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CAREER CONNECTIONS

SECTION 7.1 

Before an Interview: Getting Ready
Name ______________________  Period ____     Date __________________

1. ____________________ for a job interview will increase your chances of ___________ the ___________.

2. An ___________________ is a formal ______________ between a ________ _______________ and an ________________ to discuss possible employment.

3. Interviews are usually conducted by a manager or a member of a company’s ________________  ____________________ department.

4. Be ready to ask intelligent ________________ about the ______________and what’s going on in the _________________.

5. Show a willingness to _____________ and ______________.

6. Here are some smart ways to _______________ a company ______________ an interview:

7. Use the _____________ to find books, _________________, and newspaper ______________ about the company.

8. Use financial magazines or newspapers to research current _____________________ _______________ or ______________ ____________.

9. Research __________________ that affect the company’s ______________.

10. Ask the _______________ _________________ department for the company’s ______________ _______________ or press kit. Use these resources to learn about the company’s _______________ and find out __________ ___________ the company. 

11. Visit the company’s ______________________ for up-to-the-minute information.

12. ______________ to people who ______________for the company.

13. Researching a company shows that you’re _______________ in the company, and that you’re the sort of person who is willing to put in extra _______________ to make a good _________________.

14. Researching a company might ______________ you by revealing that the company is not a ____________ ______________ to work.

15. ____________________ for the interview will improve your performance. Try the following:

16. Practice your __________________ skills.

17. Interview with a ________________

18. Use a ________________.

19. Use a tape _________________.

20. Prepare _______________ to typical questions.

21. The ____________ thing an employer sees when you walk through the door is your ______________.

22. ______________ a little ____________formally than you would for an actual day on the job.

23. When in doubt, dress _________________________.

24. Be neat, _____________, and well groomed, with ___________ shoes and ___ fancy jewelry. 

25. Arrive at the interview _______________and a few minutes _______________. 

26. Bring a _____________, a ______________, and _____ copies of your résumé.

27. Arrive prepared with your ____________ ______________ number.

28. Bring full name, job title, company, _____________ numbers and _______________ for all your ___________________.

29. Interview Success
________________________
________________________

________________________

________________________

30. Act ________________ and ________________—it will be obvious to the interviewer if you are comfortable.

31. Maintain a _________________ and _________________ attitude.

32. ____________ yourself! Let the interviewer know __________ they should ________ you.

Class Project and Homework:  Choose 1 or more assignments.  You may choose to work with a partner or a team of people. (50 pts.)

A. Choose job ads from the local newspaper.  Write a script to call to ask for an interview.  Students research the company.  Then write plans for how they will prepare for the interview.  Share with the class.  

B. Find pictures of appropriate and inappropriate styles of dress (in newspaper ads or magazines) and why each one is good or bad for an interview for a certain job. (Interviewing for a position at a bank or a construction position.)  Should have at least 10 pictures on your poster.

C. As a team create a poster illustrating steps they recommend to prepare for the interview.

D. Form research teams of 4-5 students.  Have each team locate information about interview preparation.  Ask them to gather information on what to know before the interview and the potential income for various positions.  Each team should present your findings. 
E. Go to www.monster.com.  Look for career advice about interviewing, posting a resume, etc.  Write one to two pages what you learn.  Share your findings with the class.  

F. Go to http://ocis2004.ode.state.oh.us  User Name:  BeechcrHS  Password:  ohiocis03.  Click on job search.  .  Write one to two pages what you learn.  Share your findings with the class.  
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