
Curriculum Vitae

	NAME:

Binu Raveendran A.R
POSITION:


Senior Accountant /

Finance Officer/
                       Credit Officer (Banks)

TOTAL YEARS OF EXPERIENCE:

                       10 Years

QUALIFICATIONS:

CA Inter (Institute of Chartered 

                                        Accountants of India)

B.Com (Accounting & Costing)

CONTACT DETAILS:

TC-50/742 Ammachee Bhavan, 

Kalady, Karamana. P.O

 
Trivandrum. Kerala, India.
                        PIN- 695002


Tel: 
0091-471-2349820


Mobile: 
00919947356290

e-mail: 
binu_ar@hotmail.com
NATIONALITY:  

                         Indian
SEX:

                         Male

AGE & DOB:

                         31 Years, 30th May 1976.


	
	Skills Synopsis
· Maintenance of Books of Accounts Including Inventory Books.
· Over all office Management (Admin, Finance Projects etc)

· Commercial Negotiations. 
· Finalisation of Accounts.
· Project co ordination from Finance Point of view.
· Budgeting & MIS Reporting

· Maintenance of Statutory & Other Registers to comply with legal requirements

· Laisoning with Banks and Other financial institutions.
· Fund Management.
· Credit Appraisal for MNC Banks. Including Corporate and retail customers. 

· Preparation of analytical financial reports including ratio analysis

· Credit Control Including Monitoring Receivables and Reporting.
· Have strong relationship building skills.

· Internal Audit with Special Emphasis on management control

· Project Financing. Preparation and Evaluation of Feasibility Studies.
· Has got knowledge in Letter of Credits and Letter of guarantees.
· Excellent written and oral communication skills

· Has got very good command in Ms-Excel.



	Career Summary

	Permanent

	2003 to 2004: Seiat Trading & Contracting W.L.L, Doha, Qatar.
Since October 2003.
Seiat is a leading small scale technology company in Qatar, dealing mainly in the field of telecommunication and Networking. Joined Seiat as the Accountant cum Project coordinator. In addition to the normal functions of finance, coordinated the projects, which the company is executing for its main customers, Q-TEL, Qatar Kentz etc. And the preparation of regular progress reports for Management in respect of these projects etc also handled. Reporting to the Managing Director. 
Job Profile;
· Day today accounting- Data entry to finalisation and preparation of financial statements
· MIS reports to management on both financial and operational activities, including project profitability statements, Receivables & Payables, Monthly fund requirements etc.
· Commercial Negotiation for projects keeping in view the cash flow requirements and other parameters.

· Approaching Banks for Financial facilities for executing projects,
· Innovative and optimum use of financial facilities extended by Banks.

· Following up for Execution of projects and subsequent collection of proceeds.

· Fund Management – with special emphasis on maintaining prompt dealings with Banks and suppliers there by enhancing the credit rating of the organisation.
· After joining the company reinstated the accounts receivables, supplier relationships and built up good relationships with suppliers and Customers.

· Handled all Bank related works like. Preparation of Letter of credits, Letter of Guarantees, Loan documentation, general correspondence etc.

· Coordinating with suppliers and logistics agencies for timely import of materials for meeting the project schedules.

· General Administration of the office including HR related matters, Legal compliance etc.

· Assist in Material Planning, Purchasing. Supervising the storing and accounting of Inventory with the help of project bill of materials prepared.
· General and Project cost analysis and control.

· Represented the company as a project coordinator before major corporate clients, and attended meetings discussing the commercial issues.
· Prepared and submitted feasibility study for obtaining bank facilities for the new ventures started by the managing director.



	2002 to 2003: Pamac Finserv (P) Ltd, Bangalore, (Standard Chartered Bank – Mortgages Unit) India.
January2002 to Oct 2003.  Pamac Finserv is a BPO (Business Process Outsourcing) Company dealing mainly in Credit processing and other financial back office services for MNC Banks. Joined the wing of Pamac engaged in the credit evaluation for Mortgages for Standard Chartered Bank. Also worked for HSBC and State Bank of India, in pre sanction credit evaluation for Credit Cards. Employed as an Associate (Credit Processing) and was reporting to the Regional Manager-Credit of Standard Chartered Bank.
Main Responsibilities:
· Processing customer loan files Mainly Home loans and Loan against property.
· Perusing the documents provided by customers to ensure compliance with set standards. To ensure that the approvals are 100% compliant as per the programs and policies approved by the business and the documentation is 100% complete and accurate.
· Analysis of financial documents including Profit and Loss Account and Balance sheet of corporate and non-corporate entities. This includes preparation of financial analysis report in Banks format and computation of important ratios.

