F.4 Paper 2 – listening – the extended task
Steps of teaching

Objective
How to select and adapt information from the data file?
Theory:  Who says what to whom in what channel with effect 

Materials 

Teach and Practice Assessment 2 p.147/ data file Assessment 2-5

Situation (p.147)

You have been asked to write a letter to Mrs. Edwards to invite her to the Parent-teacher Association to talk about the overseas English summer course. 

Steps

Study the data file for 5 min

Dear ___________,

(test Ss the standard letter format) (Eric, Joyce Young, Principal, the PTA, Mrs. Edwards)

How to write the opening of the letter?

(prior knowledge: the opening of an invitation letter should state the purpose)

(Ask Ss to study para 2)

e.g.  I would like you to help me draft a letter to give her a written invitation to the meeting so that she can give parents more details regarding the overseas English summer course.

What’s wrong with this opening?

(what are these pronouns stand for: I, you, me, her, which meeting?, she?)
Ans: I would like to in________ y__________ to ____________________ so that _________________________________________________________________

Additional Grammar input

So that vs. in order to/ so as to/ to

(ask the brighter Ss to distinguish these adv clauses/ not recommended for low achievers as they might be distracted)

How to write the second para?

Original text in the data file:

In the letter, pls mention that many parents are very interested in the overseas English summer course.  
How to rewrite this sentence so that it fits the purpose of this invitation letter?  

Allow 1 min for Ss to think and then solicit ans from them.
Ans: _________________________________________________________________

Original text:  Also, let her know the specific information parents want to know about. Please refer to the questionnaire results I gave you earlier.  Do you know where you can find this piece of information?

(reading skill: skim for specific information i.e. Heading/ p.3 of the data file)

What are the requests of the parents?  How are you going to connect the points?

Ans: also, besides that, topic sentence + first, second, third, finally …particularly
(mindful of the flaws in the model ans)
How to write the third para?

Original text:  Besides that, the school principal and the PTA committee members would like Mrs. Edwards to stay for dinner at Tower Restaurant after the meeting.  So pls invite her to the dinner.

How to end the letter?

Original text: Remember to enclose the PTA notice in the letter for her reference.

How to close the letter?

_____________________

Who is going to sign the letter?

Class work
Do task 6 and hand in the assignment in 15 min.
