
 
 
 
 
 
 
 
            
RE: William (Bill) Pollock  
 
 
Dear recruiter: 
 
 I have worked with Bill for over two years, and have found him to be a highly organized and 
thorough person both in and out of the work environment.  He maintains great attention to detail, 
responds quickly and effectively to initiatives and customer issues and brings a great deal of 
creativity, dedication and ownership to each of his projects.  
 

Bill’s many and varied interests and skills, both inside and outside the workplace, make him 
both a  versatile employee and a great team player – he learns quickly, applies acquired knowledge 
well, and is always eager to discuss problems, make intelligent suggestions, and raise concerns before 
they become problems. 

 
I would highly recommend Bill for employment, and make myself available to discuss his 

abilities and history with our firm in greater detail. 
 
 
Sincerely, 

 
________________________________________________ 
 
Christopher Hunt 
Director, Communications 
 
SwiftTrade Inc. 
Tel: 416 351 7853 
Fax: 416 351 8118 
E: chhunt@swifttrade.com 
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