ and enthusiasm project your _____________ attitude.
3. __________________ is the gestures, posture, and eye contact you use to send messages.

4. _____________________, for example, shows that you’re paying attention.
5. A firm _________________ signals self-confidence.

6. ________________________ shows that you are thinking, while biting your nails may suggest that you’re too ________________ to handle the job.

7. Good __________________count
8. Use _______________________ and show the communication skills that employers look for.

9. Questions you should be ready to ____________________include:
10. What goals have you set for yourself?
11. What do think are your greatest strengths? 
12. Your greatest weaknesses?
13. Why did you apply to our company?

14. Why would you be right for this job?
15. Where do you see yourself in five years?
16. ___________________ is the best policy.

17. If you don’t understand a question, _________________________ to clarify it.

18. Sometimes an interviewer will ask ________________questions to see how you ______________under _____________________.
19. How can the company be assured that you’ll give us your best effort?
20. What qualities do you have that offset your lack of experience?

21. Are you going to move to a better job as soon as you’re finished here?
22. Why should I hire you?
23. Why should I trust you?

24. How would you describe your relationship with your current employer or teacher?
25. When you are asked tough questions, stay ______________ and don’t get defensive.

26. Turn tough questions around to _________________on your _______________.
27. There is often ________________ answer to tough questions. It’s _____________you answer that counts.
28. Questions __________should be ___________________________ include:
29. What are the employee ______________________?
30. Does the company _____________________________-?
31. What is the ___________________________ in this company?
32. __________________________ is acting out a role in a make-believe situation.

33. ____________________________ means using thinking skills to find solutions to problems, such as theoretical problems posed by an interviewer.

34. Tell me about ______________________.  Highlight your __________________, including your relevant ________________, _______________, and personal _______________________.
35. Make sure to mention ___________ you would _________________ for the __________________.

36. This is where your company ____________________ will come in handy.

37. An interviewer does __________ have the _______________ you about:
38. _________________ or child care

39. a_____________

40. d__________________

41. c____________________

42. l ______________________

43. _________________________

44. If an interviewer asks you a question that isn’t job-related, you might say, “I assure you that _________________________. Let me tell you about the _____________ I have that __________________.
45. ________________ is the emotional and physical tension that is body’s natural response to conflict.
46. If you feel great stress in an interview, stop trying so hard—____________and be ____________________
47. At the _________of the interview, if you are or aren’t offered the job, ______________ the interviewer and ________ when they hope to ______________________.
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