· Reporting to the Regional Manager- Credit on financial and other documents provided by the customers.
· Recommending for disbursal of loan after examining the property documents, legal report and the valuation report. 

· Maintaining and disseminating sound MIS reports periodically to other departments including sales team, policy team, service quality team etc. 
· Maintenance of customer query register and follow-up.

· Holding personal discussion with customers and forming an opinion on their eligibility based on their earning capacity vis-à-vis financials submitted.

· To assist in obtaining post disbursement documents 
· Implement the Product Program Guidelines and changes, if any, for the respective products.

· Maintain Turnaround times for processing and approvals and Track and Monitor the same and collate MIS. This includes co-ordinating with FI Agency, ITR Agency, Valuation Agency, Legal Agency and Dedup Agency. 
· Provide feedback to Credit Policy on process issues, waiver trends and suggest any streamlining which can enable more effective processing.

· Interact with the sales team, give them regular feedback on various issues like the file quality, DSA and train them on credit issues and help them in policy understanding.

· Ensure customer refunds for reject files.

· Train the new recruits on parameters and lending norms and supervision of their work.


	Experience Gained:

The netigities of  extending financial facilities  to customers and the security standards required for safe credit management with broader perspective of business expansion in mind. The experience gained at Pamac has helped me later in my career in coordinating with Banks and other financial institutions for obtaining financial facilities needed for the business. Also prepared feasibility study for some companies to obtain finance from Banks, provided advice on obtaining and optimum use of financial facilities.
1996 to 2001: K.M Chacko & Co, Chartered Accountants, Kerala, India.
Nov-1996 to April 2001.
 Started my career in finance with K.M Chacko & Co.  K.M Chaco & Co is a leading professional Audit Firm In Kerala. Joined them as an Article clerk for doing the three-year compulsory practical training for CA course. Completed practical training in the year 1999 and joined as senior Audit clerk. Main functions included Audit of Accounts of Various business entities, both statutory and Management Audit. Tax planning and compliance. Management Consultancy etc. Reporting to the Proprietor.

Job Profile:
1. Conducted audits of various corporate and non corporate entities

2. Finalisation of Accounts of corporate and non corporate entities

3. Tax consultancy, including preparation and filing of periodical returns, tax planning advice etc.

4. Assisting the preparation of Business plans and other reports.



	Contract Roles

	2001: Motorola India (P) ltd. 

May 2001 to Dec 2001.
Worked for Motorola in credit dept. The receivables management function was outsourced. Reporting to the Finance Manager. Was leading a team of three associates. The experience in Motorola helped to understand and gain experience in the process of credit control and Debtors management in a large corporate setup.

 Main duties 
· Reconciliation of Large customer Accounts.
· Follow up for payments.

· Preparation of Monthly statements, Daily MIS reporting regarding collection.

· Age wise analysis of Debtors and Anticipated dates of payment etc.
· Validating the calculation of commission payable. Maintenance of Customer Query register and follow up.



	COMPUTER SKILLS;


Ms-Office: 
Proficient in MS Excel, Word and has got working knowledge of other office packages like Power point outlook express etc. Can prepare documents and templates related to correspondence, data analysis with graphical projections including Pivot Table Analysis from Excel Spread Sheets. Has prepared templates for small firms for easy handling of accounts using Ms Excel.  Some of these templates are available at  personal website http://in.geocities.com/binuraveendranar/Details.htm

Database Management: 
Ms Access. 



Accounting Software:
Tally 7.2 and customized Accounting packages developed using Oracle and FoxPro.





	LANGUAGES KNOWN;

· Speak: English, Hindi, Malayalam and Tamil.

· Read & Write: English, Malayalam and Hindi.
DRIVING LICENCE;
          Valid Qatar & Indian Licence

REFERENCES;
Mr. THARAKA ABHEYTHUNGE
RELATIONSHIP MANAGER

CORPORATE & COMMERCIAL BANKING

DOHA BANK, PO Box-3818, DOHA, QATAR

TEL-4456575, MOBILE- 5893807
tharakaa@dohabank.com.qa 



Mr. OMER ABDUL GHAFFAR
KEY ACCOUNTS OFFICER

Q-TEL, QATAR TELECOM, PO BOX-217,

DOHA, QATAR

TEL-4400883, MOBILE- 5801883

      gomar@qtel.com.qa



 All the information furnished in this profile is true to the best of my ability




                                                              Binu Raveendran A.R

Binu Raveendran A.R

(.09 February 2008)
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