BCS Öko-Garantie GmbH 
NOP – OPHP-processing and handling 

Cimbernstr. 21

90402 Nürnberg / Germany

NOP Organic Production and Handling System Plan, year 20____

(  If you have already submitted the requested information, please refer to the subsequent document. 
1.1.1. Details on the operation:

Name and address of the operation responsible for NOP organic processing

Name of the operation:

Street:

Postcode, place:

Phone:

Fax:

E-Mail:

Internet:

No. of employees:

Address of the holder of certificate  (if different)

Name of the operation:

Street:

Postcode, place:

Phone:

Fax:

1.3.  Address of invoice recipient (if different)
Name of the operation:

Street:

Postcode, place:

Phone:

Fax:

History of the operation

Did you read the NOP Final Rule?                 (   Yes                    (  No

Is the operation already certified?                  (   Yes                    (  No

according to which standards?_________________  please enclose certificate

If yes, date of first certification?______________________________

Have you ever been decertified?                   (   Yes                    (  No

Operations situated in other places as mentioned in point 1 (processing plants, warehouses, purchase/ delivery sites, and where other activities take place) 
Name of the operation:

Street:

Postcode, place:

Phone / Fax:

E-mail:

Type of contractual work:

Responsible person:

2.1.1. Please submit the following documents (for all different units)
Area map, where location of the operation is indicated


Was already submitted    (   Yes                        (  No                        (  Annex No.:

Plan / sketch of project site 


Was already submitted    (   Yes                        (  No                        (  Annex No.:

Organisational Chart

Was already submitted    (   Yes                        (  No                        (  Annex No.:

3.1.1. Details on processing  (conventional and organic) 

(  The operation processes exclusively organic products, thereof NOP-organic ________%

(  The operation processes more than 95% organic products, thereof NOP-organic ________%

(  The operation processes less than 5% organic products, thereof NOP-organic ________%

(  Other details:__________________

Please refer to an approximate value (e.g. turnover, volume, etc.): ______________

4.1.1. Please list the products, which are applicable for NOP certification this year. (Please list it as you would like to appear on the certificate

	Endproduct ²
	Labelled with*

	
	100% organic
	organic
	Made with „...“ = 70% organic
	Is also produced conventionally

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* please mark with a cross
²  For each of the products you wish to certify, a Product Formulation Sheet has to be completed, see Annex 1

5.1.1. Details on goods reception, processing, packing, labeling and delivery/ transport of the products  

Goods reception: 

How are the Ingredients/ raw materials supplied / transported? 

Which control measures take place at good reception? 

Please describe the documentation of goods reception:  

Warehouse / Stock
Areas where raw materials, partly processed products or end products are stocked 

How do you maintain records on materials in stock (in- and outgoing quantities)?

( Handwritten records

( Listed by computer

(  Fully computerised system

(  Other methods, please describe

Internal identification system / labelling of the products upon receipt (for products with different status), please describe:

If you are using third party storage facilities or warehouses for organic ingredients or end products, please complete the paper in Annex 2.

Frequency of stock inventory:

Processing

Please describe all processing steps for each endproducts listed in point 5, in Annex 1. 

Provide a processing flow chart for each product with complex processing processes. The diagram should also outline the product flow within the operation. 

Flow chart has been submitted (   yes                      (  No                      (  Annex No.: 

Are records on all levels of processing maintained, please describe or add a copy of your records

Please describe your conventional production:

Item list for in and outgoing products

(  List of raw materials,   indicating NOP- org and EU-org and conventional
     Has been submitted               (   yes                      (  No                      (  Annex No.:

( Item list of finished products,   indicating NOP- org and EU-org and conventional

     Has been submitted               (   yes                      (  No                      (  Annex No.:

( Item list does not exist, all activities and products are described as follows:

( List of clients, purchasing NOP-certified products 

Has been submitted               (   yes                      (  No                      (  Annex No.:

Packing

The NOP-processed products are packed for

· Ingredients for further processors

· Wholesalers

· Retailers

· Lose or in container packed (for export)

· others_______________________                           
· Which packing material do you use?
Labelling

Please enclose examples for labels

· Ingredients for further processors

· Wholesalers

· Retailers  (100% organic, organic 95%, Made with "... 70%")

· Lose or in container packed (for export)

· others_______________________  
Do you use the BCS seal ?    (   yes            (  No

Do you use the USDA seal?   (   yes           (  No

6.1.1. Maintenance of records regarding labelling and identification of NOP-organic products (ingoing, outgoing, stock)

Please consider , that records must be available for inspections for 5 years.

General information regarding seperation of organic products with different standards (NOP, EU, private) and conventional products

( The operation processes exclusively organic procucts. Those products are certified according to different standards (NOP, EU, private).

