CAREER CONNECTIONS
SECTION 6.1 

EXPLORING SOURCES OF JOB LEADS

Name ______________________  Period ____     Date __________________

· Bell Ringer:  List sources of job leads (10 pts.)
Name of a local weekly newspaper that runs employment ads 

____________________________________________
Name an employment agency ________________________________________

Name a friend or family member who knows about job openings _____________ 

________________________________________

Name a company that hires students __________________________________

Describe the type of summer job you would like to have ____________________ 

________________________________________________________________
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Preview Chapter 6.1 (pp. 110-118) Look at the pictures, read the captions.

· Outline Ch. 6.1 (20 pts.)
· Vocabulary terms and definitions (handout) (15 pts.)
· Cold calls – with a partner write a script for a networking call you want to make and both practice making the call (15 pts.)
· Yellow Pages—make a list of companies you might want to work for (10 pts.)  Call them and report your questions and answers (20 pts.)

· Homework Handout – Activity 6-1 Finding Job Leads (10-25 pts.) - 
Chapter 6.1 Extra Credit Assignments
Choose one or more of the following assignments.  
· Personal Career Portfolio Project.  As you learn each element involved in a job search, place related documents in folders:  for example, a blank job application form to fill out in class, a job application neatly written perfectly and completely, a calendar for making appointments, your perfectly typed résumé, 3 personal references, employer contacts and telephone numbers.  (100 pts.)

· Portfolio Project – Résumé Reference Collection.  Collect at least 10 current résumés prepared by adults.  Ask your parents, relatives, or other adult friends for copies of their résumés.  If you have trouble collecting enough résumés from people you know, you can also look for résumés on the Internet.  Create a reference folder that displays your 20 résumés, and write a brief paragraph explaining the strengths of each résumé.  Think about how you can use the résumés you’ve collected to gather ideas for creating your own résumé.  Keep your reference folder so that you can refer to it whenever you update your résumé.  (50 pts.)

· Making a Good Impression.  As part of this unit, you will work on improving your communication and presentation skills by role-playing and recording two interviews.  You and a partner will devise, enact, and record two interviews using the skills and techniques described in Chapters 6 and 7 plus in the Junior Achievement booklet.  Once you’ve completed your interviews, you’ll critique your performance and present your ideas and interviews to the class.  (25-50 pts.)
· Linguistic Learners.  Prepare a 2-3 minute speech about yourself, in the third person, as if you were introducing yourself at an awards banquet.  You should highlight your education, achievements and skills.  (25 pts.)

· Personal Career Plan  During the next week, explore as many sources of job leads as possible.  Record your explorations in your journal, noting details about each job opening and how you learned about it.

· Personal Career Project  Research the skills and qualifications for the job opening that interests you most.  Then contact the company to find out the name of the person who is in charge of hiring for this position.  Design a cover letter, and résumé tailored to this job, incorporating the skills-specific information.  (100 pts.
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· Letter Writing.  Student write a letter to a local company to request information about how the company fills its job openings.  Ask questions such as whether openings are first posted for current employees, advertised in newspapers, advertised online, or placed with job-search and employment agencies.  Share what you learn with the class.

· Exploratory Interviews.  Schedule exploratory interviews with at least 1 local company.  For each interview, find out what openings the company anticipates during the next year.  What skills will these jobs require.  Ask who conducts initial job interviews for the company.  Share your findings with the class.  (50 pts. each interview)

COMPUTER AND INTERNET RESEARCH

· Computer – www.geocities.com/careercon2003  Click on Getting a Job

Register for groovejob.com. (20 pts.)

Your user name _______________ and password _________________

Make a list of 3 or more job openings

· What key words might lead you to a job in your field of interest?  __________

______________________________________________________________

· www.monster.com  information found ______________________________

______________________________________________________________

______________________________________________________________

· www.careerbuilder.com information found ___________________________

______________________________________________________________

______________________________________________________________

CAREER CONNECTIONS
SECTION 6.1 

EXPLORING SOURCES OF JOB LEADS

Name ______________________  Period ____     Date __________________

Page 116, Internet Connection.  Job Search on the Net.  Make a list of industries, job titles, job description and experience needed or find career information.
www.geocities.com/careercon2003
Click on Career Oriented Websites.   Choose 3 websites, write the name of the website, record information you found.  (30 pts,)

Website ______________________________________________

Information _______________________________________________________

________________________________________________________________

________________________________________________________________

Website ______________________________________________

Information _______________________________________________________

________________________________________________________________

________________________________________________________________

Website ______________________________________________

Information _______________________________________________________

________________________________________________________________

________________________________________________________________

