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COMPUTER SKILLS ASSIGNMENT CHECKLIST #1
	DATE ASSIGNED
	LESSON/

EXERCISE
	PAGES
	ASSIGNMENTS
	DESCRIPTION
	DATE DONE
	EVALUATION

	Sept. 12
	
	
	Extra credit*
	Computer cartoons and emails
	
	

	
	
	
	Intro to class
	Listen and watch ppt presentation 
	
	

	
	Comp Lit
	
	Computer Literacy
	crossword puzzle #1
	
	

	
	
	CD
	Computer Literacy folder Read 01intr02.pdf
	Introduction to Computers, Exercise 2.  Type list of terms and short definitions
	
	

	
	
	website
	Internet search**
	How stuff works, etc
	
	

	
	
	
	Computer hardware
	Newspaper ads of 10+ terms
	
	

	
	
	
	
	
	
	

	
	
	
	EXTRA CREDIT
	Fundamental Office skills
	
	

	
	Basics
	CD
	Basics
	Read 
	
	

	
	
	CD
	Basics 01bas01.pdf
	Exercise 1
	
	

	
	
	
	Extra credit
	research technology
	
	

	
	
	CD
	Basics 01bas02.pdf
	Exercise 2
	
	

	
	
	CD
	Basics 01bas03.pdf
	Exercise 3
	
	

	
	
	CD
	Basics 01bas04.pdf
	Exercise 4
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