( Organic products are processed in another operation/processing plant than conventional. Products with different status don’t get into contact with NOP-org –products.

( All products, conventional and organic are processed within the same facilities in the same plant.  The whole plant is thoroughly cleaned in between processing of different standards. In stock the products are kept physical separated and are identified. Other measures to prevent contamination and commingling are described in Annex No.___ 

Purchase and goods reception

Quality control during entry of goods:

Which measures take place for monitoring during good entrance and how is reaction in case of suspicion?

Responsible person to control excluded methods /GMO, ionised radiation and use of savage sludge in conventional ingredients. 

Please describe the monitoring system and respective documentation?  (note on the freight papers, sign on the label, etc..): 

How do you separate products with different organic standards (NOP, EU, private label)?

Processing
Which measures are taken to separate organic and conventional production?  

How do you clean the operation in between the processing or different standards?  

Who is responsible to monitor and maintain recipes? 

Is a computerised system available?

Who and how does control of label take place?

Tracability

Which measures are taken to trace each product?

Do you have a lot identification system?  (please describe)

Exit of goods / delivery

Please describe your system, how individual batches can be identified in the record keeping system ( stockbook /exit books/ freight papers). Is the destination of each delivered batch identified ? 

Do records include: date of delivery, lot No., quantity, other data?   Please describe

7.1.1. Quality assurance

( DIN ISO 9000 ff certified

( HACCP  certified

( GMP  certified

( ________________________                            please cross

8.1.1. Intermingling, contamination

Does your operation store, process products which are treated with ionised radiation, GMO, or produced with sewage sludge?   Which?

Which measures are taken to prevent contamination?

If water is used during processing, provide your most recent water analyses report.
 

Pest-control and cleaning  

Which cleaning an pest management material do you use in your operation?  Please enclose specification. 

How do you prevent contamination during processing and in stock (chemical and biological) ?
9.1.1. Samples and analyses

Analyses do exist for                                   ( raw materials                  (  end-products  

Analyses do not exist for                             ( raw materials                  (  end-products  

Samples from each batch are kept for _________________ years.                                               

Analyses include GMO control?          (  yes           (  No

10.1.1. Nur bei „Vergabe an Dritte“

Welche Maßnahmen sind festgelegt um Lieferanten sowie Empfänger bestimmter Partien von NOP-bio-Erzeugnissen ermitteln zu können? Bitte beschreiben.
11.1.1. Confirmation

· I understand and accept that my above stated information will be treated by BCS confidentially. Data will be only forwarded to third parties, if I submit a written agreement..

· I confirm, that all above mentioned information represents fully and accurately the operation

Place , date: _________________________

Signature of the representative:________________________________

12.1.1. BCS-result of verification:
The operation

(  
       Is recommended for NOP certification

· Is not recommended for NOP certification

· Is recommended for NOP certification, in condition that: ____________________________________________________________________________________________________________________________________

Date:_____________ 

Signature of BCS representative__________________________________
Annex 1:           Product Formulation Sheet

Name of the BCS-certified operation: ____________________________
Name of the product as it should appear on the certificate: _____________________________

____________________________________________________________________________

Processing description:  In case of complex processing steps, please enclose a flow chart:   _______________________________________________________________________________________________________________________________________________________________________________________________________

The same product is produced in the following quality as well:

· EU-organic 

· conventional

· others_________

The product is packed in

· Wholesale packages

· Sacks

· Lose in Container

· Retail packages

The ratio of NOP-certified ingredients is

· 100%               (  95+%                    (   70 - 94%                  (  less than 70%          

Please list in the following table all  ingredients, include all the ingredients for the above mentioned product, NOP organic and conventional, others. 

Copies of current certificates for each certified supplier of NOP organic ingredients should be on file and will be checked during inspection. 

	Ingredient
	% share in the endproduct
	manufacturer
	NOP certificate is on file

yes           no*

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* Appropriate specifications sheets, non GMO proof, any proof for commercial unavailability (if applicable9, or other supporting documentation must be provided for all non-organic ingredients.

Please list in the following table all processing aids used in the production of the product, such al filtering aids, enzymes or others, which don’t appear on the label.

	Processing aid
	 Used for
	manufacturer
	non GMO proof

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


( If you wish to add new products to your certificate that are produced in the inspected and NOP certified plant, BCS has to verify the recipe.  A Product Formulation Sheet must be submitted for each modified NOP-product and approved by BCS prior to the production.

Confirmation:

· I confirm, that all above mentioned information represents fully and accurately the operation

Place , date: _________________________

Signature of the representative:________________________________

BCS OEKO GARANTIE

__________________                                           ____________________________________

Date                                                                             Signature
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