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OBJECTIVE

To secure a creative position in the entertainment industry in which I can use my organizational, creative, and communication skills to successfully develop, direct and implement projects.

SUMMARY

My diversified experiences demonstrate an ability to overcome intense challenges while striving for excellence.  My core competencies include strong leadership, organizational, and management skills while maintaining a team perspective. Principal strengths include:


• Producing

• Video/Television Production
• Project/Production Management


• Media Relations
• Web-based Communications
• Project Actualization/Marketing 


• Budget Allocation
• Staffing & Scheduling

• Vendor Management

WORK EXPERIENCE

FLYING HORSE COMMUNICATION- Advertising, Marketing, & PR Firm; Bozeman, MT

Producer
November 2005 – August 2006

Responsible for all film and television commercial production (S35mm, S16mm, & Video) with budgets up to $1M per project. Responsible for selecting format, equipment, hiring crew, allocating budgetary guidelines, and delivering quality product before client deadlines.  Highlights include:

· $350K project for Montana Tobacco Use Prevention Program successfully completed under constrictive timeline and $170K under budget. 

· Restructured 25+ client and non-client related projects allowing for an increase in internal sales.

· Populated and designed structure for project management software.

· Trained staff and management team on use of project management software.  
DEPARTMENT OF MEDIA AND THEATRE ARTS- Montana State University; Bozeman, MT

Production/Facilities Manager – IT Support Specialist
July 2003 – November 2005

Responsible for all aspects of development, management, and staffing for MSU department of Media and Theatre Arts.  Also responsible for the management and redesign of fiscal budget for new equipment purchases and a complete restructure of the equipment and computer facilities for both graduate and undergraduate programs. Highlights include:
· Implemented new Policy & Procedures documentation and a binding legal contract regarding facility services for students, faculty and staff.

· Re-engineered equipment checkout facility and created a web-based reservation system for graduates and undergraduates.

· Directed, trained, and hired staff of 20+ for equipment facilities and non-linear laboratories.

· Equipment Committee chair (03-04 fiscal year) providing support for faculty, staff, and students.

ELK MEDIA SOLUTIONS INC,- freelance company; New York, NY

Freelance producing, management, design, consulting, programming
April 2000 – May 2003

Freelance multi-media company involved in all aspects of television, film, corporate and theater production.  Responsible for multiple facets of production from project management, installation, design, to event planning often working in high-pressure situations with high-profile clientele. Highlights include:

· Best Boy Electrician for winner L.A. Independent Best Director ‘99 The Dream Catcher 

· Art Department Coordinator for HBO special 35mm Feature Renegade Force.

· In-house staff at MTV Studios, “Total Request Live” (TRL).
· Directed installation of DaimlerChrysler & Toyota booths for the 2000 North American International Auto Show and the Las Vegas Auto Dealers Convention.

UNIVERSITY OF MICHIGAN; Ann Arbor, MI

Assistant to Director
January 1998 – March 2000

Assistant to Tom Bray, Director of Media Resources for Duderstadt Center, University of Michigan Multi-media facility.  Facilitated faculty projects, aided in student education, and responsible for staying on top of current technology market trends. Highlights include:

· Assistant teaching multimedia classes covering editing, website, and graphic design software.

· Aiding faculty with professional development projects, often responsible for editing, design and other IT Support.

· Responsible for overseeing installation of professional projects in the Production Studio. 

· Worked with Director to maintain facility laboratories and continuing staff education.   

EDUCATION


Montana State University, Billings, MT
September 2003 - July 2005



Masters of Science in Public Relations, Summa cum laude


University of Michigan, Ann Arbor, MI 
January 1998 - December 1999



Bachelor of General Studies, Cum laude


New York University, New York, NY 
September 1995- June 1997



Tisch School of Arts-progress towards Bachelors, Summa cum laude

PAST INTERNSHIP EXPERIENCE

Paramount Pictures


Public Relations/Promotions
September 1995 – June 1996

Provided promotional material for events and premiers. Responsible for documentation and facilitation for the promotion of new upcoming films including films: Mission: Impossible, Primal Fear, and Brain Candy. 

Radical Records


Public Relations/Promotions
September 1996 – June 1997

Responsible for charting, promoting and working with all bands signed by this independent record label.  Charted CMJ, booked nation tours for bands, handled A/R.  

SKILLS, AWARDS & CERTIFICATIONS



Awards:
Best Boy Electric for “The Dream Catcher” winner of Best Director L.A. Independent Film Festival 1999.

 

1994 - Columbia scholastic press association for Journalism Gold Circle Awards.



Certifications:
ITSS (Information Technology Support Specialist)




PSIA Level I Snowboard Instructor



Trapeze Instructor – Trapeze School New York



Languages:
Spanish (highly proficient), French (proficient)

