Reading Comprehension and Note Taking Skills

SQ3R (Survey, Question, Read, Recite, Review)

· Survey

· Take an overall view of the main titles and subheadings
· Note italic and bold words, graphs, tables and end of section questions
· Question

· Students try to determine what they will learn from the material by gathering questions from the Survey stage

· Read

· Read one section at a time, making up new questions when possible

· Recite

· Answer questions posed to self and do not go on until correct

· Review

· Go over the entire selection and answering all of the questions

From this process, students will learn more effective note taking skills

Skimming and Scanning
· Find information quickly and efficiently when conducting research

· Stress the important points necessary for summarizing content
Slash and Trash
· Ask students a question based on main idea of text
· If answer is not found in the first sentence, the student slashes through it and carries on to the next
· The sentence that has the main idea is slashed to eliminate all words unnecessary to get the idea across
· Students write remaining words in their notes
Telegraph Office
· Students read paragraphs and write a “telegraph message” of the main idea in as few words as possible

· For assessment, points are taken off for unneeded words
· Emphasizes the skill of compacting words for note taking
Cornell System
· Draw a line down the paper a few inches from the left
· Notes taken on the right side, important terms and names on the left to be used as keywords

· Encourage students to leave space to add notes later
Other Strategies
· Point out pages with important questions to answer as they read
· Handouts with blanks for answers to fill in as they hear them
· Outlines that are partially completed
· Etc…
Application
· Practice and repetition increase the length of time that information is retained

· Encourage students to use these techniques on a consistent basis to promote reading comprehension and overall learning
